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PHAN B. NQI DUNG CU THE CUA TTHC NQI BQ
(MAU THUT HIEN)

1. Thi tuc: Ban hanh Quyét dinh céng khai danh muc tha tuc hanh chinh caa
Cha tich Uy ban nhian dan phwong

a) Trinh ty thuc hién

Budc 1. Can ct phap ly, quyet dinh cia UBND tinh c0 lién quan; trén co s& Chu
tich Uy ban nhan dan tinh ky quyét dinh thong qua phuong 4n don gian hda thu tuc hanh
chinh, Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh ky ban hanh quyét dinh phan
cap, uy quyen thuc hién mot phan hodc toan b quy trinh giai quyet thu tuc hanh chinh,
Quyet dinh cong khai danh muc thu tuc hanh chinh stra doi, b6 sung, thay the, huy bé hodc
béi bo dé trinh Chu tich Uy ban nhan phuong trong thoi han 05 ngay lam viéc.

Budc 2. Trong thoi han 03 (ba) ngay 1am viéc ké tir ngay nhan dwoc ho so dé nghi,
can bo Kicf:m soat thu tuc hanh chinh tiép hanh xem xét, danh gia chat lwong ra soat va trinh
Chu tich Uy ban nhan dan phuong quyét dinh cong khai thu tuc hanh chinh theo quy dinh.

~ Buoc 3. Cac ban nganh cua phuong trién khai giai quyét thi tuc hanh chinh cham
nhat sau 03 ngay lam viéc ké tir ngay ky ban hanh; dong thoi cdng khai trén trén Cong
thong tin di€n tir ctia phuong theo quy dinh.

b) Céch thirc thuc hién: Qua hé thong quan 1y van ban dién tir (iDesk).

c¢) Thanh phan, sé luong ho so: To trinh, dy thao Quyét dinh cong khai danh myc
tha tuc hanh chinh

S6 luogng: 01 bo

d) Thoi han giai quyét:

~ +Trong thoi han 01 (mot) ngay lam viéc, Vin phong UBND phuong tham muu
Quyet dinh céng khai thu tuc hanh chinh thudc tham quyén UBND phuong.

e) Co quan giai quyét thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan phuong.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Bo phan Tiép nhan va tra két qua
ctua phuong.

- Co quan phdi hop thuc hién: Cac ban nganh ciaa phuong.

g) Két qua thuc hién tha tuc hanh chinh: Quyét dinh cong khai danh muc thu tuc
hanh chinh.

h) Phi, I¢€ phi: Khéng.

i) Tén mau don, mau to khai: Biéu mau s6 01, bieu mau s6 02 kém theo Quy ché
hoat dong kiém soét thu tuc hanh chinh trén dia ban tinh ban hanh kém theo Quyét dinh $O
03/2021/Qb-UBND ngay 09 thang 02 nam 2021 cua Uy ban nhan dan tinh (dugc sura doi,
bd sung tai Quyét dinh s6 57/2023/QD-UBND ngay 22 thang 9 nam 2023) cua Uy ban
nhan dan tinh.

K)Y&u cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

[) Can ct phép ly cua thu tuc hanh chinh:

- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctiia Chinh phii vé kiém soét thu
tuc hanh chinh;

- Nghi dinh 56 92/2017/ND-CP ngay 07/8/2017 cia Chinh phu sira ddi, b sung
mot so dicu cia cdc Nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Vian phong Chinh phu
hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx

- Quyét dinh sb 03/2021/QD-UBND ngay 09/02/2021 ctua Uy ban nhan dan tinh
ban hanh Quy ché hoat dong kiém soat thi tuc hanh chinh trén dia ban tinh Binh Dinh.
-Quyét dinh s6 57/2023/QD-UBND ngay 22/9/2023 cua Uy ban nhan dan tinh
ban hanh Quyét dinh sira doi, bo sung mot sé didu cua cac quyét dinh lién quan dén cong
tac kiém soét thu tuc hanh chinh, giai quyét tha tuc hanh chinh va cung cip dich vu cong
trén dia ban tinh



Biéu mau s6 01
(Ap dung d@si véi Quyét dinh cong khai danh muc thu tuc hanh chinh trén co s
Quyét dinh cdng bé thu tuc hanh chinh ciza UBND tinh)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

P. NGUYEN VAN CU Doc 1ap — Tu do — Hanh phuc

Sé:  /Qb-UBND Phwong Nguyén Van Cir,ngay thang ndm
QUYET PINH

Cong khai Danh muyc thi tuc hanh chinh méi ban hanh/sira doi, bo sung/thay
the/bai bé trong linh vuc ... thugc pham vi chire ning quan ly cia UBND phuwong

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 nam 2015, Ludt sira
doi, bo sung mét sé dieu cua Ludt Té chizc Chinh phui va Ludt Té chic chinh quyén dia
phuwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh phu vé
kiém sodt thu tuc hanh chinh; Ngh; dinh sé 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua
Chinh phui sira déi, bé sung mét sé diéu cua cac nghi dinh lién quan dén kiém soét thui tuc
hanh chinh;

Can cir Nghi dinh 61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phu vé
thurc hién co ché mét cira, mét cira lién théng trong gidi quyét tha tuc hanh chinh; Théng tw
s6 02/2017/TT-VPCP ngay 31 théng 10 nam 2017 cua Bg triwong, Chi nhiém Vin phong
Chinh phu huéng dan nghiép vu vé kiém soét thii tuc hanh chinh;

Can cw Thong tw 02/2017/TT-VPVP ngay 31 thang 10 nam 2017 cua B¢ truong,
Chui nhiém Vin phong Chinh phii hwéng dan vé nghiép vu kiém soét tha tuc hanh chinh;

Cdn cit Thong tue s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 ciia B trieong,
Chui nhiém Vin phong Chinh phii hiréng dan thi hanh mét sé quy dinh cia Nghi dinh so
61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phui vé thuec hién co ché mét cira,
mét ciza lién théng trong gidi quyét thui tuc hanh chinh;

Can cit Quyét dinh 6 03/2021/0P-UBND ngady 09 thing 02 nam 2021 cua Uy ban
nhan dan tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban tinh;

Can cir Quyét dinh sé 57/2023/0B-UBND ngady 22 thdng 9 nam 2023 cua Uy ban
nhan dan tinh vé viéc sita doi, bé sung mét sé diéu cua cac quyét dinh lién quan dén cong
tac kiém soat thu tuc hanh chinh, gidi quyét thi tuc hanh chinh va cung cap dich vy cong
tryec tuyén trén dia ban tinh;

Trén co sé ra soat Danh muc thi tuc hanh chinkh dinh ky thugc tham quyén gidi
quyét ciia UBND phirong;

Theo dé nghj ciia Vin phong - thong ké phwong.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh mai ban
hanh/stra d6i, b6 sung/thay thé/bai bo trong linh vyc ... thugc pham vi chirc nang quan Iy
ciia UBND phuong Hai Cang theo Quyét dinh s6 .. ,/QD-... ngay ... thang ... nim ... ctia Bo
truong/Chu nhiém.

Piéu 2. Quyét dinh nay bai bo ... thi tuc hanh chinh trong linh vuc ... thuéc pham vi
chic ning quan ly caa UBND phuong Hai Cang di cong bd tai Quyét dinh



SO.../QP-UBND ngay ... thang .nam. ctia Cha tich Uy ban nhan dan phuong.

Piéu 3. Vin phong UBND phudng, cac ban nganh ctua phuong, bo phan Tiép nhan

va tra két qua va cac to chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh
nay ké tur ngay ky./.
Noi nhan: CHU TICH

Nhu Diéu 3;

UBND thanh phé;

CT, cac PCT UBND phuong;

9 khu phé;

Pai truyén thanh; BUi Duy Ninh
Luu:

VT.



