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SO NOQI VU Doc 14ap - Tw do - Hanh phiic

S6: 1253 /[SNV-CCVC Binh Dinh, ngay 19 thang 6 nam 2024
V/v trién khai thuc hién Quy
ché cap nhat, khai thac va quan ly
Co s¢ dir liéu can bg, cong churc,
vién chuc, nguoi lao dong tinh
Binh Dinh

Kinh gtri:
- Céc sd, ban, nganh;
- Céc don vi su nghi¢p cong lap truc thudc tinh;
- Uy ban nhan dan huyén, thi xa, thanh phd.

Can cir Quyét dinh s6 18/2024/QD-UBND ngay 13/6/2024 cua Uy ban
nhan dén tinh ban hanh Quy ché cap nhat, khai thac va quan 1y Co s¢ dit liéu can
b0, cong chure, vién chure, nguoi lao dong trong cac co quan nha nude tinh Binh
Dinh (co kém theo Cong van nay);

Sd Noi vu dé nghi cécv s@, ban, nganh; don vi su nghiép cong lé}? truc
thugc Uy ban nhan dan tinh; Uy ban nhan dan cac huyén, thi xa, thanh pho (sau
day goi chung la cac co quan, don vi, dia phuong) nhu sau:

1. Thuc hién thong bédo rong rai, cong khai cho can bd, cong chirc, vién
chtic, nguoi lao dong duoc biét, dong thoi to chic trién khai cap nhat, khai thac
va quan ly Co sé dit li€u can bg, cong chire, vién chire, ngudi lao dong thudc
pham vi quan 1y theo ding Quy ché ban hanh kém theo Quyét dinh sb
18/2024/QB-UBND ciia Uy ban nhan dén tinh.

2. Bé viéc cap nhat, khai thac va quan 1y Co sé dit lidu vé can bo, cong
chtrc, vién chtrc, nguoi lao dong theo quy dinh, d€ nghi cac co quan, don vi, dia
phuong luu y, to chirc thuc hién cac ndi dung sau day bao dam thoi han quy
dinh:

- V& tao lap ho so, cdp nhat mai thong tin cua can bd, cong chuc, vién
chire, nguoi lao dong: Trong thoi han 05 ngay lam viéce, ké tir ngay co quyét
dinh tuyen dung, tiép nhan can bo, cong chirc, vién chirc hodc ky hop dong lao
dong ddi véi nguoi lao dong, cac co quan, don vi, dia phuong phai hoan thanh
viéc tao 1ap tai khoan ca nhan cho can bg, cong chirc, vién chirc, nguoi lao dong.

- V& cap nhat dir liéu ca nhan: Can b, cong chirc, vién chic, nguoi lao
dong trong thoi han 03 ngay lam viéc, ké tir ngay duoc co quan cé tham quyén
cap tai khoan phai hoan thanh vi¢c cap nhap dir li¢u ca nhan.

- V& stra d6i, bd sung thong tin, dit li€u cta can bd, cong chirc, vién chirc,
nguoi lao dong do thay doi, hi€u chinh: Trong thoi han 03 ngay lam vige, ke tu
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ngay c6 sy thay doi, hiéu chinh thong tin ca nhan, can bo, cong chirc, vién chic,
nguoi lao dong 6 trach nhiém cip nhét thong tin, dit liéu vao Co s¢ dit ligu can
b, cong chirc, vién chire, nguoi lao dong cua tinh kém theo ban s6 hoa cua tai
liéu da duoc cap co thim quyén xac nhan (néu co).

- V& hiy quyén truy c@p do can bg, cong chuc, vién chire co quyét dinh
thay d6i cong tac cua cip c6 tham quyen Trong thoi han chdm nhat 01 ngay lam
viéc phai hoan thanh vi¢c huy quyén truy cap cia can bd, cong chire, vién chuc.

- V& tao 1ap tai khoan c4 nhan cho can b, cong chirc, vién chirc dugc tiép
nhan: Trong thoi han 10 ngay lam viéc ké tir ngay chuyén giao hd so, co quan
tiép nhan can bo, cong chuc, vién chirc thuc hién viéc tao 13p tai khodn c4 nhan
cho céan bg, cong churc, vién chirc dugc tiép nhan; déng bd dir li€u cua can bo,
cong chuc, vién chirc do vé Co s6 dit liéu ciia minh dé phuc vu hoat dong quan
Iy theo tham quyén.

- V& hily quyén truy cip do can bd, cong chirc, vién chtrc nghi huu, thoi
viéc hodc qua doi: Trong thoi han cham nhat 01 ngay lam viéc ké tir ngdy can
b0, cong churc, vién chirc nghi huu, thoi viéc hodc qua doi phai hoan thanh vige
hty quyén truy cép ciia can bd, cong chirc, vién chuc.

3. Cac co quan, don vi, dia phuong c6 nhu cau iy quyén quan 1y tai khoan
nguoi dung, cap, han ché, mo rong hodc huy quyén truy cip vao Co sO dir liéu
can bg, cong chure, vién chirc, ngudi lao dong cua tinh thi giri van ban vé S& Noi
vu dé c6 y kién thoa thuan thuc hién.

4. Pinh ky hang thang, quy va nim (truéc ngay 15/11), bao cao Uy ban
nhan dan tinh (qua S& No6i vu) vé két qua thuc hién cong tac quan Iy Co so dir
liéu can by, cong chure, vién chire, ngudi lao dong cua tinh thudc pham vi quan
ly cta co quan, don vi, dia phuong theo quy dinh hodc khi c6 yéu cau.

5. Trong qua trinh t6 chutc thue hién Quy ché cap nhat, khai thac va quan
ly Co s¢ dir liéu can bo, cong chue, vién chirc, nguoi lao dong trong cac co quan
nha nudc tinh Binh Dinh, néu c¢6 kho khan, vudng mac, C4C co quan, don vi, dia
phuong ¢ van ban guiri vé S& Noi vu dé kip thoi phdi hop giai quyét.

S& Noi vu dé nghi cac co quan, don vi, dia phuong phéi hop, trién khai

thuc hién%

Noi nhin: KT. GIAM bOC
- Nhu trén; DI A A
- Uy ban nhén dén tinh (dé b4o céo); HO GIAMDOC
- Giam dbc, cac Pho Giam dbc s,
- Phong Noi vu cac huyén, thi xa, thanh ph.
- Luu: VT, P.CCVC.
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