UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA NHON HOI DPéc 1ap — Tu do — Hanh phiic
S6:  /QP-UBND Nhon Hoi, ngay 08 thang 11 nam 2024
QUYET PINH

Cong bé Danh muc thi tuc hanh chinh ngi bé thudc pham vi giai quyét
cua Uy ban nhan dan xa Nhon Hoi

CHU TICH UY BAN NHAN DAN XA NHON HOI

Can cir Ludt T6 chirc chinh quyén dia phirong ngay 19 thdng 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Ludt Té chirc
chinh quyén dia phwong ngay 22 thang 11 niam 2019;

Can cir Quyét dinh so6 1085/0D-TTg ngay 15 thang 9 ndm 2022 cia Thii
twémg Chinh phii ban hanh Ké hoach ra sodt, don gian héa thii tuc hanh chinh néi
bé trong hé théng hanh chinh nha nede giai doan 2022 - 2025;

Can cit Quyét dinh sé 3973/QD-UBND ngay 29 thang 11 ndm 2022 ciia Uy
ban nhdn dan tinh ban hanh Ké hoach ra sodt, don gian hoa thu tuc hanh chinh
noi bo cua cdac co quan hanh chinh nha nuwoc tinh Binh Dinh giai doan 2022 -
2025;

Can cit Van bdn sé 5990/VPCP-KST T ngay 22 thang 8 nam 2024 cua B9
truong, Chu nhigm Van phong Chinh phu vé viéc cong bé, ra sodt, don gidn héa
thu tuc hanh chinh néi bo; Van ban so 8330/UBND-KSTT ngay 19 thang 10 nam
2024 ciia UBND tinh Binh Pinh vé viéc khdn trieong ra sodt, céng bé, don gidn
héa thii tuc hanh chinh néi bé; Vin ban sé6 4728//UBND-CCHC ngay 25 thang
10 nam 2024 cia UBND thanh phé Quy Nhon vé viéc khan truong ra sodt, cong
bo, don gian hoa thu tuc hanh chinh ngi bo,

Theo dé nghi ciia Céng chirc Van phong — Thong ké UBND X& .

QUYET PINH:

~ Diéu 1. Cong bé Danh myc 24 thu tuc hanh chinh ni b thudc pham vi giai
quyét cua Uy ban nhan dan xa Nhon Hd1 (c6 Phu luc kém theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Vin phong Uy ban nhan déan x4 , cac b phén chuyén moén thude
UBND xa c0 lién guan chiu trach nhiém thi hanh Quyét dinh./.

Noi nhén: CHU TICH
- Nhu Diéu 3; T

- UBND thanh phé Quy Nhon (béo cao); // -
- Vian phong HDND&UBND thanh phé Quy NhO’l’l, /

- TT. Pang uy xa (bao cao); -

- TT. HDND x&;

-CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Niém yét tai Tru s UBND X& ;
- Luu: VT.
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Phu luc
THU TUC HANH CHINH NOI BQO THUQC PHAM VI GIAI QUYET
CUA UBND XA NHON HOI

(Ban hanh Keém theo Quyét dinh so: 134/0D-UBND ngay 08 thang 11 nam 2024

ciia Chii tich Uy ban nhén dén xd Nhon Héi)

PHAN |. DANH MUC THU TUC HANH CHINH NQI BQ
A. DANH MUC THU TUC HANH CHINH NOI BQ
THUQC LINH VUC VAN PHONG - THONG KE

TT

Tén thua tuc hanh chinh néi bo

01

Ban hanh Quyét dinh cong khai danh muc thu tuc hanh chinh mai ban
hanh/stra doi, bo sung/thay thé/bai bo thuoc pham vi giai quyét cua Uy ban
nhan dan xa

02

Ban hanh Quyé‘g dinh cong bérdanh muc thu tyc hanh chinh ndi bd mai ban
hanh/stra do1, bo sung/thay thé/bai bo thudc pham vi giai quyét cua Uy ban
nhan dan xa

03

Ban hanh Quyét dinh thanh 1ap Ban chi dao/Ban chi huy/Hoi dong/Bo
phan/Trung tam/To... thuoc UBND xa

04

Ban hanh Quyét dinh kién toan, b(g)q sung thanh vién Ban chi dao/Ban chi
huy/Hoi dong/Bo phan/Trung tam/To... thuoc UBND x&

05

Ban hanh No6i quy, Quy ché 1am viéc/hoat dpng/té chtic cia Ban chi
dao/Ban chi huy/Hi dong/Bo phan/Trung tam/T0o... thuoc UBND xa

06

Ban hanh stra d6i, b sung Noi quy, Quy ché 1am viéc/hoat dc}qg/té chtrc
cua Ban chi dao/Ban chi huy/H1 dong/Bo phéan/Trung tam/T6... thudc
UBND xa

07

Ban hanh Quyét dinh phan cong nhi¢m vu thanh vién UBND xa

08

Ban hanh Quyét dinh phan cong nhiém vu can bd, cong chirc, nguoi hoat
dong khong chuyén trach va nhan vién hgp dong lao dong

09

Ban hanh Quyét dinh giao quyén xt phat vi pham hanh chinh

10

Ban hanh Quyét dinh giao chi tieu ke hoach va giai phap chu yéu chi dao,
diéu hanh thuc hién ké hoach phat trién kinh té - xd hoi ndm

11

Quy trinh thu tuc tiép cong dan dinh ky tai UBND x4
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TT Tén thi tuc hanh chinh néi bo

12 | Xay dung, ban hanh chuong trinh cong tic nam cia Uy ban nhan dan xa

13 Piéu chinh, b sung chuong trinh céng tac nam cua Uy ban nhan dan xa

14 Xin nghi phep cua can bg, cong chirc, nguoi hoat dong khong chuyén trach
va nhan vién hgp dong lao dong

15 | Xay dung, ban hanh Lich cong tac tuan cia UBND x4

Tong cong: 15 TTHC
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B. DANH MUC THU TUC HANH CHIiNH NOI BQ

THUOQC LINH VUC TU PHAP - HQ TICH

TT

Tén thua tuc hanh chinh néi bo

01

Ban hanh Chuong trinh trong tdm cong tac tu phap xa Nhon Hoi hang nam

02

Ban hanh Ké hoach theo ddi tinh hinh thi hanh phap luat trén dia ban xa
Nhon Hoi nam

03

Ban hanh Ké hoach phé bién, giao duc phap luat; hoa gidi ¢ co so; xay dung
cap xa dat chuan ti€p can phap luat trén dia ban xa Nhon Hoi nam

04

Ban hanh Ké hoach thuc hién cong tac quan 1y nha nudc vé thi hanh phap
luat x1r Iy vi pham hanh chinh trén dia ban xa Nhon Ho1 nam

05

Ban hanh Ké hoach tu kiém tra, ra soat van ban quy pham phap luat trén dia
ban xa Nhon Hbi nam

06

Thuc hién ké khai va kiém soat tai san, thu nhap ctia can bo, cong chirc nam

07

Thuc hién cong khai Ban ké khai tai san, thu nhap cia can bd, cong chirc
nam

Tong cong: 07 TTHC
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C. DANH MUC THU TUC HANH CHIiNH NQI BQ

THUQC LINH VUC PIA CHINH - XAY DUNG

TT

Tén thua tuc hanh chinh néi bo

01

Thanh 1ap Hoi dong ding ky dét dai 1an dau

Tong cong: 01 TTHC
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D. DANH MUC THU TUC HANH CHINH NOI BO

THUQC LINH VUC VAN HOA - XA HOI

Tén thua tuc hanh chinh néi bo

Thanh 1ap Ban chi dao ra soat ho nghéo, hé can nghéo hang nim va xéc
dinh ho lam ndng nghiép, 1am nghiép, ngu nghiép va diém nghiép cé muc
song trung binh

Téng cong: 01 TTHC




.
PHAN II. NOI DUNG CU THE

CUA TUNG THU TUC HANH CHINH NOI BOQ
A. DANH MUC THU TUC HANH CHINH NOI BQ
THUQC LINH VUC VAN PHONG - THONG KE

1. Thi tuc: Ban hanh Quyét dinh cdng khai danh muc thi tuc hanh
chinh méi ban hanh/sira ddi, bo sung/thay thé/bai bé thugc pham vi giai quyet
cua Uy ban nhén dan xa

a) Trinh ty thuc hién

Budc 1: Cong chic chuyén mén thuoc UBND X3 cian cit Quyét dinh cua
UBND tinh cong khai danh muc thu tuc hanh chinh méi ban hanh, stra ddi, bd sung,
thay thé, hily bo hodc bai bo thudc pham vi giai quyét cia Uy ban nhan dan x& vé linh
vue duge phan cong phu trach dé tham muu Chu tich Uy ban nhan x3 du thao Quyét
dinh cong khai danh muc tha tuc hanh chinh mé1 ban hanh/stra ddi, bd sung/thay
thé/bii bo thudc pham vi giai quyét cua Uy ban nhan dan X4 trong thoi han 05 ngay
lam viéc.

Budc 2: Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc hd so
dé nghi, Cong chuc dau mbi Kiém soat tha tuc hanh chinh (Cong chic Vin phong
— Théng ké) tién hanh xem xét, danh gia chat luong ra soat va trinh Chu tich Uy
ban nhan dan xa ban hanh Quyét dinh cong khai danh muc thu tuc hanh chinh méi
ban hanh/stra doi, bo sung/thay thé/bii bo thudc pham vi giai quyét ciia Uy ban
nhan dan xa theo quy dinh.

Budc 3: Cong chirc chuyén mon thugc UBND x& tham muu UBND x& giai
quyét thii tuc hanh chinh cham nhat sau 03 ngay lam viéc ké tir ngay ky ban hanh;
dong thoi cong khai Danh muc thu tuc hanh chinh moi ban hanh/sira d6i, bd
sung/thay thé/bii bo thudc pham vi giai quyét ciia Uy ban nhan dan X tai Tru so
UBND xa theo quy dinh.

b) Cach thire thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, s6 lwong hd so: Duy thao Quyét dinh cong khai Danh muyc
thu tyc hanh chinh moi ban hanh/stra doi, b6 sung/thay thé/béi bo thuoc pham vi
giai quyét cua Uy ban nhan dan xa tai Tryu s6 UBND xa .

So luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 01 (mot) ngay lam viéc ké tir ngdy nhan dugc van ban du
thao cua Cong chirc chuyén mén thuoc UBND xa Cong chire Van phong — Thong
ké tham muu Chu tich UBND xa ky ban hanh Quy€t dinh cong khai Danh myc thu
tuc hanh chinh méi ban hanh/stra doi, bd sung/thay thé/bai bo thudc pham vi giai
quyét cua Uy ban nhan dan xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .
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- Co quan truc tiép thuc hién thu tuc hanh chinh: Céng chirc Van phong —

Thong ke.

- Co quan phdi hop thyc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thuee hién thii tuc hanh chinh: Quyét dinh cong khai Danh myc
thu tuc hanh chinh méi ban hanh/sira d61, bé sung/thay thé/bai boé thudc pham vi
giai quyét cia Uy ban nhan dan xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén mau don, mau to khai: Biéu miu sb 01, biéu mau s6 02 kém theo
Quy ché hoat déng kiém soat thu tuc hanh chinh trén dia ban tinh ban héqh kém
theo Quyét dinh s6 03/2021/QD-UBND ngay 09 thang 02 nam 2021 cua Uy ban
nhan dan tinh (dugc stra doi, bo sung tai Quyet dinh s6 57/2023/Qb-UBND ngay
22 thang 9 nam 2023) ctia Uy ban nhén dan tinh.

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.

[) Can cir phap ly cia tha tuc hanh chinh

- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
thu tuc hanh chinh;

- Nghi dinh 6 92/2017/NB-CP ngay 07/8/2017 ciia Chinh phi stra doi, bo
sung mot s diéu ctuia cac Nghi dinh lién quan dén ki€ém soat tha tuc hanh chinh;

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- Quyét dinh s0 03/2021/QD-UBND ngay 09/02/2021 ciia Uy ban nhan dan
tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dia ban tinh
Binh Dinh.

- Quyét dinh sb 57/2023/Qb-UBND ngay 22/9/2023 cua Uy ban nhén dan
tinh ban hanh Quyét dinh sira doi, bd sung mét sé diéu cua cac quyét dinh lién
quan dén cong tac kiém soat thi tuc hanh chinh, giai quyét thii tuc hanh chinh va
cung cap dich vu cong truc tuyén trén dia ban tinh.