DANH MUC THU TUC HANH CHINH MG1 BAN HANH/SUA POI, BO
SUNG/THAY THE/BAI BO TRONG LINH VUC ... THUQC THAM
QUYEN GIAI QUYET CUA UBND PHUONG NGUYEN VAN CU

(Ban hanh kém theo Quyét dinh s6:/0P-UBND ngay thing ndm
ciia UBND phuwong Nguyén Vin Cir)

I. DANH MUC THU TUC HANH CHINH CAP PHUONG

Tén  [Thei Pia  diém Tiép

i& : ve dé Phi, I¢
TTHC tiép nhan va _,.a . »Mire dd DVCIT % TTHC
STT nanhd két qua AN V3l tryc tuyén phi Cin el
Oidi iai  quyét o ot (néu phaply | "
M4 s0 quyét gl'THC y qua quajMot [Toan | co) thong
TTHC BCCI  |phan ftrinh

Thi tuc hanh chinh cdng bé theo Quyét dinh $6 ..../QP-... ngay cia UBND thanh phé

Linh vuc.
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B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG
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Biéu mau sb 02
(Ap dung d@éi véi thi tuc hanh chinh thugc tham quyén gidi quyét cia co quan
hanh chinh cap trén nhung da dioc Uy ban nhan dan tinh, Chu tich Uy ban nhan
dan tinh quyét dinh phan cdp cho co quan hanh chinh cdp duwdi hodc quyét dinh
1y quyén cho mét co quan, don vi cu thé dé thuc hién mét phan hodc gidi quyét

toan bg thu tuc hanh chinh)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

P. NGUYEN VAN CU Doc 1ap — Tw do — Hanh phic

S6:  /QB-UBND Phwong Nguyén véin Cir, ngay  thdng  ndm
QUYET PINH

Cong khai Danh muc thi tuc hanh chinh sira déi, bé sung trong linh vyc ...
thugc pham vi chirc ning quan ly cia UBND phwong Nguyén Vin Ciur

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Lugt T6 chire chinh quyén dia phiong ngay 19 thang 6 nam 2015; Ludt sira
doi, bo sung mét sé dieu cua Ludt Té chizc Chinh phu va Ludt Té chic chinh quyén dia
phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s¢ 63/2010/ND-CP ngdy 08 thang 6 nam 2010 ciia Chinh pha vé
kiém sodt thu tuc hanh chinh; Ngh; dinh sé 92/2017/NB-CP ngay 07 thang 8 nam 2017 cua
Chinh phui sira déi, bé sung mét sé diéu cua cac nghi dinh lién quan dén kiém soét thi tuc
hanh chinh;

Can cir Nghi dinh 61/2018/NP-CP ngay 23 thing 4 nam 2018 cia Chinh phu vé
thuec hién co ché mét cira, mét cura lién thdng trong gidi quyét th tuc hanh chinh,; Théng tue
s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Bg triweong, Chu nhiém Vin phong
Chinh phu huéng dan nghiép vu vé kiém soét thui tuc hanh chinh;

Can cu Thong tw 02/2017/TT-VPVP ngay 31 thang 10 nam 2017 cua B¢ truong,
Chui nhiém Vin phong Chinh phii hwéng dan vé nghiép vu kiém soét thai tuc hanh chinh;

Can cir Thong tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Bé trieong,
Chui nhiém Vin phong Chinh phii hiréng dan thi hanh mét sé quy dinh cia Nghi dinh so
61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phi vé thuc hién co ché mét cira,
m¢t ciza lién théng trong gidi quyét thui tuc hanh chinh;

Can cit Quyét dinh s6 03/2021/0P-UBND ngay 09 thang 02 niam 2021 cia Uy ban
nhan dan tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban tinh;

Can cu Quyez dinh'so 5 7/2023/QD-UBND ngay 22 thang 9 nam 2023 cua Uy ban
nhan dan tinh vé viéc sita doi, bé sung mét sé diéu cua cac quyét dinh lién quan dén céng
tac kiém soét thu tuc hanh chinh, gigi quyét ths tuc hanh chinh va cung cap dich vu cong
truc tuyén trén dia ban tinh;

Trén co sé ra soat Danh muc tha tuc hanh chinh dinh ky thuge tham quyén gidi quyét
cua UBND phuong;

Theo dé nghj ciia Vin phong - thong ké phwong.

QUYET PINH:
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biéu 1. Cdng bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh mai ban
hanh/sura doi, bo sung/thay thé/béi bo trong linh vuc ... thuéc pham vi chirc nang quan ly
ciia UBND phuong Hai Cang theo Quyét dinh s6 .. ,/QD-... ngay ... thang ... nim ... ctia Bo
truong/Chu nhiém.

Piéu 2. Quyét dinh nay bi bo ... thi tuc hanh chinh trong linh vuc ... thudc pham vi
chirc ndng quan ly cua UBND phuong Hai Cang da cong b tal Quyét dinh
SO.../QD-UBND ngay ... thang .nam. ctia Cha tich Uy ban nhan dan phuong.

Piéu 3. Vin phong UBND phucng cac ban nganh caa phuong, bo phan Tlep nhan
va tra két qua va céc t6 chic, c& nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay ké tir ngay ky./.

Noi nhgn: CHU TICH

- Nhu Diéu 3;

- UBND thanh phé;

- CT, cac PCT UBND phuong;

- 9 khu phd;

- Pai truyén thanh; Bui Duy Ninh
- Luuw

- VT.
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DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG TRONG
LINH VUC THUQC PHAM VI CHUC NANG QUAN LY CUA UBND

PHUONG NGUYEN VAN CU

(Ban hanh theo Quyét dinh s6 /OD-UBND ngay thang nam
cua UBND phuwong Nguyeén Vin Crr)

3 Dia diém " Mirc do
M) o nian €% | Tiép | DVC trye
TTHC iy P NNAN o jan  nhan va tuvén Phi, & Ciin ot bh TTHC
STT Thot hanvatra Ketipe ra két phi (néul~™" PP fien
ma P AVE SO hign  [qud qua Mot Toan| co) Y lthéng
TTHC TTHC TTHC BcCl phﬁn trinh
Linh vuc
- Quyét dinh sb
..... /20../Qb-
UBND ngay
...thang .. ndm
20... cua
UBND tinh vé
Vviéc phan cap..
(hoic Quyét
dinh s6 ..VQD-
(Ghi "C6" UBND ngay
1 hoac ...thang . ndm
"Khéng") 20. cua Chu
tich UBND

tinh vé viéc uy
quyen.).

2. Thi tuc: Ra soat, phé duyét phwong an don gian hoa tha tuc hanh chinh
theo ké hoach hang nim
a) Trinh tu thuc hién:
Budce 1. Pang ky thu tuc hanh chinh ra soat, danh gia:
- Céc ban nganh cua phuong phéi hop voi Van phong UBND phuong tién hanh lra
chon va dang ky thu tuc hanh chinh hoac nhém tha tuc hanh chinh cap phuong can thuc
hién ra soat, danh gia theo Biéu mau s6 08 kém theo Quy ché ban hanh theo Quyét dinh sé
03/2021/QD-UBND ngay 09/02/2021 ctia Uy ban nhan dan tinh, gui vé Van phong UBND
phuong trude ngay 20 thang 01 hang nam dé tong hop, tham muu Cha tich Uy ban nhan
dan phuong ban hanh Ké hoach ra soat, danh gia tha tuc hanh chinh hang nim ctia phuong;
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- Noi dung ra soat, danh gia tha tuc hanh chinh thyc hién theo quy dinh tai Piéu 28
Nghi dinh s 63/2010/ND-CP di duoc sira ddi tai khoan 9 Piéu 1 Nghi dinh s
92/2017/ND-CP va Diéu 25, khoan 2 Diéu 26 Thong tu s6 02/2017/TT- VPCP.

Budc 2. Tham muu trinh Ké hoach ra soat, danh gia thu tuc hanh chinh:

- Trén co s& ding ky cua cac ban nganh caa phuong (miu dang ky theo Quy ché
ban hanh theo Quyét dinh s6 03/2021/QD-UBND ngay 09/02/2021 cua Uy ban nhan dan
tinh), Vin phong UBND phuong tong hop, trinh Chu tich Uy ban nhan dan thanh phé ban
hanh Ké hoach ra soat, danh gia tha tuc hanh chinh cua phuong trudc ngay 30 thang 01
hang nim dap Gtng muc tiéu, yéu cau quan ly;

- Trong qua trinh giai quyét tha tuc hanh chinh, néu phét hién tha tuc hanh chinh,
nhém tha tuc hanh chinh, quy dinh hanh chinh c¢6 vuéng mic, bat cap, gay can trg hoat
dong san xuit kinh doanh va doi song nhan din nhung chua cé trong Ké hoach ra soat,
danh gia thu tuc hanh chinh, cac ban nganh cua phuong kip thoi phdi hop véi Vian phong
UBND phuong dé xuat Chu tich Uy ban nhan dan phuong xem xét, quyét dinh diéu chinh,
bd sung vao Ké hoach ra soat, danh gia.