Biéu mau


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
S6:  /QD-UBND Xa Nhon Héi,ngdy thang  ndam
QUYET PINH

Cong khai Danh muc thii tuc hanh chinh méi ban hanh/sira di,
bo sung/thay thé/bii bé trong linh vurc ... thudc pham vi giai quyét
cua Uy ban nhan dan xa Nhon Hoi

CHU TICH UY BAN NHAN DAN XA NHON HOI

~ Can cur Ludt T 0?7 chure chinh guyén dia phuong ngay 16/9/2015; Ludt sua
doi, bo sung mot so diéu cua Ludt T6 chirc Chinh phu va Ludt To chure chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thdng 6 nidm 2010 ciia Chinh
phui vé kiém soat thi tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07 thang
8 nam 2017 cuia Chinh pha sita déi, bé sung mét sé diéu cua cac nghi dinh lién
quan dén kiém sodt tha tuc hanh chinh;

Can cit Théng tw so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Bg
truong, Chu nhiém Van phong Chinh phu hwong dan nghiép vu vé kiém soét thu
tuc hanh chinh;

Can cir Quyét dinh S6 .../OP-... ngay ... thdng ... ndm ... cua B¢ truong/
Chu nhiém ... céng bo thu tuc hanh chinh trong linh vyc ... thuéc pham vi chic
nang quan ly cua...

Can cur Quyet dinh s6 03/2021/0D-UBND ngay 09 thang 02 nam 2021 cua

Uy ban nhan ddn tinh ban hanh Quy ché hoat déng kiém soat thii tuc hanh chinh
trén dia ban tink;

Can cir Quyét dinh s0 57/2023/QB UBND ngay 22 thang 9 nam 2023 cua
Uy ban nhdn dan tinh vé viéc sua doi, bé sung mét sé diéu cua cac quyét dinh lién
quan den cong tac kiém soat thu tuc hanh chinh, giai quyét thii tuc hanh chinh va
cung cdp dich vu céng truc tuyén trén dia ban tinh,

Theo dé nghi ciia Cong chirc Vin phong — Thong ké UBND x4 .

QUYET PINH:

Piéu 1. Cong khai kém theo Quyét dinh nay Danh muc tha tyc hanh chinh
moi ban hanh/stra doi, bo sung/thay thé/bii bo trong linh vuc ... thudc pham vi
giai quyét ctia Uy ban nhan dan xd Nhon Hoi theo theo Quyét dinh sé .../QD-
UBND... ngdy ... thang ... ndm ... ctia ciia Uy ban nhan dan tinh Binh Pinh.

Piéu 2. Quyét dinh nay bai bo ... thi tuc hanh chinh trong linh vuc ... thudc
pham vi chirc ning quan Iy cta phong/Ban ... d3 cong khai tai Quyét dinh
s6.../QD-UBND ngay ... thang ...nam... ctia Chu tich Uy ban nhan dan x& .


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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Piéu 3. Vin phong UBND x4 ... chiu trach nhiém chu tri, phbi hop véi céc
Cong chirc chuyén mon thuoc UBND xa co lién quan xay dung du thao, trinh trinh
Chu tich Uy ban nhan dan xa phé duyét quy trinh ndi bo dbi vai cac tha tuc hanh
chinh stra d6i, bd sung trong linh vyc ........ va thoi han giai quyét tha tuc hanh
chinh duoc cong khai tai Diéu 1 Quyét dinh nay theo quy dinh tai Quy ché hoat
dong kiém soat thu tuc hanh chinh trén dia ban tinh ban hanh kém theo Quyét
dinh sé 03/2021/QP-UBND ngay 09 thang 02 nam 2021 cua Uy ban nhan dan
tinh.

Piéu 4. Vin phong Uy ban nhan dan xi , Céng chtc chuyén mén thudc
UBND xa c6 lién quan va cac nganh c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay ké tir ngay ky ban hanh./.

Noi nhin: CHU TICH
- Nhu biéu 4;

- TT. Pang uy xa (bao cao);

-TT. HBND xa ;

- CT, cac PCT. UBND x& ;

-TT. UBMTTQVN x4,

- Niém yét tai Tru s UBND X4 ;

- Luu: VT.
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DANH MUC THU TUC HANH CHINH MG1 BAN HANH/SUA bOI, BO
SUNG/THAY THE/BAI BO TRONG LINH VUC ... THUQC PHAM VI

GIAI QUYET CUA UBND PHUONG

(Ban hanh kém theo Quyét dinh so.: /OD-UBND ngay  thiang  nam
cua Chu tich UBND xa Nhon Hoi)
A. DANH MUC THU TUC HANH CHINH MO1 BAN HANH
Ten Dia diém | Tiép | Mirc dd
TTHC Thoi tl‘ep I’}h%_l’(n n‘he_m? DVC En.rc Phl,'|§ ] TTHC
STT hgq vatra _ke_t vatra tuyen phi Cap e |
| 9idi | quagiai ket qua (neu | phap ly thon
Maso |quyét| quyet qua | Mot |Toan| co) g
TTHC TTHC | BCCI |phan|trinh
Thi tuc hanh chinh cong khai theo Quyét dinh s6 ..../QP-... ngay .../.../... cia
Chua tich UBND xa Nhon Hoi
Linh vue...
1
. ..HO8
. ..HO8
Tong
cong:... TTHC
B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG
A ..z | Tiegp | Mircdd | Noi
Tén Dia diém :
Lz an | DVC truc ,
TTHC [ Thoi (tiep nhan n\harl i dL{ng Phi, | Can
oL cafvatral  tuyen swa |, ' . |TTHC
han |vatra ket | x z. |lé phi] cw A
ST giai | qua giai ket do, (néu | phap lien
M4 s6 quyét | quyét 333 Mgt | Toan Sl?r(;g co) | Iy théng
TTHC han|trinh
TTHC | o |Pha *)

Thi tuc hanh chinh céng khai theo Quyét dinh sé ..../QD-UBND ngay .../.../...
ciia Chii tich UBND x& Nhon Hpi

Linh vue...

1
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A ..z | Tiép | Miredd | Noi
Ten Dia diém -
e an | DVC truc | dun .
TTHC e iz ~_| nhan e g 5
Thot ftiep nhan), »vra|  tuyén | sia | P00 [ €30 e
han |vatra ket | x z. |lé phi] cw A
ST gidi | qua giai ket do, (néu | phap lien
Mas6 |quyédt| quyét gﬂ: Mot | Toan sSr(:g co) | ly thong
TTHC han|trinh
TTHC | 52, |pha ™
. HO8
. .HO8
Tong
cong:... TTHC

* Néu ngi dung b sira déi, bé sung (Vi du: siza déi, bé sung thanh phan hé so, mdu

don...)
C. DANH MUC THU TUC HANH CHINH THAY THE
T'Trirl]c Tén d?gfn Tiép | Mikc do
duwgc thay| | 1HC | Thei | tigp |MNan|DVCtruc PhLl qq
0 Y | thay thé 1D \vatra| tuyén "\ TTHC
the han [nhanva| | x | clr A
STT s A | Ket phi .| lién
giai | tra ket . « | phap |, A
) . lauvét laua iail 943 (neu ” thong
Masé | Mass [AUY€ qqf:;?é'? qua | Mt [Toan| co) y
TTHC | TTHC TTHC BCCI|phan|trinh
Thi tuc hanh chinh cong khai theo Quyét dinh s6 ..../QD-UBND ngay .../.../...
ciia Chi tich UBND xi Nhon Hi
Linh vue...
1
. HO8 . .HO8
.HO8 | ... .HO8
Toéng cong:... TTHC
D. DANH MUC THU TUC HANH CHINH BAI BO
TTI'?-rIIC Mircdd Tén vin ban QPPL | Quyét dinh ciia
STT DVC quy dinh viéc bai b6 | Chu tich UBND
Mai s6 truc tuyen thi tuc hanh chinh tinh
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Thi tuc hanh chinh bi bii b6 theo Quyét dinh s6 .../ QD-UBND ngay 15/01/2024
cua Chu tich UBND tinh Binh Dinh

Quyét dinh s
Toan .../QDb-UBND ngay|
1 ....HO8 trinh/Mot phan I

. Quyét dinh s6
2 HOS Toan .../Qb-UBND ngay
trinh/Mot phan | |/

Tong cong: ...
TTHC
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2. Thi tuc: Ban hanh Quyét dinh cdng bé danh muc thi tuc hanh chinh
ngi by méi ban hanh/sira doi, bo sung/thay the/bai bé thugc pham vi giai
guyet caa Uy ban nhan dan xa

a) Trinh ty thwe hién

Budc 1: Cong chirc chuyén mon thuéc UBND X4 ra soat cac quy dinh tai cac
van ban quy pham phap luat, van ban hanh chinh thong thuong, Quy dinh, quy ché,
ndi quy lam viéc ciia UBND x4 , Quyét dinh ctia UBND tinh va UBND thanh phd
Quy Nhon cong bb danh muc thu tuc hanh chinh ndi bo moi ban hanh, stra déi, bd
sung, thay thé, huy bo hodc bai bo thudc pham vi giai quyét cia Uy ban nhan dén xa
vé linh vyce duoc phén cong phuy trach dé tham muu Chu tich Uy ban nhan X3 du thao
Quyet dinh cOng bd danh muc thi tuc hanh chinh ndi bd méi ban hanh/stra ddi, bd
sung/thay thé/bii boé thudc pham vi giai quyét cia Uy ban nhan dan X3 trong thoi
han 05 ngay lam viéc.

Budc 2: Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc hd so
dé nghi, Cong chuc dau mbi Kiém soat tha tuc hanh chinh (Cong chirc Vin phong
— Théng ké) tién hanh xem xét, danh gia chat luong ra soat va trinh Chu tich Uy
ban nhan dan xa ban hanh Quyét dinh c6ng bd danh muc tha tuc hanh chinh noi bd
moi ban hanh/stra d6i, bd sung/thay thé/bdi bé thudc pham vi giai quyét cua Uy
ban nhan dan xa theo quy dinh.

Budc 3: Cong chirc chuyén mon thugc UBND x& tham muu UBND x& giai
quyét thu tuc hanh chinh noi bo cham nhat sau 03 ngay lam viéc ké tir ngay ky ban
hanh; déng thoi cong khai Danh muc thu tuc hanh chinh ndi b moéi ban hanh/stra
d6i, bo sung/thay thé/bii bo thudc pham vi gidi quyét ciia Uy ban nhan dan x4 tai
Try s& UBND Xxa theo quy dinh.

b) Cach thirc thue hién: Qua hé thong quan 1y van ban dién tir (iDesk).

¢) Thanh phin, so lwgng ho so: Du thao Quyét dinh cong bd Danh muc tha
tuc hanh c}}inh nQi bd madi ban hanh/stra d61, bé sung/thay thé/bai bé thudc pham
vi giai quyét cua Uy ban nhan dan xa tai Tru s6 UBND xa .

So luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 01 (mot) ngay 1am viéc ké tir ngdy nhan dugc van ban du
thao cua Cong chirc chuyén mon thugc UBND xa , Cong chirc Vin phong — Thong
ké tham muu Chu tich UBND xa ky ban hanh Quyét dinh c6ng b6 Danh myc thu
tuc hanh cl}inh nQi bd mdi ban hanh/stra doi, bo sung/thay thé/bai bo thudec pham
vi giai quyét cua Uy ban nhan dan xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Céng chirc Van phong —
Thong ke.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .
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g) Két qua thyc hién thi tuc hanh chinh: ngé't dinh céng’bé Danh muc
thu tuc hanh chinh n(f)iqbcf) ma&i ban hanh/stra d6i, bo sung/thay thé/bai bd thudc
pham vi giai quyét cua Uy ban nhan dan xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong quy dinh.

I) Can cir phap ly cia thi tuc hanh chinh

- Quyét dinh s6 1085/QD-TTg ngy 15 thang 9 nam 2022 cta Thu twéng
Chinh phu ,ban hanh Ké& hoach ra soat, don gian héa thu tuc hanh chinh noi bo
trong h¢ thong hanh chinh nha nudc giai doan 2022 - 2025;

- Quyét dinh s6 3973/QD-UBND ngay 29 thang 11 ndm 2022 cia Uy ban
nhan dan tinh ban hanh K¢ hoach ra soat, don gian hoa tha tuc hanh chinh ndi bo
cua cac co quan hanh chinh nha nudc tinh Binh Pinh giai doan 2022 — 2025.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOQI DPéc 1ap — Tu do — Hanh phiic
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH

Cong bd Danh muc thii tuc hanh chinh ndi b méi ban hanh/sira doi,
b6 sung/thay thé/bii bé thudc pham vi giai quyét ciia
Uy ban nhéan dan xa Nhon Hoi

CHU TICH UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chitc chinh quyen dia phwong ngay 16/9/2015; Ludt sia
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cit Quyét dinh s6 1085/0D-TTg ngay 15 thang 9 nam 2022 cia Thi
tuong Chinh phi ban hanh Ké hoach ra soat, don gian héa thu tuc hanh chinh ngi
bo trong hé thong hanh chinh nha nuoc giai doan 2022 - 2025;

Can cir Quyét dinh s6 3973/QD-UBND ngay 29 thang 11 nam 2022 cua Uy
ban nhdn dan tinh ban hanh Ké hoach ra soat, don gian hoa thu tuc hanh chinh
noi bo cua cdac co quan hanh chinh nha nuwoc tinh Binh Dinh giai doan 2022 -
2025;

Can cit Van ban so ... /VPCP-KSTT ngay .. thdang ... nam .... cua B9
truong, Chu nhiém Van phong Chinh phu vé viéc cong bé, ra sodt, don gzan hoa
thu tuc hanh chinh ngi bg; Van ban so ....... /UBND-KSTT ngay .. thang ..

... ctia UBND tinh Binh Pinh vé viéc khan triwong ra sodt, céng bo, don gian
héa thii tuc hanh chinh néi bo; Vin béan sé ....... //UBND-CCHC ngay .. thang ..
nam .... cua UBND thanh pho Quy Nhon vé viéc khan trwong ra sodt, cong bo
don gian hoa thu tuc hanh chinh néi bo;

Theo dé nghi ciia Cong chirc Vin phong — Thong ké UBND x4 .

QUYET PINH:

Diéu 1. Cong bo Danh muc....... thi tyc hanh chinh ndi bd méi ban
hanh/stra doi, b6 sung/thay thé/bai bd thudc pham vi gidi quyét cua Uy ban nhan
dan xa Nhon Hoi (c6 Phu luc kém theo).

Piéu 2. Quyét dinh nay bai bo ... thi tuc hanh chinh trong linh vuc ... thudc
pham vi chuc néng quan ly cua phong/Ban ... dé cong bo tai Quyet dinh so.../QD-
UBND ngay ... thang ...nam... cua Chu tich Uy ban nhan dan xa .

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh.

Piéu 4. Van phong Uy ban nhan dan xi , cac b phén chuyén moén thude
UBND x4 c6 lién quan chiu trach nhiém thi hanh Quyét dinh./.
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Noi nhgn: CHU TICH
- Nhu biéu 4;

- TT. Pang uy x& (bao cao);

-TT. HDND x4 ;

- CT, cac PCT. UBND x& ;

-TT. UBMTTQVN x§;

- Niém yét tai Tru s UBND X4 ;

- Luu: VT.
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Phu luc )
THU TUC HANH CHINH NOI BO MOI BAN HANH/SUA POI, BO
SUNG/THAY THE/BAI BO THUQC PHAM VI GIAI QUYET
CUA UBND XA NHON HOI
(Ban hanh Kém theo Quyét dinh s6:  /OP-UBND ngdy  thing ndm
ciia Chit tich Uy ban nhén ddn xd Nhon Héi)

PHAN 1. DANH MUC THU TUC HANH CHINH NOI BQ MOI BAN
HANH/SUA POIL, BO SUNG/THAY THE/BAI BO

A. DANH MUC THU TUC HANH CHINH NOI BQ MOT BAN HANH/SUA

POI, BO SUNG/THAY THE/BAI BO

THUQC LINH VUC ......cccuevnneeennn.
TT Tén thi tuc hanh chinh néi bg
01
02

Tong cong: .... TTHC

B. DANH MUC THU TUC HANH CHINH NOI BO MOI BAN HANH/SUA

POI, BO SUNG/THAY THE/BAI BO

THUQC LINH VUC .......cccuvuueu.....
TT Tén thu tuc hanh chinh néi b
01
02

Téng cong: .... TTHC
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PHAN II. NOI DUNG CU THE

CUA TUNG THU TUC HANH CHINH NOI BOQ

A. DANH MUC THU TUC HANH CHINH NQI BQ MOI BAN HANH/SUA
POI, BO SUNG/THAY THE/BAI BO

THUQC LINH VUC .......cccuvuueu.....
1. Thu tuc:
a) Trinh ty thuc hién
Bude 1.
Budc 2.

b) Cach thirc thue hién

¢) Thanh phén, so lwong ho so

d) Thoi han giai quyét

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thyc hién thu tuc hanh chinh: Cong chirc Van phong —
Thong ké.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .
g) Két qua thwe hién thi tuc hanh chinh

h) Phi, 1¢ phi

i) Tén miu don, miu to khai

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh
I) Can cir phap ly cia tha tuc hanh chinh

2. Thu tuc:

a) Trinh ty thuc hién

b) Cach thirc thue hién

¢) Thanh phén, so lwong ho so

d) Thoi han giai quyét

e) Co quan giai quyét thi tuc hanh chinh:

g) Két qua thuc hién thi tuc hanh chinh

h) Phi, 1¢ phi

i) Tén miu don, miu to khai

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh

[) Can cir phap ly cia thi tuc hanh chinh
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B. DANH MUC THU TUC HANH CHINH NQI BQ MOI BAN HANH/SUA
POI, BO SUNG/THAY THE/BAI BO

THUQC LINH VUC .......cccuvuueun....
1. Thu tuc:
a) Trinh ty thwe hién
Budce 1.
Budc 2.

b) Cach thirc thyc hién

¢) Thanh phén, so lwong ho so

d) Thoi han giai quyét

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan x .

- Co quan truc tiép thuc hién thii tuc hanh chinh: Cong chic Van phong —
Thong ké.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .
g) Két qua thwe hién thi tuc hanh chinh

h) Phi, 1¢ phi

i) Tén miu don, miu to khai

K) Yéu cau, diéu kién thuwe hién thi tuc hanh chinh
I) Can cir phap ly cia tha tuc hanh chinh

2. Thu tuc:

a) Trinh ty thuc hién

b) Cach thirc thue hién

¢) Thanh phén, so lwong ho so

d) Thoi han giai quyét

e) Co quan giai quyét thi tuc hanh chinh:

g) Két qua thuc hién thi tuc hanh chinh

h) Phi, 1¢ phi

i) Tén miu don, miu t& khai

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh

[) Can cir phap ly cia thia tuc hanh chinh
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3. Thu tyc: Ban hanh Quyég dinh thanh lap Ban chi dao/Ban chi
huy/H¢i dong/B¢ phan/Trung tAm/To... thugec UBND xa

a) Trinh ty thwe hién

Budc 1: Cong chitc chuyén mon thugc UBND xa tham muu UBND X& soan
thao Dy thiao Quyét dinh thanh 1ap Ban chi dao/Ban chi huy/Hoi dong/Bo
phan/Trung tAm/T6... thudoc UBND x& thudc linh vuc phu trach giri UBND x4
(qua Van phong UBND x4 ).

Budc 2: Cong chirc Vin phong — Théng ké tién hanh kiém tra ndi dung va
thé thirc vin ban du thao Quyét dinh va trinh Lanh dao Uy ban nhan dan x4 ky ban
hanh Quyét dinh thanh 14p Ban chi dao/Ban chi huy/Hoi dong/Bo phan/Trung
tam/T0. .. thudéc UBND x4 theo quy dinh.

Budc 3: Cong chirc Van phong — Théng ké gui Quyét dinh thanh 1ap Ban chi
dao/Ban chi huy/H0i dong/B$ phan/Trung tam/T0... thuoc UBND xa cho Cong
chirc chuyén mon thugc UBND Xxa qua hé thong quan 1y van ban dién tir (iDesk).

b) Cach thire thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tir (1Desk).

¢) Thanh phén, s6 lwgng hd so:

- Vin ban dé nghi ban hanh Quyét dinh;
- Dy thao Quyét dinh.

S6 luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan duoc vin ban du
thao ctia Cong chirc chuyén mén thudéc UBND x4 ; Cong chirc Van phong — Thng
ké tham muu Chu tich UBND xa ky ban hanh Quyét dinh thanh 1ap Ban chi
dao/Ban chi huy/Hoi dong/Bo phan/Trung tam/T0... thuoc UBND x4 .

e) Co quan giai quyét thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Cong chirc Van phong —
Thong ké.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh thanh 1ap Ban chi
dao/Ban chi huy/Hoi dong/Bo phan/Trung tam/To... thuoc UBND xa .

h) Phi, 1¢ phi: Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong quy dinh.
[) Can cir phap ly cia tha tuc hanh chinh

- Ludt To6 chire Chinh quyén dia phuong ngdy 19/ 6/2015; Ludt sira doi, bo
sung mot so dieu cua Luat To chuc Chinh phu va Luat T6 chic Chinh quyén dia
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phuong ngay 22/11/2019;

- Van ban quy pham phap luét c6 lién quan ;
- Van ban chi dao cua cip trén.
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4. Thi tuc: Ban hanh Quyét dinh kién toan, bo sung thanh vién Ban chi
dao/Ban chi huy/Hoi dong/B¢ phan/Trung tam/T6... thu¢c UBND xa

a) Trinh ty thwe hién

Budc 1: Cong chitc chuyén mon thugc UBND xa tham muu UBND X& soan
thao Du thao Quyét dinh kién toan, bd sung thanh vién Ban chi dao/Ban chi
huy/Ho6i d6ng/Bo phan/Trung tam/T6. .. thupc UBND x& thudc linh vuc phu trach
khi ¢6 su thay d6i nhan su giri UBND X4 (qua Van phong UBND x3 ).

Budc 2: Cong chie Vin phong — Thong ké tién hanh kiém tra ndi dung va
thé thirc vin ban du thao Quyét dinh va trinh Lanh dao Uy ban nhan dan x4 ky ban
hanh Quyét dinh kién toan, bd sung thanh vién Ban chi dao/Ban chi huy/Hoi
d6ng/Bo phan/Trung tim/T6. .. thudc UBND x4 theo quy dinh.

Budc 3: Cong chitc Vin phong — Théng ké giri Quyét dinh kién toan, bd
sung thanh vién Ban chi dao/Ban chi huy/H6i dong/B6 phan/Trung tamy/T6...
thuoc UBND x& cho Cong chtic chuyén mén thuéc UBND x4 qua hé thong quan 1y
van ban dién tir (1Desk).

b) Cach thirc thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tir (1IDesk).

¢) Thanh phan, s6 lwgng hd so:

- Vian ban dé nghi ban hanh Quyét dinh;
- Dy thao Quyét dinh.

S6 luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc van ban du
thao ctia Cong chirc chuyén mén thudéc UBND x4 ; Cong chirc Van phong — Thong
ké tham muu Chu tich UBND x& ky ban hanh Quyét dinh kién toan, bd sung thanh
vién Ban chi dao/Ban chi huy/Hoi dong/Bé phan/Trung tinmy/T6. .. thudc UBND x&

e) Co quan giai quyét thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan x& .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Cong chirc Van phong —
Thong ké.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh thanh 1ap Ban chi
dao/Ban chi huy/Hoi dong/Bo phan/Trung tam/To... thuoc UBND X4 .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, mau to khai: Khong quy dinh.

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong quy dinh.
[) Can cir phap ly cia tha tuc hanh chinh



24
- Luat Té} chuic Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra déi, bd
sung mot so dieu cua Luat To chuc Chinh phu va Luat T6 chuc Chinh quyén dia
phuong ngay 22/11/2019;
- Van ban quy pham phap luat c6 lién quan;
- Van ban chi dao cua cip trén.
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5. Thi tuc: Ban hanh Ngi quy, Quy ché 1am viéc/hoat dong/to chirc ciia
Ban chi dao/Ban chi huy/H¢i dong/B9 phan/Trung tam/To... thugc UBND xa

a) Trinh ty thwe hién

Budce 1: Cong chire chuyén moén thuge UBND xa tham muu UBND Xa soan
thao Dy thao Quy€t dinh ban hanh Noi quy, Quy ché lam viéc/hoat dong/td chure
cua Ban chi dao/Ban chi huy/Hoi dong/Bd phan/Trung tam/T6... thuoc UBND xa
thudc linh vyc phu trach giri UBND x& (qua Van phong UBND x4 ).

~ Budc 2: Cong chue Vin phong — Thong ké tién hanh kiém tra noi dung va
the thirc van ban du thdo Quy€t dinh va trinh Lanh dao Uy ban nhan dan xa ky ban
hanh Quy¢t dinh ban hanh Néi quy, Quy ché€ lam vi¢c/hoat dong/to chirc cua Ban
chi dao/Ban chi huy/H6i dong/Bo phan/Trung tam/To... thugc UBND xa theo quy
dinh.

Budce 3: Cong chirc Vian phong — Théng ké gui ban hanh Noi quy, Quy ché
lam viéc/hoat dong/td chirc cua Ban chi dao/Ban chi huy/Ho1 dong/B6 phéan/Trung
tm/T6... thugc UBND xa cho Coéng chirc chuyén mén thugc UBND xa qua hé
thong quan ly van ban dién tir (iDesk).

b) Cach thire thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tir (1Desk).

¢) Thanh phan, s6 lwgng hd so:

- Vin ban dé nghi ban hanh Quyét dinh;

- Du thao Quyét dinh.