Budc 3. Thuc hién ra soat, danh gia thu tuc hanh chinh:

- Can cit Ké hoach ra soat, danh gia thu tuc hanh chinh hang nam dugc Chi tich Uy
ban nhan dan phuong ban hanh, cac ban nganh cua phuong tién hanh ra soat, danh gia theo
y&u cau vé muc tiéu va tién do thoi gian.

- Vin phong UBND phuong phdi hop chat ché véi cac ban nganh cta phuong tién
hanh ra soét va tryc tiép xay dung du thao phuong an don gian hoa ddi véi nhirng thi tuc
hanh chinh do dia phuong dé xuat ra soat, danh gia theo quy dinh tai Thong tu sb
02/2017/TT-VPCP..

- Cach thire ra soat, danh gia thu tuc hanh chinh thuc hién theo quy dinh tai Biéu
25, Piéu 26, Piéu 27, Piéu 28 Thong tu s6 02/2017/TT-VPCP va huéng din tai Phu luc
VII, Phu luc VIII ban hanh kém theo Thong tu s6 02/2017/TT- VPCP.

Budc 4. X ly két qua ra soat, danh gia thu tuc hanh chinh:

- Van phong UBND phuong phdi hop céc ban nganh cua phuong téng hop két qua
ra soat, danh gia gom: noi dung phuong an don gian hoa va cac sang kién cai cach thu tuc
hanh chinh, ly do, chi phi cat giam sau khi don gian hoa, kién nghi thyc thi; du thao quyét
dinh thdng qua phuong 4n don gian hda, sang kién cai cach thu tuc hanh chinh theo mau tai
Phy luc VI ban hanh kém theo Thong tw s6 02/2017/TT-VPCP, trinh Chua tich Uy ban nhan
dan phuong xem xét, phé duyét trude ngay 15 thang 8 hang nam.

- Vin phong UBND phuong tong hop va bao cao dé xuat Chu tich Uy ban nhan
dan phuong quyét dinh dua ra khoi Ké hoach ra soat, danh gia d6i véi nhirng tha tuc hanh
chinh khdng c6 hd so dé nghi théng qua phwong 4n don gian hoa truée ngay 15 thang 8
hang nam.

- Trong thoi han 07 (bay) ngay lam viéc ké tir ngay nhan duoc ho so dé nghi, Vin
phong UBND phuong tién hanh xem xét, danh gia chat luong ra soat va trinh Chu tich Uy
ban nhan dan phuong quyét dinh thong qua phuong 4n don gian hoa thu tuc hanh chinh.
Dbi véi cac ho so chua du diéu kién theo quy dinh, Vin phong UBND phuong phai cé van
ban phan hdi cho phong ban chu tri.

- Trén co s& van ban danh gia chat lugng cia Vian phong UBND phuong, cac ban
nganh cia phuong chu tri hoan thién hd so ra soat, danh gia va giri lai Van phong UBND
phudng tong hop trong thoi han 03 (ba) ngay lam viéc.

- Trong thoi han 05 (ndm) ngay lam viéc ké tir ngdy Chua tich Uy ban nhan dan
phuong ky quyét dinh thong qua phuong an don gian hoéa thu tuc hanh chinh, cac ban



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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nganh cua phuong duoc giao thyc thi phuong an don gian hoa chiu trach nhiém: tham muu
viéc sua doi, bo sung, thay the, huy bo hodc bai bo thu tuc hanh chinh, quy dinh c6 lién
quan den thu tuc hanh chinh dugc ra soat, danh gia thudc tham quyén cuia UBND phuong;
trinh cdng khai lai danh muc thu tuc hanh chinh va phé duyét quy trinh cua cac thu tuc hanh
chinh da dugc don gian hoa theo quy dinh.

b) Céch thtic thuc hién: Qua hé théng quan 1y van ban dién tir (iDesk).

¢) Thanh phan, s6 luong hd so:

- Thanh phan ho so:

+ To trinh kém dy thao Quyét dinh thong qua phwong 4n don gian hda thi tuc hanh
chinh.

+ Tong hop két qua ra soét (gom céc biéu miu ra soat, danh gia, bang tinh toan chi
phi tuén tha tuc hanh chinh).

- S6 luong: 01 bo.

d) Thoi han giai quyét:

- Trong thai han 07 (bay) ngay lam viéc ké tir ngay nhan dugc hd so dé nghi, Vin
phong UBND phuong tién hanh xem xet, danh gia chét luong ra soat va trinh Chu tich Uy
ban nhén dan phuong quyét dinh thong qua phuwong an don gian hod thua tuc hanh chinh.
Déi vai cac hd so chua di diéu kién theo quy dinh, Vin phong UBND phudng phai cé vin
ban phan hdi cho cac ban nganh caa phuong.

- Trén co s& van ban danh gia qhét lurong ctia Van phong UBND phuong, cac ban
nganh ctia phuong cha tri hoan thién ho so ra soat, danh gia va gui lai Van phong UBND
phuong trong thoi han 03 (ba) ngay lam viéc.

- Trong thoi han 05 (ndm) ngay lam viéc ké tir ngdy Chu tich Uy ban nhan dan
phuong Ky quyét dinh thong qua phuong an don gian hoa thu tuc hanh chinh, co quan duoc
giao thuc thi phwong an don gian hda chiu trach nhiém: tham muu viéc stra doi, bo sung,
thay thé, huy bo hoic bai bé thi tuc hanh chinh, quy dinh c6 lién quan dén thu tuc hanh
chinh duogc ra soat, danh gia thudc tham quyén caa Uy ban nhan dan phuong; trinh cdng
khai lai danh muc thu tuc hanh chinh va phé duyét quy trinh ctaa cac thu tuc hanh chinh da
duoc don gian hoa theo quy dinh.

d) Béi tuong thyuc hién thi tuc hanh chinh: Cac ban nganh cua phuong.

e) Co quan giai quyét tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan phuong.

- Co quan tryc tiép thyuc hién tha tuc hanh chinh: Van phong UBND phuong.

- Co quan phdi hop: Céc ban nganh cta phuong

a) Két qua thuc hién tha tuc hanh chinh:

, Quyé't‘dinh thong qua phuong an don gidn héa thu tyc hanh chinh/ Van ban phan hoi
doi vai cac ho so chua du dieu kién theo quy dinh.

b) Phi, I¢ phi (néu c6): Khong.

¢) Tén mau don, mau t& khai: Ban hanh kém theo Thong tu 56‘02/2017/TT- VPCP
ngay 31/10/2017 cua B¢ truong, Cha nhiém Van phong Chinh phu, gom:

- Biéu miu 02/RS-KSTT ra soat, danh gia thii tuc hanh chinh.

- Biéu mau 03/SCM-KSTT tinh chi phi tuan tha tha tuc hanh chinh.

- Mau Quyét dinh thong qua phuong an don gian hoa tha tuc hanh chinh.

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

a) Can ctr phap ly cua tha tuc hanh chinh:
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- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 caa Chinh phua vé kiém soét thi
tuc hanh chinh;

- Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 caa Chinh phu sira d6i, bo sung
mét s6 diéu caa cac Nghi dinh lién quan dén kiém soét thu tuc hanh chinh;

- Thong tu sd 02/2017/TT-VPCP ngay 31/10/2017 ctia Vin phong Chinh pha
huéng dan vé nghiép vu kiém soét tha tuc hanh chinh.

- Quyét dinh s6 03/2021/QD-UBND ngay 09/02/2021 cua Uy ban nhan dan tinh
ban hanh Quy ché hoat dong kiém soat thi tuc hanh chinh trén dia ban tinh.