S6 luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 03 (ba) ngay lam viéc ké tir ngdy nhan dugc vin ban du
thao ciia Cong chirc chuyén moén thugc UBND xa ; Cong chirc Van phong — Thong
ké ,tham muu Chu tich UBND xa ky ban hanh Quy¢t dinh ban hanh Noi quy, Quy
ché lam ViéC/hO@.!: dong/t6 chic cua Ban chi dao/Ban chi huy/Hoi dong/Bo
phan/Trung tam/T6... thuoc UBND xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Cong chirc Van phong —
Thong ké.

- Co quan phdi hop thyc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thuc hién tha tuc hanh chinh: Quyét dinh ban hanh Noi quy,
Quy ché lam Viéc{hoat dong/tdé chuc cua Ban chi dao/Ban chi huy/Hoi dong/Bo
phan/Trung tam/To6... thuoc UBND xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong quy dinh.
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[) Can cir phap ly cia thi tuc hanh chinh
- Luat Té chtic Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra d‘(x)i, bd
sung mot so diéu cua Luat To chuc Chinh phu va Luat T6 chuc Chinh quyén dia
phuong ngay 22/11/2019;
- Van ban quy pham phap luat c6 lién quan;
- Van ban chi dao cua cip trén.
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6. Thu tuc: Ban hanh sira ddi, bo sung Noi quy, Quy ché 1am viéc/hoat

dong/to chitc ciia Ban chi dao/Ban chi huy/Hi dong/Bé phéan/Trung
tAm/T6... thudc UBND x&

a) Trinh ty thwe hién

Budc 1: Cong chire chuyén mén thuge UBND xa tham muu UBND xa soan
thao Dy thao Quy€t dinh ban hanh stra doi, bd sung Noi quy, Quy ché lam
viéc/hoat dong/to chirc cua Ban chi dao/Ban chi huy/Hoi dong/BO phén/Trung
té}rl/Té. .. thuoc UBND xa thudc linh vuc phu trach khi c6 su thay doi, di€u chinh,
bo sung giri UBND Xa (qua Van phong UBND xa).

~ Budc 2: Cong chue Vin phong — Thong ké tién hanh kiém tra noi dung va
the thirc van ban dyu thao Quyét dinh va trinh Lanh dao Uy ban nhan dan xa ky ban
hanh Quy€t dinh swra do6i, bo sung Noi quy, Quy ché lam viéc/hoat dong/td chuc
cta Ban chi dao/Ban chi huy/Hoi dong/Bd phan/Trung tam/T6... thuoc UBND xa
theo quy dinh.

~ Buodc 3: Cong chuac Van phong — Théng ké gui Quyét dinh ban hanh sta
do1, bo sung Noi quy, Quy ché lam viéc/hoat dong/té chuc cua Ban chi dao/Ban
chi huy/H¢i dong/Bo phén/Trung tdm/TO... thugc UBND xa cho Cong chirc
chuyén mon thuoc UBND X& qua hé thong quan 1y van ban dién tir (iDesk).

b) Cach thire thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tu (iDesk).

¢) Thanh phan, s6 lwgng ho so:

- Vin ban dé nghi ban hanh Quyét dinh;

- Du thao Quyét dinh.

S6 luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc van ban du
thao cua Cong chirc chuyén mon thugc UBND xa ; Cong chirc Van phong — Thong
ké tham muu Chu tich UBND xa ky ban hanh Quyet dinh ban hanh swra doi, bo
sung Noi quy, Quy ché lam viéc/hoat dong/to chirc cua Ban chi dao/Ban chi
huy/Hoi dong/Bo phan/Trung tam/To... thuoc UBND xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thi tuc hanh chinh: Céng chitc Vin phong —
Thong ke.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thure hién thii tuc hanh chinh: Quyét dinh ban hanh sira d6i, bo

sung NOi quy, Quy ché 1am viéc/hoat dong/td chirc cua Ban chi dao/Ban chi
huy/Hoi d6ng/Bo phan/Trung tam/To. .. thudc UBND X4 .

h) Phi, 1€ phi: Khong quy dinh.
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i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong quy dinh.

[) Can c&r phap ly cia thi tuc hanh chinh

- Luat Té chtic Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra d‘(x)i, bd
sung mot so diéu cua Luat To chuc Chinh phu va Luat T6 chic Chinh quyén dia
phuong ngay 22/11/2019;

- Van ban quy pham phap luat c6 lién quan ;

- Van ban chi dao cua cip trén.



29

7. Thi tuc: Ban hanh Quyét dinh phin cong nhiém vu thanh vién
UBND xa

a) Trinh ty thwe hién

Budc 1: Can ¢t Quy ché lam vigc cia UBND x& , Chii tich UBND XA triéu
tap hop thanh vién UBND x& d¢ ban bac va thong nhat ndi dung phan cong nhiém
vu thanh vién UBND xa .

Budc 2: Cong chirc Vian phong — Thong ké cin cur noi dung két luan cua
Chu tich UBND xa tai cudc hop thanh vién UBND xa d¢€ soan thao Du thao Quy¢t
dinh phan cong nhi€ém vu thanh vién UBND x& .

Budc 3: Cong chirc Vin phong — Thong ké bao cao Chu tich UBND xa dé
triéu tap hop thanh vién UBND Xa thong qua Dy thao Quyét dinh phan cong nhi¢m
vu thanh vién UBND xa .

Budc 4: Cong chirc Vin phong — Thong ké cin ctr ndi dung két luan cua
Chu tich UBND Xa tai cudc hop thanh vién UBND x& d€ chinh stra va hoan thién
Du thao Quyét dinh phan cong nhiém vu thanh vién UBND xa .

Budc 5: Cong chirc Van phong — Théng ké trinh Chu tich Uy ban nhan dan
x& ky ban hanh Quyét dinh phan cong nhiém vy thanh vién UBND x& theo quy
dinh.

Budc 6: Cong chirc Van phong — Thong ké giri Quyét dinh phan cong nhiém
vy thanh vién UBND xa theo thanh phén noi nhén va chuyén Quyét dinh qua hé
thong quan Iy van ban dién tr (iDesk).

b) Cach thire thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tu (iDesk).

¢) Thanh phan, s6 lwgng ho so:

- Du thao Quyét dinh.

- Bién ban cudc hop thanh vién UBND xa

So luong: 01 bo

d) Thoi han giai quyét:

~+ Trong thoi han 01 (mot) ngdy lam viée ké tir ngay hoan thién Dy thao
Quy¢t dinh phan cong nhiém vy thanh vién UBND xa , Cong chirc Van phong —
Thong ké tham muu Chu tich UBND xa ky ban hanh Quyét dinh phan cong nhiém
vu thanh vién UBND xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan x4 .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Céng chirc Van phong —
Thong ke.

- Co quan phdi hop thyc hién: Thanh vién UBND x4 .

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh phan cong nhiém vu
thanh vién UBND xa .
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h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong quy dinh.

[) Can cwr phap ly cia thi tuc hanh chinh

- Luat Té chuc Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra d‘(x)i, bd
sung mot so dieu cua Luat To chuc Chinh phu va Luat To chuc Chinh quyén dia
phuong ngay 22/11/2019;

- Van ban quy pham phap luat c6 lién quan;

- Quy ché 1am viéc cua UBND xa ;

- Bién ban cudc hop thanh vién UBND xa .
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8. Thii tuc: Ban hanh Quyét dinh phin cong nhiém vu can b, cong
chirc, nguoi hoat dong khong chuyén trach va nhan vién hgp dong lao dong

a) Trinh ty thwe hién

Budc 1: Can bg, cong chirc, nguoi hoat dong khdng chuyén trdch va nhén
vién hop déng lao dong UBND X4& c6 trach nhi€m ra soat va du thao nhiém vu theo
linh vuc dugc Chu tich UBND X& phan cong phu trach gui UBND X& (qua Van
phong UBND x4 ) dé téng hop.

Budc 2: Cong chirc Vin phong — Théng ké téng hop du thao nhiém vu do
Cén b, cong chirc, ngudi hoat dong khong chuyén trach va nhan vién hop ddng
lao dong UBND xa gt dén dé Dy thao Quyét dinh nhi€ém vu can bd, cong churc,
nguoi hoat dong khong chuyén trach va nhan vién hop dong lao dong.

Budc 3: Cong chire Vian phong — Théng ké bao cao Chu tich UBND x& dé
triéu tap hop toan thé can bg, cong chirc, nguoi hoat dong khong chuyén trach va
nhan vién hop dong lao dong UBND x4 thong qua Dy thao Quyét dinh phan cong
nhiém vu can bd, cong chirc, ngudi hoat dong khong chuyén trdch va nhéan vién
hop ddng lao dong.

Budc 4: Cong chirc Van phong — Thong ké cin ctr ndi dung két ludn cua
Chu tich UBND x& tai cudc hop toan thé can bo, cong chtrc, nguoi hoat dong
khong chuyén trach va nhan vién hop dong lao dong dé chinh stra va hoan thién
Dy thao Quyét dinh phan céng nhiém vu can b, cong chirc, nguodi hoat dong
khong chuyén trach va nhan vién hop dong lao dong.

Budc 5: Cong chirc Van phong — Théng ké trinh Chu tich Uy ban nhén dan
xa ky ban hanh Quy¢t dinh phan cong nhiém vu can b9, cong chirc, nguoi hoat
dong khong chuyén trach va nhan vién hop dong lao dong theo quy dinh.

Budc 6: Cong chic Vin phong — Théng ké gtri Quyét dinh phan cong nhiém
vu can b, cong chirc, nguoi hoat dong khong chuyén trach va nhan vién hop dong
lao dong theo thanh phan noi nhan va chuyén Quyét dinh qua hé théng quan 1y vin
ban dién tur (iDesk).

b) Cach thirc thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, so lwgng hd so:

- Du thao nhiém vu do Can b9, cong chire, ngudi hoat dong khdng chuyén
trach va nhan vién hop dong lao dong thyc hién;

- Dy thao Quyét dinh;

- Bién ban cudc hop toan thé can bo, cong chirc, nguoi hoat dong khong
chuyén trdch va nhan vién hop dong lao dong.

S6 lugng: 01 bo
d) Thoi han giai quyét:

+ Trong thoi han 01 (modt) ngay lam viéc ké tir ngdy hoan thién Du thao
Quyét dinh phan cong nhi¢ém vu Can bd, cong chuc, ngudi hoat dong khong
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chuyén trach va nhan vién hop dong lao dong, Cong chirc Van phong — Thong ké
tham muu Chu tich UBND xa ky ban hanh Quyet dinh phan cong nhi¢ém vu Can
bd, cong chuc, nguodi hoat dong khong chuyén trach va nhan vién hop dong lao
dong.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Céng chirc Vin phong —
Thong ké.

- Co quan phéi hop thuc hién: Can by, cong chire, nguoi hoat dong khong
chuyén trdch va nhéan vién hop dong lao dong.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh phan cong nhiém vu
Cén b9, cong chuc, nguodi hoat dong khong chuyén trach va nhan vién hgp dong
lao dong.

h) Phi, 1¢ phi: Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

K) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong quy dinh.

[) Can cir phap ly cia tha tuc hanh chinh

- Luat Té chtrc Chinh guyén dia phuong ngay 19/ 6/2015; Luat sua d‘éi, bd
sung mot sO di€u cua Luat T6 chirc Chinh phu va Luat T6 chirc Chinh quyén dia
phuong ngay 22/11/2019;

- Ludt Cén bd, Cong chirc ngdy 13/11/2008; Luat sira d0i, bo sung mot sd
di€u cua Luat Can bg, cong chirc va Luat Vién chirc ngay 25/11/2019;

- Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 cua Chinh phu quy dinh vé
can bo, cong chuc cap xa va ngudi hoat dong khong chuyén trach ¢ cap xa, ¢ thon,
to dan pho;

- Quyét dinh sb 84/2023/QB-UBND ngay 19/12/2023 cua UBND tinh Binh
Dinh ban hanh quy dinh chic danh, mac phu cap, mac phu cap kiém nhiém doi
v6i nguoi hoat dong khdng chuyén trach cap xa, ¢ thon, khu pho; muac ho trg, mac
phu cap kiém nhi¢m doi véi ngudi tryc tiep tham gia hoat dong ¢ thon, khu pho va
mutrc khoén kinh phi hoat dong cua to chuc chinh tri - X8 hoi cap xa trén dia ban
tinh Binh Binh;

- Quyét dinh s6 4252/QD-UBND ngay 25/7/2024 cia UBND thanh phd Quy
Nhon ban hanh Quy dinh nhiém vu cu thé cua tung chirc danh nguoi hoat dong
khong chuyén trach cap xa trén dia ban thanh phd Quy Nhon;

- Quyét dinh s6 01/2021/QD-UBND ngay 30/7/2021 ciia UBND xa Nhon
Ho1 ban hanh Quy ché lam viéc cua Uy ban nhan dan xa Nhon Héi khoa V, nhiém
ky 2021 - 2026;

- Bién ban cugc hop Can bg, cong chirc, nguoi hoat dong khong chuyén
trach va nhan vién hop dong lao dong.
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9. Ban hanh Quyét dinh giao quyén xir phat vi pham hanh chinh

a) Trinh ty thwe hién

Budc 1: Can cir Quy ché 1am viéc cia UBND & , Chii tich UBND XA triéu
tap hop thanh vién UBND xa dé ban bac va thong nhat ndi dung giao quyén xu
phat vi pham hanh chinh d6i véi Pho Chu tich UBND x4 .

Budc 2: Coéng chiic Vin phong — Thong ké cin cu ndi dung két luan cua
Chu tich UBND xa tai cudc hop thanh vién UBND xa deé soan thao Du thao Quyeét
dinh giao quyén xur phat vi pham hanh chinh d6i véi Pho Chu tich UBND xa .

Budc 3: Cong chirc Vin phong — Théng ké bao céo Chu tich UBND xa dé
tri¢u tap hop thanh vién UBND xa thong qua Dy thao Quyét dinh giao quyén xur
phat vi pham hanh chinh do6i véi Phé Chu tich UBND xa .

Budc 4: Cong chirc Vin phong — Thong ké cin clr no1 dung két luan cua
Chu tich UBND Xa tai cudc hop thanh vién UBND x& dé chinh stra va hoan thién
Dy thao Quyét dinh giao quyén xtr phat vi pham hanh chinh d61 vé1 Pho Chu tich
UBND x4 .

Budc 5: Cong chirc Van phong — Théng ké trinh Chu tich Uy ban nhan dan
x4 ky ban hanh Quyét dinh giao quyén xu phat vi pham hanh chinh di v6i Pho
Chu tich UBND x& theo quy dinh.

Bugc 6: Cong chirc Van phong — Théng ké giri Quyét dinh giao quyén xur
phat vi gham ha‘}nh chinh doéi V(’)'i’ Pho Chu tich UBND X& theo thanh phan noi nhan
va chuyén Quyét dinh qua h¢ thong quan ly van ban dién tir (iDesk).

b) Cach thire thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tu (iDesk).

¢) Thanh phan, s6 lwgng ho so:

- Du thao Quyét dinh.

- Bién ban cudc hop thanh vién UBND xa

So luong: 01 bo

d) Thoi han giai quyét:

_+ Trong thoi }}an 01 (mot) ngay lam viée ké tor ngay hoan thién Dy thao
Quy¢ét dinh giao quyén xur phat vi pham hanh chinh d61 véi Phé Chu tich UBND
Xa , Cong chtrc Van phong — Théng ké tham muu Chu tich UBND x& ky ban hanh
Quyet dinh giao quyén xir phat vi pham hanh chinh d6i véi Pho Chu tich UBND
Xa .

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Céng chirc Van phong —
Thong ke.
- Co quan phéi hop thuc hién: Thanh vién UBND x4 .
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g) Két qua thyce hién thi tuc hanh chinh: Quyét dinh giao quyén xur phat
vi pham hanh chinh do6i véi Phé Chu tich UBND xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong quy dinh.

[) Can cwr phap ly cua thi tuc hanh chinh

- Luat ch) chtrc Chinh quyén dia phuong ngay 19/ 6/2015; Luat sua d‘(;)i, bd
sung mot sO di€u cua Ludt T6 chuc Chinh phu va Ludt T6 chirc Chinh quyén dia
phuong ngay 22/11/2019;

- Piéu 54 Luat xtr Iy vi pham hanh chinh;

- Khoan 6 Dicu 5 Nghi dinh s6 81/2013/ND-CP ngay 19/7/2013 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat xu ly vi pham hanh
chinh (duoc bo sung theo quy dinh tai khoan 4 Diéu 1 Nghi dinh s6 97/2017/ND-
CP ngay 18/8/2017 cia Chinh phu stra doi, bo sung mdt so6 diéu cuia Nghi dinh so
81/2013/ND-CP);,

- Quyét dinh s6 01/2016/QD-UBND ngay 10/10/2016 ciia UBND xa vé viéc
ban hanh Quy ché Iam viéc cuia UBND xa Nhon Hoi nhiém ky 2016 - 2021;

- Bién ban cudc hop thanh vién UBND x4 .
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10. Tha tyc: Ban hanh Quyét dinh giao chi tiéu ké hoach va giai phap
chi yéu chi dao, diéu hanh thuc hién ké hoach phat trién kinh teé - x4 h¢i nam

a) Trinh ty thuc hién

Bude 1: Can cua Quyet dinh cua UBND thanh phd Quy Nhon vé viéc giao
chi tiéu ké hoach phat tr1en kinh té - xa hoi va giai phap chu y€u chi dao, diéu hanh
thue hién ké hoach phat trién kinh té - x4 hoi; Nghi quyet cua HDND xa Nhon Hoi1
vé nhiém vu phat trién kinh té, xa hoi, dam bao quoc phong — an ninh; Cong chire
Vin phong — Théng ké soan thao Du thao Quyét dinh giao chi tiéu ké hoach va
giai phap chil yéu chi dao, diéu hanh thuc hién ké hoach phat trién kinh té - xa hoi
nam.

Budc 2: Cong chire Vian phong — Thong ké bao cao Chu tich UBND x& vé
du thao Quyét dinh giao chi tiéu ké hoach va giai phap chil yéu chi dao, diéu hanh
thuc hién ké hoach phat trién kinh té - xa hoi nam dé Chu tich UBND x4 cho y
kién.

Bude 3: Cong chic Vin phong — Théng ké cin ctr bat phé cua Chu tich
UBND x4 dé chinh sira va hoan thién Dy thao Quyét dinh giao chi tiéu ké hoach va
giai phap chil yéu chi dao, diéu hanh thuc hién ké hoach phat trién kinh té - x4 hoi
nam.

Budc 4: Cong chtrc Vin phong — Théng ké trinh Chu tich Uy ban nhéan dan
x4 ky ban hanh Quyét dinh giao chi tiéu ké hoach va giai phap chu yéu chi dao,
diéu hanh thuc hién ké hoach phat trién kinh té - xa hi nam theo quy dinh.

Bugce 5: Cong chirc Van phong — Théng ké gui Quyet dinh giao chi tiéu ke
hoach va giai phap chu yéu chi dao, diéu hanh thuc hién ké hoach phat trién kinh té
- xi hoi nam theo thanh phan noi nhan va chuyén Quyét dinh qua hé thong quan 1y
van ban di¢n tir (iDesk).

b) Cach thire thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, s6 lwgng hd so:

- Dy thao Quyét dinh.

So luong: 01 bd

d) Thoi han giai quyét:

+ Trong thoi han 01 (mot) ngay lam viéc ké tu ngay hoan thién Dy thao
Quyét dinh giao chi tiéu ké hoach va giai phap chu yéu chi dao, diéu hanh thuc
hién ké hoach phat trién kinh té - x4 hoi nam; Cong chuae Van phong — Thong keé
tham muu Chu tich UBND xa ky ban hanh Quygt dinh giao chi tiéu ké hoach va
gidi phap chu yéu chi dao, di€u hanh thyc hién ké hoach phat trién kinh té - xa hoi
nam.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .
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- Co quan truc tiép thuc hién thu tuc hanh chinh: Céng chirc Van phong —
Thong ke.

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh giao chi tiéu ké:
hoach va giai phap chu y€u chi dao, diéu hanh thyc hién ké hoach phat trién kinh té
- xa hoi nam.

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khong quy dinh.

I) Can cir phap ly cia tha tuc hanh chinh

- Luat T6 chire Chinh quyen dia phuong ngay 19/ 6/2015; Luat sua 601 bd
sung mot s6 diéu ctia Luat To chirc Chinh pha va Luat T6 chitc Chinh quyén dia
phuong ngay 22/11/2019;

- Quyét dinh cua UBND thanh ph6 Quy Nhon vé viéc giao chi tiéu ké hoach
phat trién kinh t€ - xa hoi va giai phap chu yeu chi dao, diéu hanh thyc hién ké
hoach phat trién kinh t€ - xa hdi;

- Nghi quyét cia HDND x4 Nhon Hoi v& nhiém vy phat trién kinh t¢, xa hoi,
dam bao quoc phong — an ninh.
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11. Thii tuc: Quy trinh thii tuc tiép cong dan dinh ky tai UBND x4

a) Trinh ty thyuc hién

Bugce 1: Cong chie duge phan cong thyuc hién cong tac tiép cong dan thuc
hién viéc don tiép, xac dinh nhan than cua coéng dan, yéu cau cong dan néu rd ho
tén, dia chi hodc Xudt trinh gidy to tiy than; truong hop duoc Gy quyén thi yéu cau
xuat trinh gidy oy quyén.

Budc 2: Cong chire duoc phan cong thuc hién cong tac tiép cong dan nghe,
ghi chép noi dung khiéu nai, td cdo, kién nghi, phan anh cua cong dan; tlep nhén
thong tin, tai liéu: Huong dan va tra 10i truc tiép hodc cung cip thong tin dau mdi
vu vige néu nodi dung trinh bay lién quan dén vu viée dang thue tham quyen giai
quyét cia UBND x4 ; chuyén don khiéu nai, to céo, kién nghi, phan anh, tiép nhan
thong tin, tai liéu cho Cong chtrc phu trach xur ly don thu (truong hop cong dan
dén guri don).

b) Cach thirc thwe hién: Truc tiép tai Tru s UBND X4 .
¢) Thanh phén, s6 lwgng hd so:

- S6 Bién ban tiép cong dén.

d) Thoi han giai quyét: 04 gio.

e) Co quan giai quyét thii tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Cong chirc dugc phan cong
thuc hién cong tac tiép cong dan.

g) Két qua thuc hién thi tuc hanh chinh: Noi dung khiéu nai, t6 cdo, kién
nghi, phdn anh cta cong dan.

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, mau to khai: Khong quy dinh.

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh: Khong quy dinh.
[) Can cir phap ly cia tha tuc hanh chinh

- Luat T(f) chtrc Chinh quyén dia phuong ngay 19/ 6/2015; Luat sua df)i, bd
sung mot sO di€u cua Luat T6 chirc Chinh phu va Luat T6 chirc Chinh quyén dia
phuong ngay 22/11/2019;

- Luat Khiéu nai;

- Luat Té céo:

- Quy ché lam viéc cua UBND xa ;

- Noi quy tiép cong dan ctia UBND x4 .
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12. Thia tuc: Xay dung, ban hanh chuwong trinh céng tic nim cia Uy
ban nhan dan xa

a) Trinh ty thwe hién

Budc 1: Can ctr Quyét dinh cia UBND thanh phé Quy Nhon vé viéc giao
chi tiéu ké hoach phat trién kinh té - xa hoi va giai phap chu yéu chi dao, diéu hanh
thuc hién ké hoach phat trién kinh té - xa hoi; Nghi quyét cia HDPND x4 Nhon Hoi
vé nhiém vu phat trién kinh té, x3 hoi, dam bao qudc phong — an ninh; Coéng chuc
chuyén mon thuoc UBND x& c0 trdch nhiém ra soat va du thao chuong trinh cong
tac nam theo linh vyc dugc Chu tich UBND xa phan cong phu trach gui UBND Xxa
(qua Vian phong UBND x4 ) dé téng hop.

Budc 2: Cong chie Vin phong — Thong ké tong hop du thao chuong trinh
cong tac nim do Cong chirc chuyén moén thuoc UBND x4 giri d¢é Dy thao Quyét
dinh ban hanh chuong trinh cong tac nim cua Uy ban nhan dan xa .

Budc 3: Cong chire Vian phong — Théng ké bao ciao Chu tich UBND x& vé
du thao Quyét dinh ban hanh chuong trinh cong tac nam cua Uy ban nhéan dan x4
dé Chu tich UBND x4 xem xét, quyét dinh.

Bugc 4: Cong chire Van phong — Théng ké can cu but phé cua Chu tich
UBND xa d¢ chinh sira va hoan thién Dy thao Quyet dinh ban hanh chuong trinh
cong tac nam cua Uy ban nhan dan xa .

Budc 5: Cong chirc Van phong — Théng ké trinh Chu tich Uy ban nhan dan
Xa ky ban hanh Quyét dinh ban hanh chuong trinh cong tac nam cua Uy ban nhan
dan xa theo quy dinh.

Budc 6: Cong chic Vin phong — Théng ké gtri Quyét dinh ban hanh chuong
trinh cong tac nam ctia Uy ban nhan dan x& theo thanh phan noi nhan va chuyén
Quyét dinh qua hé thong quan 1y vin ban dién tir (iDesk).

b) Cach thire thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, s6 lwgng hd so:

- Du thdo chuong trinh cong tic nam do Cong chirc chuyén mon thudc
UBND xa&;

- Dy thao Quyét dinh.