- Quyét dinh s6 57/2023/QD-UBND ngay 22/9/2023 ctua Uy ban nhan dan tinh ban
hanh Quyét dinh sira doi, b6 sung mot sb diéu cua cac quyét dinh lién quan
dén cong tac kiém soét thu tuc hanh chinh, giai quyét tha tuc hanh chinh va cung cap dich
vu cOng truc tuyén trén dia ban tinh.



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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BIEU MAU
PANG KY THU TUC HANH CHINH THU'C HIEN RA SOAT, PANH GIA
NAM ...
Co quan thuc hién Co sé phap ly

Tén/Nhom tha tuc X de thuc hién ra

STT hanhchinh  |[CoquanchaCo — quan o o “qeny ois | Noi dung dom
tri phoi hop gian héa

1. Linh vuec....
1
2
2. Linh vuc
3
4
Tong so: ... TTHC
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MAU QUYET PINH PHE DUYET PHUONG AN PON GIAN HOA TTHC

(Ban hanh kém theo Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017
cua Bo truong, Chu nhiém Van phong Chinh phu)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG NGUYEN VAN CU Poc lap - Tw do - Hanh phc
S6:  /QD-UBND Phuwong Nguyén Van Cir, ngdy thang  nam
QUYET PINH

Thong qua phwong an don gian hoa thi tuc hanh chinh trong linh vuc thugc pham vi
quan ly caia UBND phwong

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thang 6 ndm 2015; Ludt sira
doi, bo sung mét sé dieu cua Ludt Té chizc Chinh phu va Ludt Té chic chinh quyén dia
phuwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh sé 63/2010/NB-CP ngay 08 théng 6 nam 2010 ciia Chinh phai vé
kiém sodt thu tuc hanh chinh; Ngh; dinh sé 92/2017/NB-CP ngay 07 thdng 8 nam 2017 cua
Chinh ph sita d@6i, bé sung mét sé diéu cua cac ngh; dinh lién quan dén kiém soét thi tuc
hanh chinh;

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia Bé trueong,
Chui nhiém Vin phong Chinh phii hwéng dan nghiép vu vé kiém soat thai tuc hanh chinh;

Can cir Quyét dinh sé6 03/2021/0B-UBND ngay 09 thang 02 ndm 2021 cua Uy ban
nhan dan tinh ban hanh Quy ché hoat déng kiém soét thi tuc hanh chinh trén dia ban tinh;

Can cir Quyét dinh sé /OD-UBND ngay thdng nam cua Chu tich Uy ban nhan dan
thanh phé vé viéc ban hanh Ké hoach ra sodt, danh gid thii tuc hanh chinh ndm  trén
dia ban thanh phd;

QUYET PINH:

Piéu 1. Thong qua phuong an don gian héa ... thu tuc hanh chinh trong linh vuyc ...
thuoc pham vi chirc nang quan ly cia UBND phuong (cé Phu luc dinh kem).

biéu 2.

1. Giao bo phan .... cu thé hoa viéc ap dung thuc thi phuong an don gian ddi véi ...
thi tuc hanh chinh da dugc théng qua tai Piéu 1 cia Quyét dinh nay.

2. Giao Vian phong UBND phuong theo doi, kiém tra, don dbc cac ban nganh lién
quan thyc thi phuong an don gian hda thu tuc hanh chinh theo quy dinh.

Piéu 3. Vin phong UBND phuong, cac ban nganh cua phuong chiu trach nhiém thi
hanh Quyét dinh nay ké tir ngay ky./.

Noi nhin: CHU TICH
- Nhu Diéu 3;

- UBND thanh phg;

- CT, cac PCT UBND phuong;

- By phan TN&TKQ;

- Luu: VT.
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Phu luc ....

PHUONG AN PON GIAN HOA ... THU TUC HANH CHINH
TRONG LINH VUC ... THUQC PHAM VI CHUC NANG

QUAN LY CUA UBND PHUONG
(Ban hanh kém theo Quyét dinh sé:/0P-UBND
ngay / cua Chu tich Uy ban nhdn déin phwong)
1. Thi tuc hodc NNOM Tl TUC: .euveiniiiiiiiiiiiiiiieietieeieeeneenrencencensonsansansansans
1.1. Ni dung don giin hoa (néu rd can béi bé/hiy bé; sika doi, bé sung; thay thé
TTHC, mau don, to khai hay yéu cau diéu kién dé thuc hiégn TTHC)

Ly do: . .

Luu y: Phaz xdc dznh rd cac ngi dung don gzan hoa thuac tham quyén va ngi dung dan gian
hoa khong thugc tham quyén xt ly (thdng qua ky hiéu riéng).

1.2. Kién nghj thuc thi (néu ré diéu, khodn, diém, vin ban quy pham phép lugt can sira
doi, bo sung, thay the, bai bé hogc hiy bo)

1.3. Loi ich phwong an don gian hoa

Chi phi tuan tha TTHC trudc khi don gian hoéa uéc tinh: dong/ndm

Chi phi tuan tha TTHC sau khi don gian hoa wdc tinh: déng/nam.

- Chi phi tiét kiém woc tinh: dong/nam.
- Ty Ié cat giam chi phi uéc tinh: .... %.
2. Thit tuC hoAC NNOM TN TUC: cuinniiniiiiiiieiieineireeieeeeeneceaceesensensencensensansansanses

1.1. Ngi dung don gian héa (néu rd can bai bé/hiy bé; sika ddi, bé sung; thay thé
TTHC, mau don, to khai hay yéu cau diéu Kién dé thuc hién TTHC)

Ly do: . ..

Luu y: Phaz xdc dznh rd cac ngi dung don gzan hoa thuac tham quyen vanoi dung dan gian
hoa khdng thugc tham quyén xi 1y (thdng qua ky hiéu riéng).

1.2. Kién nghi thuc thi (néu ré diéu, khodn, diém, vin ban quy pham phép lugt can sira
doi, bo sung, thay the, bai be hogc hity bo)

1.3. Lgi ich phwong an don gian hda

Chi phi tuan tha TTHC trudc khi don gian hoa uéc tinh: dong/nam

Chi phi tuan tha TTHC sau khi don gian hoa wdc tinh: déng/nam.

Chi phi tiét kiém uéc tinh: dong/nam.

Ty 1 cat giam chi phi wéc tinh: ... %.
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BIEU MAU RA SOAT, PANH GIA THU TUC HANH CHINH (BIEU MAU 02/RS-KSTT)
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong, Chu nhiém Vin phong Chinh phit)

TEN CO QUAN, PON VI
BIEU RA SOAT, PANH GIA THU TUC HANH CHINH

I. THONG TIN CHUNG

1. Tén TTHC
(+ M4 sb hd so trén CSDLQG vé TTHC)

2. Linh vuc

3. Vin ban quy dinh vé TTHC

4. Co quan, don vi thwc hién ra soat

1. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé cia  [a) Pdi voi quan 1y nha nudc:
TTHC la gi? VUG U A, L oo e
Y DT A TS VI T8 o
b) B4i véi quyén, nghia vu va lgi ich hop phap cua c& nhan, t6 chuc:

VUG B18U D s oo e

VUG TIBU DN e

a) Co thay doi hay khong?