So luong: 01 bo

d) Thoi han giai quyét:

~+ Trong thoi han 01 (mot) ngay lam viéc ké tir ngdy hoan thién Du thao

Quy¢t dinh ban hanh chuong trinh cong tac nam; Cong chirc Van phong — Thong
ké tham muu Chu tich UBND xa ky ban hanh Quyet dinh ban hanh chuong trinh
cong tac nam cua Uy ban nhan dan xa .

e) Co quan giai quyét thii tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan x .



39
- Co quan tryc tiép thuc hién thi tuc hanh chinh: Céng chitc Vin phong —
Thong ke.

- Co quan phdi hop thyc hién: Cong chirc chuyén mon thuoc UBND x4 .

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh chuong
trinh cong tac nam cua Uy ban nhan dan xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khong quy dinh.

I) Can cir phap ly cia tha tuc hanh chinh

- Luat Té chtrc Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra df)i, bd
sung modt sO di€u cua Luat T6 chuc Chinh phu va Luat T6 chuc Chinh quyén dia
phuong ngay 22/11/2019;

- Quyét dinh ctia UBND thanh phé Quy Nhon vé viéc giao chi tiéu ké hoach
phat trién kinh t€ - xa hoi va giai phap chu yeu chi dao, diéu hanh thyc hién ké
hoach phat trién kinh t€ - xa hdi;

- Nghi quyét cia HDND x4 Nhon Hoi v& nhiém vu phat trién kinh té, xa hoi,
dam bao quoc phong — an ninh;

- Quy ché 1am viéc ctia UBND x4 .



40
13. Piéu chinh, b6 sung chwong trinh céng tic nim cia Uy ban nhan
dan xa
a) Trinh ty thwe hién

Budce 1: Can cur Q}Jyé't dinh cua UBND thanh phd Quy Nhon vé vige giao
chi tiéu k& hoach phat trién kinh t€ - xa hoi va giai phap chu yéu chi dao, di€u hanh
thuc hién ké hoach pbét trién }(inh te - xa hdi; Nghi ,quyét cua HDND xa Nhon Hoi
v€ nhiém vu phat trién kinh té, xa hoi, ddm bao quoc phong — an ninh‘; Cong churc
chuyén mon thugc UBND Xa c6 trach nhiém ra soat va du thao Di€u chinh, bd
sung chuong trinh cong tac ndm theo linh vye duge Chu tich UBND Xa phan cong
phu trach gui UBND xa (qua Van phong UBND xa ) dé tong hop.

Budc 2: Cong chirc Vin phong — Thong ké tong hop du thao Piéu chinh, bo
sung chuong trinh cong tdc ndm do Coéng chic chuyén mén thuoc UBND xa g
dé Dy thao Quyét dinh ban hanh chuong trinh cong tac ndm cta Uy ban nhan dan
Xa .

Budc 3: Cong chire Van phong — Thong ké bao cao Chu tich UBND xa vé
du thao Quyét dinh ban hanh Diéu chinh, b6 sung chuong trinh cong tac nam cua
Uy ban nhan déan xa d€ Chu tich UBND xa xem xét, quyét dinh.

Budc 4: Cong chire Van phong — Théng ké can cir bt phé cua Chu tich
UBND xa dé chinh stra va hoan thiénvDL_r thdo Quyét dinh ban hanh Diéu chinh, bo
sung chuong trinh cong tdc ndm ctia Uy ban nhan dan xa .

Budc 5: Cong chirc Van phong — Thong ké trinh Chu tich Uy ban nhan dan
xa ky ban hanh Quyé€t dinh ban hanh Di€u chinh, b6 sung chuong trinh cong tac
nam cua Uy ban nhan dan x& theo quy dinh.

Budc 6: Cong chic Van phong — Thong ké giri Quyét dinh ban hanh Piéu
chinh, b6 sung chuong trinh cong tac nam cua Uy ban nhan dan x4 theo thanh phan
noi nhan va chuyén Quyét dinh qua hé thong quan Iy vin ban dién tir (iDesk).

b) Cach thire thue hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, s6 lwgng hd so:

- Du thao Piéu chinh, bd sung chwong trinh céng tac nim do Cong chic
chuyén mon thugc UBND x4 ;

- Dy thao Quyét dinh.

S6 lugng: 01 bo

d) Thoi han giai quyét:

~+ Trong thoi han 01 (mot) ngay lam viéc ké tir ngdy hoan thién Du thao
Quyét dinh ban hanh Difu chinh, b6 sung chuong trinh cong tac nam; Cong chue
Vién phong — Thong ké tham muu Chu tich UBND xa ky ban hanh Quyét dinh ban
hanh chuong trinh cong tdc ndm ctia Uy ban nhan dan xa .
e) Co quan giai quyét thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .



- Co quan truc tiép thuc hién thﬁ4t{10 hanh chinh: Céng chirc Van phong —

Thong ke.

- Co quan phdi hop thyc hién: Cong chirc chuyén mon thuoc UBND x4 .

9) Két qua thyuc hién thi tuc hanh chinh: Quyét dinh ban hanh Piéu
chinh, b6 sung chuong trinh cong tac nam ctia Uy ban nhan dan xa .

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.

I) Can cir phap ly cia tha tuc hanh chinh

- Luat T6 chitc Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra doi, bo

sung mot s6 diéu ctia Luat To chirc Chinh pha va Luat T6 chitc Chinh quyén dia
phuong ngay 22/11/2019;

- Quyét dinh ctia UBND thanh phd Quy Nhon vé viéc giao chi tiéu ké hoach
phat trién kinh t€ - xa hoi va giai phap chu yeu chi dao, diéu hanh thyc hién ké
hoach phat trién kinh t€ - xa hdi;

- Nghi quyét cia HDND x4 Nhon Hoi v& nhiém vy phat trién kinh t€, x4 hoi,
dam bao quoc phong — an ninh;

- Quy ché 1am viéc ctia UBND x4 .
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14. Xin nghi phép cia can bd, cong chirc, ngwoi hoat dong khong
chuyén trach va nhan vién hgp dong lao dong

Bude 1: Can bd, cong chirc, ngudi hoat dong khong chuyén trach va nhan
vién hop dong lao dong UBND x& c6 trach nhiém lam Pon xin nghi phép gui
UBND xa (qua Van phong UBND xa).

Budc 2: Cong chire Vian phong — Théng ké bao cao Chu tich UBND x& vé
Don xin nghi phép cta can bg, cong chue, nguoi hoat dong khong chuyén trach va
nhan vién hop dong lao dong dé Chu tich UBND Xxa xem xét quyét dinh.

Budce 3: Cong chire Van phong — Théng ké thong bao y kién két luan dong y
hoac khong dong y cua Chu tich UBND xa vé DPon xin nghi phép cia can bg, cong
churc, nguoi hoat dong khong chuyén trach va nhan vién hop dong lao dong.

b) Cach thire thue hién: Tryc tiép.
¢) Thanh phan, s6 lwgng ho so:

- Don xin nghi phep cua can by, cong chirc, nguoi hoat dong khong chuyén
trach va nhan vién hop dong lao dong.

S6 lugng: 01 b

d) Thoi han giai quyét: 01 (mot) ngay lam viéc

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan xa .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Cong chitc Vian phong —
Thong ké.

- Co quan phdi hop thuc hién: Can b9, cong chire, nguoi hoat dong khong
chuyén trdch va nhéan vién hop dong lao dong.

‘ g) Két qua thue hién thu tuc hanh chinh: Thong bao cua Chu tich UBND
X& vé dong y hodc khong dong y Pon xin nghi phép cua can bg, cong chire, nguoi
hoat dong khong chuyén trach va nhan vién hop dong lao dong.

h) Phi, 1¢ phi: Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khong quy dinh.
[) Can cir phap ly cia thi tuc hanh chinh

- Ludt TO chitc Chinh quyén dia phuong ngay 19/ 6/2015; Lut sira doi, bo
sung mot sO di€u cua Luat T6 chirc Chinh phu va Luat T6 chirc Chinh quyén dia
phuong ngay 22/11/2019;

- Ludt Can b9, Cong chirc ngdy 13/11/2008; Luat sira d0i, bo sung mdt sb
diéu cua Luat Can bo, cong chirc va Luat Vién chirc ngay 25/11/2019;

- Bo luat lao dong;

- Luat Bao hiém xa hoi;
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- Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023 cua Chinh phu quy dinh vé
can bo, cong chuc cap x4 va ngudi hoat dong khdng chuyén trach ¢ cap x4, o thon,
t6 dan pho;

- Quyét dinh sb 84/2023/QD-UBND ngay 19/12/2023 cua UBND tinh Binh
Dinh ban hanh quy dinh chac danh, muc phu cap, mac phu cap kiém nhiém ddi
véi nguoi hoat dong khong chuyén trach cap xa, & thon, khu phd; mac hd tro, muac
phu cap kiém nhiém d6i voi nguoi truc tiép tham gia hoat dong ¢ thdn, khu phé va
muc khoan kinh phi hoat déng cua t6 chac chinh tri - xa hoi cAp xa trén dia ban
tinh Binh Dinh;

- Quyét dinh s6 4252/QD-UBND ngay 25/7/2024 cia UBND thanh pho Quy
Nhon ban hanh Quy ﬁjnh nhiém vu cu thé cua tung chtrc danh nguoi hoat dong
khong chuyén trach cap xa trén dia ban thanh pho Quy Nhon;

- Quyét dinh s0 01/2021/QD-UBND ngay 30/7/2021 cua UBND xa Nhon
Ho1 ban hanh Quy ché 1am viéc cua Uy ban nhan dan xa Nhon Héi khéa V, nhiém
ky 2021 — 2026.
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15. X4y dung, ban hanh Lich cong tac tuin ciia UBND x&

a) Trinh ty thwe hién

Buédce 1. Can ctr chuong trinh cong tdc ndm va nhiém vy cong tac thang cua
Uy ban nhan dan x4 ; Cong chirc chuyén mén thuéc UBND X4 c6 trach nhiém ra
soat va du thao Lich cong tac tuan theo linh vuc duge Chu tich UBND x4 phan
cong phu trach giri UBND x4 (qua Vin phong UBND x4 ) dé tong hop.

_ Budc 2. Cong churc Van phong — Théng ké tong hop du thao Lich cong tac
tuan do Cong chirc chuyén mon thugc UBND xa gui d€ Dy thao Lich cong tac
tuan cia UBND xa cua Uy ban nhan dan xa .

Budc 3. Cong chirc Vin phong — Thong ké béo cao Chu tich UBND xa vé
du thao Lich cong tac tuan cua UBND Xxa dé¢ Chu tich UBND xa xem xét, quyét
dinh.

Budge 4: Cong chue Van phong — Théng ké can cu bt phé cua Chu tich
UBND x& d¢ chinh stra va hoan thién Lich cong tac tuan cuia UBND x4 .

Buoce 5: Cong chiec Van phong — Théng ké giri Lich cong tac tuan cua
UBND Xa cho toan thé can bd, cong chirc chuyén moén cia UBND Xa va chuyén
Quye¢t dinh qua h¢ thong quan ly van ban dién tir (iDesk).

b) Cach thire thwe hién: Truc tiép hodc qua hé théng quan 1y van ban dién
tor (iDesk).

¢) Thanh phan, s6 lwgng ho so:

- Dy thao Lich cong tac tuan do Cong chirc chuyén moén thuoc UBND X4 ;
- Dy thao Lich cong tac tuan ciia UBND x4 .

S6 luong: 01 bo

d) Thoi han giai quyét: 01 (mdt) ngay lam viéc.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan x .

- Co quan truc tiép thuc hién thu tuc hanh chinh: Cong chirc Van phong —
Thong ké.

- Co quan phdi hop thyuc hién: Cong chirc chuyén mon thuoc UBND x4 .
g) Két qua thwe hién thii tuc hanh chinh: Lich cong tac tudn cia UBND

h) Phi, 1€ phi: Khong quy dinh.

i) Tén miu don, mau to khai: Khong quy dinh.

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong quy dinh.
[) Can cir phap ly cia thi tuc hanh chinh

- Luat Té} chtic Chinh quyén dia phuong ngay 19/ 6/2015; Luat stra déi, bd
sung mot sO diéu cua Luat To chuc Chinh phu va Luat T6 chic Chinh quyén dia
phuong ngay 22/11/2019;
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- Quyét dinh cia UBND thanh phd Quy Nhon vé viée giao chi tiéu ké hoach
phat trién kinh t& - xa hdi va giai phap chu yeu chi dao, diéu hanh thyc hi¢n ké
hoach phat trién kinh t€ - xa hdi;

- Nghi quyét cia HDND x4 Nhon Hoi vé nhiém vu phat trién kinh té, xa hoi,
dam bao quodc phong — an ninh;

- Quy ché lam viéc cua UBND xa ;

- Chuong trinh cong tac cia UBND xa .
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B. DANH MUC THU TUC HANH CHIiNH NOI BQ

THUQC LINH VUC TU PHAP - HO TICH

1. Thi tuc: Ban hanh Chwong trinh trong tim cong tac tw phap xa
Nhon Hgi nam

a) Trinh ty thuc hién

Uy ban nhan dan cdp x4 Quyét dinh ban hanh Chuong trinh trong tdm cong
tac tu phap xa Nhon Hoi nam.