2. Trong qua trinh thuc | Myc tiéu a. 1: Coo Khéng o
hién muc tiéu caa TTHCL, do:

co Slal’ thay dbi hOiflC L
khong dwge dap wng? |- Muc tiéu a.n: Co o Khong o
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LY 00: o
- Muc tiéu b.1: Coo Khéng o

L Q0 o e
- Muc tiéu b.n: Coo Khong o

150 A 10
b) C6 dugc dap ung hay khong?

- Muc tiéu a.1: Coo Khong o

1 (o P
- Muc tiéu a.n: Coo Khong o

150 10
- Muc tiéu b.1: Coo Khong o

Ly Q0. oo e
- Muc tiéu b.n: Coo Khong o

L Q0 o e

3. Bién phap nao cd thé
dwogc 4p dung khi muc
tiéu ciia TTHC thay doi
hoac khong dwgc dap
ung?

a) Duy tri TTHC: o

156 0
b) Béi bo TTHC: o

Ly 0: e
c) Thay thé TTHC: o

Ly 0 e

d) Sira ddi, bd sung TTHC: O
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150 A 1o P
e) Ap dung bién phap khac (khdng phai TTHC): o
L O o

A. Bién phap dwgc lya  (Co o Khong o
cf;?n Ap_o da_m fien s thay |\, co,

doi doi vai cac TTHC .
khéc C() ||én quan? - DO VOT TTHC L e e e e e e e
(1) NOT dUNg thay GO0t ......ueiee e
(11) Ly d0r o
DT VET TTHC DI oo,
(1) NOT dung thay GO1: .......oeeeeeee e

(11) Ly 00 o e

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

Co dugc quy dinh rd rang,|C6é o Khong o

thong nhat va phu hop L9 do

khong? (1) vdo: ..o, B IR
(ii) Phuong an xir 1y (NéU cAu tra 167 1d KHONG): ..o oo,

2. Trinh tw thuc hién

a) C6 duoc quy dinh day |C6 o Khong O

du, rd rang va phu hop 5 LY do-

khong? (1) Lydo: .c.oeovvenniin BRIt
(ii) Phuong an xtr ly (Neu cau tra 161 A KHONG): ....oiiiiiiiiiiiiiiiiaiaiienes

b) C6 duoc quy dinh cu théCo6 o Khong o
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cac budc, noi dung cong
Viéc, trach nhiém thyuc

(1) LY 0 el

hién cua ting budc khong’)(ll) Phuong an xir Iy (Néu cau tra 16i 1a KHONG): ...............oovvvviiiiiiiiiiinnnn,

3. Cach thirc thuc hién

C6 duoc quy dinh day du,
rd rang va phu hop véi doi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khéng?

C6 o Khong O
(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 10i 18 KHONG): .....o.vviiuiiiie i

4. HO so

a) Co duoc quy dinh 16
rang, Cu thé vé tén, quy
cach, s6 luong cua tirng
thanh phan hé so; ndi dung
théng tin cua tieng thanh
phan hd so ¢6 phuc vu cho
xem xét, giai quyét thu tuc
hanh chinh; d3 loai trir hd
so trung 1ap hoac da dugc
luu trit, két ndi, chia sé
théng tin gitra c&c co quan
hay khdng?

Co o Khong o
(1) Ly 0 i
(ii) Phuong an xir Iy (Néu cau tra 10i 18 KHONG): .....oovviiiiiiieiiie e

b) C6 duge quy dinh 1o
rang va phi hop vé sé
luong khong?

Co o Khong o
(1) Ly d0r e e

(ii) Phuong an xir Iy (Néu cu tra 10i 1a KHONG): ..................................

5. Thoi han giai quyét
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C6 dugce quy dinh rd rang,
cu thé va phu hop khéng?

C6 o Khong O
(1) Ly 0 e
(ii) Phuong an xir Iy (Néu cu tra 10i 1a KHONG): .......................................

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan cd tham quyén giai
quyét, da quy dinh rd rang,
day du thoi han giai quyét
cua tirng co quan va thoi
han chuyén giao ho so
gitra cac co quan?

C6 o Khong O
(1) Ly 0 e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): .......viiueiiieiiiie e

6. Co quan giai quyét

a) Co duoc quy dinh 1o
rang, cu thé khong?

Co o Khong o
(1) Ly d0r o e
(ii) Phuong an xir Iy (Néu cau tra 10i 1a KHONG): .......................................

b) C6 thé uy quyen hoac
phan cap thuc hién khong?

Co o Khong o
(1) L dOr e
(ii) Phuong an xir Iy (Néu cau tra 1oi1a CO): ...

7. Poi twong thuc hién

a) C6 the ma rong/thu hep
doi tuwong tuan thu khong?

Co o Khong o
(1) Ly Q0r et
(ii) Phuong an xir Iy (Néu cAu tra 1oi 18 CO): ...

b) C6 thé md rong/thu hep

Co o Khong o
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pham vi 4p dung khong?

(1) Ly 0 i e
(i) Phuong an xir Iy (Néu cAu tra 1oi 1a CO): ..o

8. Phi, 18 phi
- Phi: Coo Khong o

a) TTHC c6 quy dinh vé

ohi, 12 phi va cac chi phi | L¢Phi:Co o Khéng o

khéac khong? - Chi phi khac: Coo Khong o

b) Quy dinh Ve phi va mucr- Vé phi:C6 o Khong o

ﬁﬂgﬁg?h‘-’p y, hop phap iy | vdo: s
(ii) Phuong an xtr Iy (N&U cAU tra 181 18 KHONG): ..vvvveeeeieeeeeeeeeeee
- V& muc phi: Coo Khong o
(1) Ly d0r o e
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ......................................

c) Quy dinh vé 18 phiva |- Vé phi:Co o Khong o

L"h‘g%'ﬁh%mggo hop Iy, hop iy 1 g dor v, L
(ii) Phuong an xtr Iy (N&u cau tra 181 18 KHONG): ..vvvveeeeeeeeeeeeeeeee
- V& muc phi: Coéo Khong o
(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ......................................

d) Quy dinh vé chi phi |- V& chi phi khac: Coéo Khong o

khac co hop ly, hop phap
khong?

(1) Ly dOr e

(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ......................................
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- V& mirc chi phi khac:  Coo  Khéng o

(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ......................................

d) Cach thirc nop phi, 1é |C6 o Khong O

PR O oD Iy KN ONG? iy T 0 o
(i) Phuong an xir Iy (Néu cu tra 10i 1a KHONG): .......................................

9. Miu don, to khai

C6 quy dinh vé mau don,
to khai khéng?

Co o Khong o

(1) Ly 0 et
(ii) Phuong an xir Iy (Néu cu tra 10i 1a KHONG): ...........c..oooiii i
MAu @on, 10 KNAE L ..o
a) Noi dung thong tin - N T AUN G L e

Can thiét: C6 o Khong o; Hop ly: C6 o Khong o;  Hop phap: C6 o Khéng o

(1) Ly d0r o e
(ii) Phuong an xir Iy (Néu cau tra 1oi A KHONG): ..........oooooiiiiiii

- N O dUN g N o e
Can thiét: Co o Khéng o; Hop 1y: C6 o0 Khéng o;  Hop phap: C6 o Khong o

(1) Ly d0r i e
(ii) Phuong an xir Iy (Néu cau tra 1oi 1a KHONG): ...

b) Yéu cau xac nhan (néu
co)

Can thiét: C6 o Khong o; Hop ly: C6 o Khong o;  Hop phap: C6 o Khong o

Néu KHONG, néu rd:
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(1) Ly 0 i e
(11) Phuong an XU 1y ..o e

c) Ngon ngir

Can thiét: C6 o Khong o; Hop ly: C6 o Khong o;  Hop phép: C6 o Khong o
Néu KHONG, néu rd:
(1) Ly 0 e

(11) Phuong an XU 1y ..o

Mdu don, to'khain: ......

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, dieu kién khdong?

Co o Khong o

(1) Ly 0 i
(11) Phuong an XU 1y: ...
Yéu cau, diéu kién 1: C6 hop Iy, hop phéap khong? C6 o Khong o
......................... (1) Ly O e e
......................... (ii) Phuong an xir Iy (Néu cau tra 10i A KHONG): ..o
Yéu cau, diéu kién n: C6 hop Iy, hop phéap khong? C6 o Khong o
........................ (1) Ly O et e
......................... (ii) Phuong an xir Iy (Néu cau tra 1oi A KHONG): ...l

11. Két qua thuc hién

a) C6 duoc quy dinh vé
thoi han ¢é hiéu luc
khong?

Co o Khong o
(1) Ly d0r e e

(ii) Phuong an xir Iy (Néu cau tra 10i 1a KHONG): ....................................
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_ Hop ly: C6 O Khong o; Hop phap: C6 o Khong o
b) Quy dinh thoi han co

glétrl hléu IU'C Cé hop Iy’ (1) L},’ do: oo, ’ A ................................................
hop phap khong? (i1) Phuong an xtr ly (Néu cau tra 101 la KHONG): ...,

_ Hop ly: Co6 o Khong o; Hop phap: C6 o Khong o
c¢) Quy dinh pham vi cé gid

tl‘l hléu IU'C Cé hO’p Iy, hO’p (1) L},’ do: oo ’ A ................................................
phéap khdng? (i1) Phuong an xtr ly (Néu cau tra 101 la KHONG): ...,

12. Vin ban can sira ddi, bo sung (D& nghi néu rd tén loai; so, Ky hiéu; ngay, thang, nam; diéu, khoan, diém quy dinh)

) LUt O

D) PhAD I8N 0

C) NONI AINh O e

A) QUYEt dinh €A TTCP O oot

d) Thong tu/ Thong tu €N tICh O | ..o e e e et e

€) QUYEt dinh CUA BO trONE DO |oooieee i

2) VAn bAn KhaC O e

IV. THONG TIN LIEN HE

HO VA 8N NgUOT QI8N . .ttt e e e

Dién thoai cd dinh: ......oovvevieii ;Didong: ... sEmail: ..o
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BIEU MAU TINH CHI PHI TUAN THU THU TUC HANH CHINH (BIEU MAU 03/SCM-KSTT)
(Ban hanh kem theo Thong tw s6 02/12017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong,
Chu nhiém Van phong Chinh phu)

TEN CO QUAN, PON VI

CHI PHI TUAN THU THU TUC HANH CHINH
TEN THU TUC HANH CHINH: ....oovvniiiiiiiiiiieiieeeiieeeriieeetaneersieessnessseessseessnneessneessnnnn
I. CHI PHI THUC HIEN TTHC HIEN TAl

CA4c hoat Tiha(: Mic | Mircchi | Mirc | Sé lan | So lwgng | Chi phi Tﬁ??hi]cl
STT Céc cong viéc khi| dong/ cach ?hu’c TNBQ /01 phi thué tw phi, 1€ | thuc | doi tweng | thuc hién P hien Ghi
thwc hién TTHC | thikc thuc hién gio lam | van, dich | phi, chi|hi¢n/ 01| tuanthd/ | TTHC TTHC/ 01 cha
hién cu thé 5\ |vigc (dong)| vu (dong) [phi khac] nim | 01 nim | (dong) 9
(gio) nim

1 [Chuén bj hé so

1.1 [Thanh phan HS 1 |Hoat dong 1

Hoat dong n

1.n [Thanh phan HSn |Hoat dong 1
Hoat dong n

2 Nop ho so Tryc tiép
Buu dién
Internet

3 N@_p phl’, I§ phi,

chi phi khéc
3.1 |Phi
3.2 |Lé phi

3.3 (Chi phi khac
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Cac hoat Tg‘;‘ Mic | Micchi | Mic | S81in | Sélweng | Chiphi Tﬁ?&:’h‘ii’c'
o7 |CAc cong vige khi| dong/ cach ?hwc TNBQ /01 phi thué tw phi, 1¢ | thyc | ddi twgng | thuc hign phién- Ghi
thwc hién TTHC | thic thuc L gio lam | van, dich | phi, chi [ hién/ 01| tuan thu/ | TTHC : chu
hign cu thé | EN viéc (ddng)| vu (d6ng) [phi khadc| nim | 01 nam | (ddng) TTHC/01
ch Cu (gi®) : : nam
Chuan bi, phuc vu
viéc kiem tra,
4 |danh gia caa co
quan c6 tham
guyen (néu co)
Hoat dong 1
Hoat dong n
Cong viéc khac
5 Ao
(néu co)
6 |Nhankétqua  [Tructiép
Buu dién
Internet
Khac
TONG
1. CHI PHI THU'C HIEN TTHC SAU PON GIAN HOA
Céchogt | 1" | ‘Mic | Micchi | Mic | S§1in | Séhwgng | Chiphi | 1019 S
o7 | CAc cong vige khi | déng/ cach Shuc TNBQ /01|phi thué tu| phi, I¢ | thwc | dbi tweng | thyc hién phién- Ghi
thuc hién TTHC | thic thuc hién gio lam | van, dich | phi, chi |hign/ 01| tuan thi/ | TTHC TTHC/ 01 cha
hién cu the (gi.(‘r) viéc (dong)| vu (dong) |phi khac| nam 01 nam (dong) nim
1 (Chuén bj hé so
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Cac hoat Tg‘;‘ Mic | Micchi | Mic | Sé1an | S8lweng | Chi phi Tﬁ??h‘ii’c'
o7 | CAc cong vige khi | déng/ cach tghuc TNBQ /01 phi thué tul phi, I¢ | thuc | déi tweng | thuc hign | P g | Ghi
thwc hién TTHC | thic thuc L gio lam | van, dich | phi, chi |hign/ 01| tuédn tha/ | TTHC : cha
hien cu thé | MM iac (d6ng)| vu (ddng) |phi khac| nim | 01 ndm | (ddng) TTHC/01
¢l Cy (gi®) : . nam
1.1 [Thanh phan HS1 |Hoat dong 1
Hoat dong n
1.n [Thanh phan HSn |Hoat dong 1
Hoat dong n
2 Nop ho so Tryc tiép
Buu dién
Internet
3 Nop phi, 1€ phi, chi
phi khac
3.1 Phi
3.2 |Lé phi
3.3 |Chi phi khac
Chuan bi, phuc vu
viéc kiém tra, danh
4 |gia cla co quan c6
tham quyen (néu
co)
Hoat dong 1
Hoat dong n
5 |Cong viéc khac
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Céc cong viéc khi

STT thue hign TTHC

Cac hoat
dong/ cach
thic thuc
hién cu thé

Thoi
gian
thuc
hién
(gio)

Mirc
TNBQ /01
gio lam
viéc (dong)

Mixc chi
phi thué tu
van, dich
vu (dong)

Mhurc

phi, 1¢
phi, chi
phi khac

S6 lan
thuc
hién/ 01
nam

S6 lwong

ddi twong

tuén tha/
01 nam

Chi phi
thuc hién
TTHC
(d6nQ)

Tong chi
phi thuc
hién
TTHC/ 01
nam

Ghi
chu

(néu co)

6 Nhan két qua Truc tiép

Buu dién

Internet

Khéc

TONG
I11. SO SANH CHI PHI
Chi phi tuan tha TTHC hién tai va sau don gian hda

3500 000
3,000,000 2,974,100

|
4
2,500,000 —I

2,000,000

1,500,000
1,000,000
500,000 -

-

W Clu plu Iaén toa

1,363,100

B Clu phi sau BGH

Chi phi tuan thit TTHC con lai (mau d6) va Chi phi tuan thia TTHC cit gizm dwge (mau xanh) sau don gian hoa
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3.Thi tuc: Xay dung, ban hanh chwong trinh cong tic nam, quy, thang,
tuin caa Uy ban nhan dan phwong

a) Trinh ty thyc hién:

a.l. Xay dung chuwong trinh cong tic nam:

Budc 1. Cin cir Quyét dinh giao chi tiéu ké hoach phat trién kinh té - xa hoi va
giai phap chu yéu chi dao, diéu hanh thuc hién ké hoach phét trién kinh té - x& hoi
trong nam ctia UBND thanh phd, cac ban nganh cua phuong, cac Trudng khu phé ra
soat, dang ky ké hoach cong tac ndm trén linh vuc cdng tac cua bo phan, caa khu
phd, giri Vian phong UBND phuong tong hop, tham muu UBND phuong ban hanh
Ké hoach phét trién kinh té - xa hoi trong ndm cta phudng.

Budc 2. Trén co sé K& hoach phat trién kinh té - x4 hoi trong ndm cta phuong
da dugc phé duyét ban hanh, cac ban nganh cua phuong, cac Truong khu phé xay
dung chuong trinh, ké hoach cua tirng bo phan, timg khu phd véi muc tiéu, chi tiéu
cu thé, giri UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong
trinh cong tdc nam cua UBND phuong.