Budc 1: Cong chirc Tu phap — HO tich can cir Quyét dinh ctia UBND thanh
phé Quy Nhon ban hanh Chuong trinh trong tdm cong tac tu phap thanh phé Quy
Nhon nam va Nghi quyét cia HDND xa Nhon Hoi vé nhiém vu kinh té - xa hoi,
dam bao qudc phong - an ninh nim dé tham muu UBND X& ban hanh Chuong
trinh trong tam cong tac tu phap xa Nhon Ho1 nam.

Budc 2: Uy ban nhan dan xa Quyét dinh ban hanh Chuong trinh trong taim
cong tac tu phap xa Nhon Hoi nam.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tu (iDesk).

¢) Thanh phan, s6 lwong hd so: Khong quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Cong chitc Tu phap — Ho
tich.

e) Co quan giai quyét thii tuc hanh chinh:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan xa .
+ Co quan truc tiép thue hién TTHC: Céng chire Tu phap — Ho tich .

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh Chuong
trinh trong tam cong tac tu phap xa Nhon Ho1 nam.

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Quyét dinh cia UBND tinh Binh Pinh ban hanh Chuong trinh trong tdm
cong tac tu phap tinh Binh Dinh ndm;

- Quyét dinh cia UBND thanh phé Quy Nhon ban hanh Chuong trinh trong
tam cong tac tu phap thanh ph6é Quy Nhon nam;

- Nghi quyét ctia HDND xi Nhon Hoi vé nhiém vu phat trién kinh té -
hoi, ddm bao quoc phong - an ninh nam.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOQI DPéc 1ap — Tu do — Hanh phiic
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH
Ban hanh Chwong trinh trong tam cong tac tu phap
x4 Nhon H¢i nam ......

UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chitc chinh quyen dia phwong ngay 16/9/2015; Ludt sia
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Quyét dinh 6 ........ /OD-UBND ngay ......./......./......... ciia UBND
tinh Binh Dinh ban hanh Chuong trinh trong tam cong tdc tw phdp tinh Binh Dinh

Can cir Quyét dinh so ....... /OD-UBND ngdy ....... Jewevird ... clia UBND
thanh pho Quy Nhon ban hanh Chwong trinh trong tam cong tac tw phdp thanh
pho Quy Nhon nam ... ..... ;

Can cir Nghi quyét sé ... /NO-HDND ngay ....... VA /..... cua HDND xa
Nhon Hji khéa ....... nhiém ky ... , ky hop thir ... vé tinh hinh thuc hién
nhiém vu nam ........ va phwong huong, nhiém vu phat trién kinh té - xd hoi, dam
bdo quoc phong - an ninh nam ... ... ;

Theo dé nghi ciia Céng chire Tuw phép - Hé tich UBND XA .
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Chuong trinh trong tdm cong tac
tu phap ctia xa Nhon Ho1 nam ......

Piéu 2. Giao Cong chue Tu phap - Ho tich xa phéi hop vai cac bo phan co
lién quan trién khai thyc hién Chuong trinh nay.

Piéu 3. Vin phong UBND Xg?l , Tu phap - H¢ tich va cac by phan c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay ké tir ngay ky./.

lell; n’dlén-‘s TM. UY BAN NHAN DAN
- Nhu diéu 3; ’

- UBND TP. Quy Nhon (bao cao); CHU TICH

- Phong Tu phap TP. Quy Nhon,;

- TT. Pang uy xa (bao cao);

-TT.HDND x3 ;

- CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
CHUONG TRINH

Trong tim cong tac tw phap xa Nhon Hji nam ...
(Ban hanh kem theo Quyét dinh so..../OD-UBND
ngay ... thang ... nam.... cua UBND xd Nhon Hoi)

L. NOI DUNG CHUONG TRINH TRONG TAM CONG TAC TU
PHAP XA NHON HOQI NAM ......

1. Cong tac xay dung, tham dinh, kiém tra, ra soat va hé thong hoa vin
ban quy pham phap luat (VBQPPL)

_ 2. Céng tac pho bién, gido duc phap luat (PBGDPL), hoa gidi & co s¢' va
chuan tiép can phap luat

3. Cong tac quan ly xir ly vi pham hanh chinh (VPHC) va theo ddi thi
hanh phap luat (THPL)

4. Cong tac hanh chinh tw phap
5. Cong tac bo tro tw phap

6. Cong tac giai quyét khiéu nai, t6 cdo, ti€p cong din va phong chdng
tham nhiing

7. Cong tac cai cach hanh chinh, kiém soat thi tuc hanh chinh va vng
dung cong nghé thong tin

8. Cong tac xay dung, kién toan to chirc, xdy dung ddi ngii cong chirc Tw
phép - HJ tich x& trong sach, virng manh

9. Cong tac thi dua, khen thuéng
II. TO CHUC THU'C HIEN

1.

2.

Trong qua trinh trién khai thuc hién Chuong trinh, néu thiy can stra doi, bo
sung, cac bd phan bao céo truc tiép hodc giri vian ban cho ldnh dao UBND x4 (qua
cong chitc Tu phéap - Ho tich) dé tong hop, bao cdo Chu tich UBND x& xem xét,
quyét dinh./.
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2. Thii tuc: Ban hanh K¢ hoach theo déi tinh hinh thi hanh phap luat
trén dia ban x4 Nhon Hgi nam
a) Trinh ty thwe hién
Uy ban nhan dan cép x4 Quyét dinh ban hanh Ké& hoach theo ddi tinh hinh
thi hanh phap luat trén dia ban xa Nhon Ho1 nam.

Budc 1: Cong chirc Tu phap — HO tich can cir Quyét dinh ctia UBND thanh
ph6 Quy Nhon ban hanh Chuong trinh trong tdm cong tac tu phap thanh phé Quy
Nhon nam va tinh hinh thuc té cua dia phuong dé tham muu UBND x4 ban hanh
K& hoach theo ddi tinh hinh thi hanh phap luat trén dia ban xa Nhon Hoi nam.

Budc 2: Uy ban nhan dan x4 Quyét dinh ban Ké hoach theo ddi tinh hinh thi
hanh phép luét trén dia ban xa Nhon H)1 ndm.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tu (iDesk).

¢) Thanh phan, s6 lwong hd so: Khong quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thyc hién thi tuc hanh chinh: Cong chicc Tu phap — Ho
tich.

e) Co quan giai quyét thii tuc hanh chinh:

+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan x3 .

+ Co quan truc tiép thuc hién TTHC: Cong chirc Tu phap — Ho tich .

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh Ké hoach
theo doi tinh hinh thi hanh phap luat trén dia ban xa Nhon Hoi nam.

h) Phi, 1¢ phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu t& khai: Khong quy dinh.

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong quy dinh.

1) Can cir phap ly cia thu tyc hanh chinh: .

- Nghi dinh s6 59/2012/ND-CP ngay 23/7/2012 cua Chinh phu vé theo doi
thi hanh phap luat;

- Quyét dinh cia UBND tinh Binh Pinh ban hanh Chuong trinh trong tdm
cong tac tu phap tinh Binh Dinh ndm;

- Quyét dinh cua UBND thanh phé Quy Nhon ban hanh Chuong trinh trong
tdm cong tac tu phap thanh phdé Quy Nhon ndm;

- Quyét dinh cia UBND thanh phd Quy Nhon ban hanh Chuong trinh trong
tam cong tac tu phap xa Nhon H)i nam.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI DPéc 1ap — Tu do — Hanh phiic
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH

Ban hanh K¢ hoach theo déi tinh hinh thi hanh phap luat
trén dia ban xa Nhon H¢i nam ......

UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chitc chinh quyen dia phwong ngay 16/9/2015; Ludt sia
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Ludt Phé bién, gido duc phdp ludt ngay 20/6/2012;
Can cu Ludt Hoa gidi o co so ngay 20/6/2013;

Can cir Quyét dinh SO 619/0D-TTg ngay 08/5/2017 cua Thu tuong Chinh
phii ban hanh Quy dinh vé xdy dung xd, phwong, thi tran dat chudn tiép cdn phdp
luat;

Can ci¢ Quyét dinh sé voroee/OD-BTP ngay ....../ .../ ... cua B9
Truong Bo Tuw phap ban hanh Ké hoach cong tac pho bién, gido duc phdp ludt;
hoa gidi o co so; xdy dung cap xd dat chuan tiép can phap ludt nam .....;

Can cir Quyét dinh s6 62/0D-UBND ngay 12/01/2021 ciia UBND thanh pho
Quy Nhon vé viéc ban hanh Ké hoach cong tac pho bién, gido duc phdp ludt; hoa
giai o co so; xdy dung cdp xd dat chudn tiép can phdp ludat nam ....;

Theo dé nghi ciia Céng chire Tuw phép - Hé tich UBND XA .
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay K& hoach phd bién, gido duc
phap luat; hoa gidi & co s&; xay dung cap xa dat chuan ti€p can phap luat trén dia
ban xa Nhon Hoi nam ......

Piéu 2. Giao Cong chirc Tu phap - Ho tich x& phéi hop voi cac bd phan co
lién quan trién khai thuc hién K& hoach nay.

Piéu 3. Vin phong UBND X?l , Tu phap - Ho tich va cac b phan cé lién
quan chiu trach nhiém thi hanh Quyét dinh nay ké tur ngay ky./.

lelil ngén-'s TM. UY BAN NHAN DAN
- Nhu diéu 3; ’

- UBND TP. Quy Nhon (béo cao); CHU TICH

- Phong Tu phap TP. Quy Nhon,;

- TT. Pang uy xa (bao cao);

-TT.HDND x3 ;

- CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
KE HOACH

Theo do6i tinh hinh thi hanh phap luat
trén dia ban xa Nhon H¢i nam ...
(Ban hanh kém theo Quyét dinh s6..../OP-UBND
ngay ... thang ... nam.... cua UBND xd Nhon Hoi)

I. MUC PiCH, YEU CAU

1. Muc dich

2. Yéu ciu

II. NOI DUNG KE HOACH

1. Trién khai cong tac theo d6i tinh hinh thi hanh phap luit nim 2020
2. Theo dbi tinh hinh thi hanh phap luit trén dia ban xa
3. Cac hoat dong dé thwe hién cong tic theo di

I11. TO CHUC THU'C HIEN

1. Trach nhiém cia Tw phap xa

2. Trach nhiém cta Vian héa xa hoi

3. Ché dd bao cao

IV. KINH PHi THU'C HIEN

Trong qua trinh thuc hién ké hoach nay, néu phat sinh vuéng mac phan anh
vé tu phap x& d¢ tong hop, bao cao UBND X8 xem xét giai quyét theo tham
quyeén.

Trén day 1a Ké hoach theo ddi tinh hinh thi hanh phap luat ndm ........ cua
UBND xa Nhon Hoi./.
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3. Thi tyc: Ban hanh K¢ hoach pho bién, gido duc phap luit; hoa giai &
co s6; xay dung cap xa dat chuan tiep can phap luat trén dia ban xa Nhon Hoi
nam

a) Trinh ty thwe hién

Uy ban nhan dan cip xa Quyét dinh ban hanh }(é hoach phd bién, gido duc
phap ludt; hoa giai ¢ co s&; xay dung cap xa dat chuan tiép can phap luat trén dia
ban xa Nhon Hdi nam.

Budc 1: Cong chirc Tu phap — HO tich cin ctr K& hoach cong tac phd bién,
gido duc phap luat; hoa giai & co sd; xdy dung cip x4 dat chudn tiép can phap luat
nim cua Trung vong, tinh va thanh phd Quy Nhon dé tham muwu UBND x4 ban
hanh Ké hoach pho bién, gido duc phap luat; hoa giai ¢ co so; xdy dung cap xa dat
chuan tiép can phap luat trén dia ban xa Nhon Hoi nam.

Budc 2: Uy ban nhan dan x4 Quyét dinh ban Ké hoach pho bién, gido duc
phap luat; hoa giai & co so; xay dung cap xa dat chuan ti€p can phap luat trén dia
ban x4 Nhon Hdi nam.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tur (1Desk).

¢) Thanh phan, s6 lwong hd so: Khong quy dinh.