Budc 3. Vian phong UBND phuong 1am dau méi phéi hop vai cac ban nganh,
don vi ciia phuong va cac khu phd thuong xuyén theo di, ra soat va tham muu, dé
Xuat viéc diéu chinh, bd sung chuong trinh cong tac ctia nim dam bao phu hop Véi
tinh hinh thuc tién va pht hop véi muc tiéu, chi tiéu, nhiém vu phat trién kinh té - xa
hoi cua phuong va dap ung yéu cau tao nén tang phat trién cia phuong trong nim
tiép theo; chu tri theo ddi, don doc, tong hop va bao cdo, dé xuat UBND phuong xem
Xeét, chi dao viéc thuc hién cac nhiém vu trong nam.

a.2. Xay dung chuwong trinh cong tic quy:

Budc 1. Can ctr Ké hoach phat trién kinh té - x4 hoi trong nam ctia phuong da
dugc phé duyét ban hanh, cac ban nganh cia phuong, cac Truéng khu phd kiém tra,
ra soat ting chi tiéu, nhiém vu thyc hién trong quy cua ting bo phan, ting khu phd
gui UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong trinh
cbng tac quy cua UBND phuong.

Budc 2. Vin phong UBND phuong 1am dau mdi phéi hop vai cac ban nganh,
don vi ciia phuong va cac khu phd thuong xuyén theo doi, ra soat va tham muu, dé
Xuat viéc diéu chinh, bd sung chuong trinh cong tac cua quy dam bao phi hop Véi
tinh hinh thuc tién va pht hop véi muc tiu, chi tiéu, nhiém vu phat trién kinh té - xa
hoi cua phuong; cha tri theo ddi, don déc, tong hop va bao cio, dé xuat UBND
phuong xem xét, chi dao viéc thuc hién cac nhiém vu cua quy.

a.3. Xay dung chuwong trinh céng tac thang:

Budc 1. Can ctr K& hoach phat trién kinh té - x4 hoi trong nam ctia phudng da
dugc phé duyét ban hanh, cac ban nganh cua phuong, cac Truong khu phd kiém tra,
ra soét ting chi tiéu, nhiém vy thuc hién trong thang cua ting bd phan, ting khu phé
gui UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong trinh
cOng tac thang ctia UBND phuong.

Budc 2. Vin phong UBND phuong 1am dau mdi phéi hop vai cac ban nganh,
don vi ciia phuong va cac khu phd thuong xuyén theo di, ra soat va tham muu, dé
XUt viéc diéu chinh, bd sung chuong trinh cong tac ciia thang dam bao phd hop voi



33

tinh hinh thyc tién va phi hop véi muc tiéu, chi tiéu, nhigm vu phat trién kinh té - x&
hoi cta phuong; chu tri theo doi, don doc, tong hop va bao cao, dé xuat UBND
phuong xem xeét, chi dao viéc thuc hién cac nhiém vu cua thang.

a.4. Xay dung chuwong trinh céng tdc tuan:

Budc 1. Trén co s¢ chuong trinh cong tac thang, cac ban nganh cua phuong ra
soat, dang ky lich cong tac tuan véi Van phong UBND phuong.

~ Buéc 2. Van phong UBND phuong cén ci lich ¢ong tac tuan cia UBND thanh
pho, tien hanh tong hop, xay dung lich cdng tac tuan cua phuong, trinh Chu tich
UBND phuong phé duyét, chinh sta (néu co).

Budc 3. Bang lich cdng tac tuan 1én Cong thong tin dién tir va thong bao 1én
Bang tin.

Cach thirc thuc hién: Qua hé thong quan 1y vin ban dién tir (iDesk).

Thanh phan, s6 luong hd so: Lich cdng tac tuan (sé luong: 01 bo)

Péi tuong thuc hién tha tuc hanh chinh: Cac ban nganh cua phuong.

Co quan giai quyét tha tuc hanh chinh:

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan phuong

Co quan tryc tiép thuc hién thu tuc hanh chinh: Van phong UBND phuong.

Co quan phdi hop: cac ban nganh ciia phuong, 9 khu phé.

Két qua thuc hién tha tuc hanh chir]h: Céac nhiém vu dang ky duoc dua vao
chuong trinh cong tac nam, quy, thang, tuan.

Phi, 1¢ phi: Khéng.

Biéu mau: Lich cong tac tuan.

4. Thii tuc: To6 chirc cac phién hop ciia UBND phuong

Trinh tu thuc hién:

Budc 1: Chu tich UBND phuong quyét dinh cu thé ngay hop, chuong trinh,
ni dung, thanh phan tham dy phién hop; thong bao Van phong UBND phuong
chuan bi cac diéu kién to chirc phién hop.

~ Buéc 2: Van phong UBND phuong phat hanh gidy moi thanh phan tham dy;
chuan bi chuong trinh, tai liéu gui dai bieu tham dy it nhat 01 ngay trugc phién hop;
chuan bi cac dicu kién can thiét dé to chirc phién hop.

Budce 3: Van phong UBND phuong ghi s6 bién ban day du chuong trinh, noi
dung phién hop trong suot phién hop dien ra.

Budc 4: Van phong UBND phuong tham muu ban hanh Thong bao két qua
phién hop, gtri dén céc thanh phan tham du va cac co quan, don vi lién quan.

, Céch thue thuc hién: Qua hé thdng quan 1y van ban dién tir (iDesk); Vian ban
giay theo yéu cau.

Thanh phan, sé luong hd so:

Thoi han giai quyét:

d) Béi twong thuc hién thu tuc hanh chinh: Van phong UBND phudng

Co quan giai quyét tha tuc hanh chinh:

Co quan c¢6 tham quyén quyét dinh: Cha tich UBND phuong
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Co quan truc tiép thuc hién thu tuc hanh chinh: Vin phong UBND phuong.
Két qua thuc hién tha tuc hanh chinh: Théng béo két luan.
Phi, 1€ phi: Khong.
Tén mau don, mau to khai: Khong quy dinh.
Yéu cau, diéu kién thuc hién thu tuc hanh chinh;
Can cu phap ly cua tha tuc hanh chinh:
5. Thi tuc: Trinh ky, phat hanh vin ban cia UBND phwong
a)Trinh ty thyc hién:
Budc 1: Soan thao van ban
. Cancu chtrc nang, nhiém vu, quyén han va muc dich, noi dung cia vin ban
can soan thao, Chu tich/Pho Chu tich UBND phuong giao nhiém vu cho cong chuc
chuyén mén chu tri soan thao van ban.
Budéc 2: Duyét ban thao van ban
Ban thao van ban phai dugc Chu tich/Pho Chu tich UBND phuong ky vén ban
duyét. Truong hop ban théao véan ban da duoc phé duyét nhung can swa chira, bo sung
thi phai trinh Chu tich/Pho Chu tich UBND phuong xem xét, quyét dinh.
Budc 3: Kiém tra van ban truéc khi ky ban hanh
Cong chace chuyén mén tham muu soan thao van ban phai kiém tra va chiu
trach nhiém truéc Chu tich/Pho Chu tich UBND phuong ve ndi dung van ban. Vén
phong UBND phuong chiu trach nhiém kiém tra thé thuc, k¥ thuat trinh bay van ban
v@ chiu trach nhiém trudc Cha tich/Phd Chu tich UBND phuong va trudc phap luat
vé thé thirc, k¥ thuat trinh bay van ban.
Budce 4: Ky ban hanh van ban
Cong chuc chuyén mdn trinh Chu tich/Ph6 Chu tich UBND phuong ky cac
van ban trén cac linh vye dugc phan cong phu trach; mot s6 van ban thuoc tham
quyen cua Chu tich UBND phuong thi trinh Chu tich UBND phuong ky ban hanh
van ban giay .
~ b)Céch thuc thyc hién: Qua hé thong quén 1y van ban dién tir (iDesk); Van ban
giay theo yéu cau.
Thanh phan, s6 luong ho so:
Thai han giai quyét:
¢) Béi twong thyc hién thi tuc hanh chinh: Van phong UBND phuong
Co quan giai quyét tha tuc hanh chinh:
Co quan c6 tham quyén quyét dinh: Cha tich UBND phuong
Co quan tryc tiép thuc hién thu tuc hanh chinh: Van phong UBND phuong.
Két qua thuc hién tha tuc hanh chinh: Théng bao két luan.
Phi, 1€ phi: Khong.
Tén mau don, mau to khai: Khong quy dinh.
d)Y&u cau, diéu kién thyc hién tha tuc hanh chinh:
Can cu phap ly caa thu tuc hanh chinh:
6. Thii tuc: Giao ndp hé so luw/hiy tai liéu hét gia tri
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a) Trinh tu thuc hién:

Budc 1: Lap Danh muc hd so

Cong chirc Van phong UBND phuong lap danh muc hé so co quan hang nam,
gui cac ca nhan cd lién quant ham gia xay dung, bd sung, thdng nhat; trinh Chu tich
UBND phuong phé duyét, ban hanh vao dau nam va guri cac can bo, cong chic lién
quan lam cin cr dé 1ap hd so. Mau Danh muc hé so duoc thuc hién theo quy dinh tai
Phu luc V Nghi dinh 30/2020/ND-CP.

Buégc 2. Mé hd so

Can b, cong chic duoc giao nhiém vu giai quyét cdng viéc cé trach nhiém
m& hd so theo Danh muc hd so, cap nhat nhu’ng thong tin ban dau vé hd so theo
Danh muc hd so d3 ban hanh. Truong hop cac hd so khéng cé trong Danh muc hd
s0, can by, cong chire dugc giao nhiém vu giai quyét cong viéc tu xac dinh cac thong
tin: Tiéu d& hd so, s6 va ky hiéu hd so, thoi han bao quan hd so, ngudi 13p hd so va
thoi gian bét dau.

Budgc 3: Thu thap, cap nhat van ban, tai liéu vao ho so

Can b, cdng chie dugc giao nhiém vu co trach nhiém thu thap, cap nhat tat ca
van ban, tai liéu hinh thanh trong qué trinh theo dbi, giai quyét cong viéc vao ho so
d3a mo, bao gom tai liéu phim, anh, ghi &m (néu c6) bao dam su toan ven, day du cua
hd so, tranh bj that lac.

Budc 4: Két thic ho so

Can bo, cong chirc két thic ho so khi cong viée da giai quyét xong; co trach
nhiém ra sodt lai toan bo van ban, tai liéu c6 trong ho so; loai ra khoi ho so ban tring,
ban nhap; xac dinh lai thoi han bao quan cta ho so; chinh st tidu d¢, s6 va ky hiéu
hd so cho phu hop; hoan thién, két thic ho so.

Luu y: Bdi vé6i hd so gidy: Nguoi 1ap hd so thyc hién danh sé to dbi véi ho so
c6 thoi han bao quan tir 05 nam trd 18n va viét Muc luc vin ban ddi véi hd so c6 thoi
han bao quan vinh vién; viét chung tir két thuc d6i véi tat ca ho so; Db véi ho so
dién tir: Nguoi 1ap ho so co trach nhiém cap nhat vao Hé thng cac théng tin con
thiéu. Viéc bién muc van ban trong ho so dugc thyc hién bang chirc ning caa Hé
théng."

b)Cach thtc thyuc hién: Qua hé thdng quan 1y vin ban dién tir (iDesk); Vin ban
gidy theo y&u cau.

Thanh phan, s6 luong hd so:

Thoi han giai quyét:

Péi tuong thyc hién thi tuc hanh chinh: Can bo, cng chitc phuong

Co quan giai quyét tha tuc hanh chinh:

Co quan c6 tham quyén quyét dinh: Cha tich UBND phuong

Co quan tryc tiép thuc hién thii tuc hanh chinh: Van phong UBND phuong.

Két qua thuc hién tha tuc hanh chinh: Ho so cong viéc.

Phi, ¢ phi: Khong.

Tén mau don, mau to khai: Khong quy dinh.

Yéu cau, diéu kién thuc hién thu tuc hanh chinh:
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Can ct phap ly caa tha tuc hanh chinh: Nghi dinh 30/2020/NDB-CP ngay
05/3/2020 cua Chinh phu.

7. Thi tuc ting Giay khen ciia Chii tich UBND phwong theo cong trang

a) Trinh tu thuc hién

Budc 1. Can b¢ phy trach thi dua khen thudng tong hop cac tap thé va ca nhan
dugc deé nghi khen thuéng, tham dinh ho so, bao cao Hoi dong thi dua khen thudng.

_ Buéc 2. Can bg phy trach thi dua khen thudng Tham dinh ho so, bao céo Hoi

dong thi dua khen thudng cung cap dé tham dinh thong nhat danh sach khen thuong.

Budc 3. Can by phu trach cong tac thi dua khen thuong téng hop trinh Chu tich
UBND phuong ra Quyet dinh.

~ Budc 4: Can bo phuy tréach cong tac thi dua khen thudng viét bang, vao so, dong

dau va cap phat cho don vi trinh khen.

b) Cach thiic thuc hién: Nop hd so truc tiép hoic truc tuyén qua Vin phong
UBND phudng

¢) Thanh phan, s6 luong ho so: Vin ban dé nghi kém theo danh séch ca nhén,
tap thé duoc de nghi tang Giay khen; Bao céao thénb tig:h do ca nhan, tap thé duoc dé
nghi khen thuong lam, trong d6 ghi rd thanh tich d€ d¢ nghi khen thudng; Bién ban
x€t khen thudng.

S6 lugng: 01 bo

d) Thoi han giai quyét: Khong quy dinh

d) Béi tugng thuc hién: Céc tap thé, ca nhan dugc dé nghi khen thudng

e) Co quan giai quyét thu tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan phuong.

- Co quan tryc tiép, thuc hién thu tuc hanh chinh:Van phong UBND phuong
tham muu ban hanh Quyét dinh khen thuong.

g) Két qua thuc hién thi tyc hanh chinh: Quyét dinh chu chu tich UBND
phuong tang giaykhen thuéong

h) Phi, I¢ phi: Khdng.

i) Tén mau don, mau to khai: Khong quy dinh

K) Y&u cau, diéu kién thuc hién thu tuc hanh chinh: Khang.

1) Can ct phép ly cua tha tuc hanh chinh:

Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022 So: 06/2022/QH15

Nghi dinh s 98/2023/NB-CP Quy dinh chi tiét thi hanh mot s6 diéu caa Luat
Thi dua, khen thuong
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(3) Trinh tw cac bwéc thuc hién

(3A)
B0 phan (3C)
tiép nhan ho < (3D)
STT ® @ e (38) Lanhdao | gy han @
R Theoti gian A . R UBND A .,
Ten TTHC giai quyét UBND Bo phan chuyén moén hwong chuy&n mon Can cwr
phuong (Budc 2: Giai quyét ho so) (pBu 53 | (Budcd:Vao
(Budc 1: ~ 0T | sb, tra két qua)
Tiép nhan Ky duyét)
hd s0)
Thong tu
SO
Cén bo phu 02/2017/T
trach thi dua T-VPCP S
khen thudng &
tong hop cac - ; '
tap thé va A U]?ND phuong: 11 ngay, cu L | 02/2017/T
han duoo the: Viet bang,’vao T-VPCP
Thu tuc tang Gidy khen d& nghi khen Cflé”» bo _ﬁ’_?]u trach r:h;] dua khen | 1 3nh da0 ky S%éiogﬁéfil;g i Luat Thi
1. | ciaChu tich UBND 17 ngay thuong, | thuong Tham dinh ho so, bdo | gyep: o~ | 5% P2 | g Khen
phuong theo cdng trang tham djnh | €20 Ho1 dong thi dua khen ngay khen: thuén
hd so, bao | thuong cng cap de tham dinh : rong
cio Hai | thong nhat danh sach khen 5 ngay ngay 15
ddng thi dua | thuong: 11 ngay. thang 6
khen nam
thueng: 1 2022 S6:
ngay 06/2022/Q
H15

Nghi dinh sb
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(3) Trinh tw cac buwéc thuc hién

(3A)
B phan (3C)
2 tiép nhan hd < (3D)
STT = Th(‘)'(i g;ian 50 cua (3B) L?JthN%‘O B§ phén )
Tén TTHC gidi quyét UBND Bé phan chuyén mon phuong chuyén mon Can cir
phuong (Budc 2: Giai quyét ho so) (Bude 3 (Budc 4: Vao
(Budc 1 i | SO, tra ket qua)
Ticp nhan Ky duyét)
ho so)
98/2023/ND-
CP Quy dinh
chi tiét thi_
h@nh mot so
dieu cua Luat
Thi dua,
khen
thuong So:
Nghi dinh s6
98/2023/Nb-

CP
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