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Cong chitc Tu phap — Ho
tich.

e) Co quan giai quyét thii tuc hanh chinh:
+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .
+ Co quan truc tiép thuc hién TTHC: Cong chirc Tu phap — Ho tich .

9 Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh Ké hoach
pho bién, gido duc phap luat; hoa gidi & co so; xay dung cap xa dat chuan tiép can
phap luat trén dia ban xa Nhon HG1 nam.

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.
1) Can cir phap ly cua thu tuc hanh chinh:

- Can cir Luat Pho bién, gido duc phap luat ngay 20/6/2012;

- Can cu Luat Hoa giai ¢ co so ngay 20/6/2013;

- Can ctr Quyét dinh s6 619/QD-TTg ngay 08/5/2017 cua Thu tuéng Chinh
phtl ban hanh Quy dinh vé xay dung xa, phuong, thi trdn dat chuan tiép can phap
luat;

- Can c Quyét dinh ciia B6 Truong Bo Tu phap ban hanh Ké hoach cong
tac pho bién, gido duc phép luat; hoa gidi ¢ co s&; xay dung cap xa dat chuan ti€p
can phap luat nam;
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- Quyét dinh cia UBND tinh Binh Pinh ban hanh Ké hoach cong tic pho
bién, gido duc phap luat; hoa giai & co so; xdy dung cip xa dat chudn tiép can phap
luat nam;
Quyet dinh ctia UBND thanh phd Quy Nhon ban hanh Ké hoach cong tac
phd bién, gido duc phap luat; hoa giai & co so; xay dung cip xa dat chuan tiép can
phap luat nam;

- Quyét dinh cia UBND thanh phd Quy Nhon ban hanh Chuong trinh trong
tdm cong tac tu phap xa Nhon Hoi nam.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH

Ban hanh K& hoach phé bién, gido duc phap luit; hoa gidi ¢ co sé;
xay dung cap xa dat chuan tiép can phap luat trén dia ban
x4 Nhon H¢i nam ......

UY BAN NHAN DAN XA NHON HOI

Can cir Ludt Té chire chinh quyén dia phwong ngay 16/9/2015; Ludt sira
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cit Nghi dinh sé 59/2012/NB-CP ngay 23/7/2012 cua Chinh phii vé
theo doi thi hanh phap luat,

Can cir Quyét dinh sé ... /OD-UBND ngay ......./......./........ cia UBND
tinh Binh Dinh ban hanh Chuong trinh trong tam cong tdc tw phap tinh Binh Dinh
nam ........ ;

Can cir Quyét dinh so ... /OP-UBND ngay ....... VA /..... cua UBND
thanh phé Quy Nhon ban hanh Chwong trinh trong tdm céng tac tw phdp thanh
phé Quy Nhon nam ........ ;

Can cir Quyét dinh sé ... ... /OPb-UBND ngay ....... VA /..... cua UBND xa
Nhon Hgi ban hanh Chwong trinh trong tdm céng tdc tw phdp thanh phé Quy
Nhon nam ... ..... ;

Theo dé nghi ciia Céng chirc Tuw phép - Hé tich UBND Xa .

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Ké hoach cong tac phd bién,
gido duc phép luat; hoa giai ¢ co so; xay dung cap xa dat chuan ti€p can phap luat
trén dia ban xa Nhon Hoi nam ......

Piéu 2. Giao Cong chirc Tu phap - Ho tich x& phéi hop voi cac bd phan co
lién quan trién khai thuc hién K& hoach nay.

Piéu 3. Vin phong UBND X?l , Tu phap - H¢ tich va cac by phan c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay ké tir ngay ky./.

Not nhdn: TM. UY BAN NHAN DAN
- Nhu didu 3; ,,

- UBND TP. Quy Nhon (bo c4o); CHU TICH

- Phong Tu phap TP. Quy Nhon;

- TT. Pang ty xa (bao cao);

_TT.HDND x ;

- CT, céc PCT. UBND x4 ;

_TT. UBMTTQVN xa;

- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Poc 1ap — Tu do — Hanh phiic
KE HOACH

Pho bién, glao duc phap luét; hoa giai 0’ co 07
xdy dung cap xi dat chuan tiép cin phap luat
trén dia ban x4 Nhon H¢i ndm .
(Ban hanh kém theo Quyét dinh sé ..../QB-UBND
ngay ... thang ... nam.... cua UBND xd Nhon Hgi)

I. MUC PiCH, YEU CAU

1. Muc dich

2. Yéu cau _

II. CAC HOAT PONG VA NHIEM VU CU THE

1. V@ pho bién, gido duc phap luat

1.1.

1.2.

2. Vé Phd bién, gido duc phap luat

2.1.

2.2.

3. Vé hoa giai 6 co sé

3.1.

3.2.

4. Cong tac xay dung cap xa dat chuin tiép can phap luat va phoi hop
quan 1y nha nwéc vé xay dung, thue hién hwong wéc, quy wéc

4.1.

4.2.

5. Cing c6 nang cao chét lwong ngudn nhin luc 1am céng tic quan 1y
nha nuéc vé PBGDPL, hoa gidi & co sé, xdy dung cip xi dat chuén tiép cn
phap luat, chu trong tap huén, boi dwong ki nang PBGDPL, cap nhat thong
tin, kién thirc phap luat

6. Tang cu’0’ng huy dong sw tham gla ciia té chic chlnh tri - xa hoi, t6
chirc xa hoi nghe nghi¢p vé phap luat, t6 chirc hanh nghe vé phap luat, ca
nhén, to chire khac va sy hd trg, tai trg kinh phi cho cong tic nay

I1I. TO CHUC THU'C HIEN

1.

2.

3.

Trén day la Ké hoach cong tic PBGDPL; hoa giai & co sd; xdy dung cap xa
dat chuan tlep can phap luat nam ......trén dia ban xa. Trong qua trinh trién khai
thue hién, néu c6 nhirng kho khan, vuong mic phat sinh kip thoi phan anh vé bd
phan Tu phap - Ho tich dé tong hop, bao cio UBND x4 xem xét, giai quyét theo
thAm quyén./.
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4. Thi tuc: Ban hanh K¢ hoach thuc hién cong tic quén Iy nha nwéc vé
thi hanh phap luat xir ly vi pham hanh chinh trén dia ban xa Nhon H§i nam

a) Trinh ty thyuc hién

Uy ban nhéin dan cap x4 Quyét dinh ban hanh Ké hoach thuc hién cong tac
quan 1y nha nudc ve thi hanh phap luat xt 1y vi pham hanh chinh trén dia ban xa
Nhon Héi nam.

Budce 1: Cong chirc Tu phap — HO tich can cir Ké hoach thuc hién cong tac
quan ly nha nudce veé thi hanh phap luat xtr ly vi pham hanh chinh thanh phé Quy
Nhon va tinh hinh thuc t€ cua dia phuong d€ tham muu UBND Xa ban hanh Ké
hoach thuc hién cong tac quan 1y nha nudc vé thi hanh phap luat xi 1y vi pham
hanh chinh trén dia ban xa Nhon Hoi nam.

Budc 2: ij ban nhan dan xa Quyét dinh ban K& hoach thuc hién cong tac
quan 1y nha nudc vé thi hanh phap luat xi 1y vi pham hanh chinh trén dia ban xa
Nhon Hoi nam.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tur (1Desk).

¢) Thanh phan, s6 lwong hd so: Khong quy dinh.

d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thuc hién thi tuc hanh chinh: Cong chirc Tu phap — Ho
tich.

e) Co quan giai quyét thi tuc hanh chinh:

+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .

+ Co quan truc tiép thuc hién TTHC: Cong chire Tu phap — Ho tich .

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh Ké hoach
thyc hién cong tic quan 1y nha nudc vé thi hanh phdp luat xtr Iy vi pham hanh
chinh trén dia ban xa Nhon Hoi nam.

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Xt 1y vi pham hanh chinh ngay 20/6/2012;

- Nghi dinh s6 81/2013/ND-CP ngay 19/7/2013 cta Chinh phil quy dinh chi
ti€t mot s6 di€u va bién phap thi hanh Luét Xur 1y vi pham hanh chinh; can cr Nghi
dinh s6 97/2017/ND-CP ngay 18/8/2017 ctua Chinh phu sta doi, bo sung mot so
dieu cua Nghi dinh s6 81/2013/ND-CP ngay 19/7/2013 cua Chinh phu quy dinh
mot sO diéu va bién phap thi hanh Luat Xt 1y vi pham hanh chinh;

- Quyét dinh ctia UBND thanh ph6 Quy Nhon ban hanh K& hoach thyc hién
cong tac quan ly Nha nudce vé thi hanh phap luat xir Iy vi pham hanh chinh ndm
trén dia ban thanh phé Quy Nhon.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOQI DPéc 1ap — Tu do — Hanh phiic
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH

Ban hanh K¢ hoach thue hién cdng tac quan Iy nha nwéc
veé thi hanh phap luat xi ly vi pham hanh chinh trén dia ban
x4 Nhon H¢i nam ......

UY BAN NHAN DAN XA NHON HOI

Can cir Ludt To chirc chinh quyén dia phiong ngay 16/9/2015; Ludt sita
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cuwr Ludt Xu Iy vi pham hanh chinh ngay 20/6/2012;

Can cit Nghi dinh sé 81/2013/NP-CP ngay 19/7/2013 cia Chinh phii quy
dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Xir Iy vi pham hanh chinh; can
cir Nghi dinh s6 97/2017/ND-CP ngay 18/8/2017 ciia Chinh phii sira doi, bé sung
mét s6 diéu ciia Nghi dinh sé 81/2013/ND-CP ngay 19/7/2013 cud Chinh phii quy
dinh mot sé diéu va bién phap thi hanh Ludt Xuw Iy vi pham hanh chinh;

Can cir Quyét dinh so ... /OD-UBND ngdy ....... Jewevird ... clia UBND
thanh phé Quy Nhon ban hanh Ké hoach thyc hién c¢éng tac qudn 1y Nha nudc vé
thi hanh phdp ludt xir 1y vi pham hanh chinh ndm .... trén dia ban thanh phé Quy
Nhon;

Theo dé nghi ciia Céng chire Tuw phép - Hé tich UBND XA .

QUYET PINH:

Piéu 1. Ban he‘lnh keém theo Quyét dinh nay Ké hoach thyuc hién cong tac
quan 1y nha nudc vé thi hanh phap luat xi 1y vi pham hanh chinh trén dia ban xa
Nhon Hoi nam ......

Piéu 2. Giao bd phan Tu phap - Ho tich x4 phdi hop véi cac ban, nganh co
lién quan t6 chuc trién khai, huéng dan va don doc thuc hién trién khai thyc hién
Keé hoach nay.

Piéu 3. Vin phong UBND X?l , Tu phap - Ho tich va cac b phan cé lién
quan chiu trach nhiém thi hanh Quyét dinh nay ké tur ngay ky./.

lell; ngén-'s TM. UY BAN NHAN DAN
- Nhu diéu 3; ’

- UBND TP. Quy Nhon (bao cao); CHUTICH

- Phong Tu phap TP. Quy Nhon,;

- TT. Pang uy xa (bao cao);

-TT. HDND xa;

- CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Luu: VT.



59

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
KE HOACH

Thure hién cong tac quan 1y nha nuwéc vé thi hanh phap luat
xt ly vi pham hanh chinh trén dia ban x4 Nhon H¢i nam ...
(Ban hanh kém theo Quyét dinh s6..../0P-UBND
ngay ... thang ... nam.... cua UBND xd Nhon Hoi)

I. MUC PICH, YEU CAU
1. Muc dich
2. Yéu cau

I1. NQI DUNG
1. Xay dwng, hoan thién phap luat vé xir Iy vi pham hanh chinh

2. COng tac pho bién phap luat va tham gia tap huan, béi duwdng nghiép
vu xi& ly vi pham hanh chinh

a) Cong tac phd bién phép luat:

b) Tham gia tap huan, bdi dudng nghiép vu xir Iy vi pham hanh chinh:

3. Nghién ciru, @ xuat hwéng xir Iy d6i véi cac vu viéc vi pham hanh
chinh cé ngi dung phirc tap trén dia ban xa

4. Thuc hién ché @ bao cao, thong ké cong tac thi hanh phap luat vé xir
ly vi pham hanh chinh

III. TO CHUC THU'C HIEN

1. Cong chirc Tw phap - H¢ tich

2. Cac b phan cé lién quan

IV. KINH PHi THU'C HIEN

Kinh phi thuc hién cong tac quan 1y thi hanh phap luat vé xt 1y vi pham
hanh chinh ndm ........ dugc sur dung trong nguén ngan sach cua dia phuong.

~ Trong qua trinh thyc hién Ké hoaﬁchqnéy, néu phat sinh khé khan, Vuéng

mac, kip thoi phan anh cho UBND xa dé tong hop va bao cao UBND thanh pho
xem x¢€t, chi dao, gidi quyét kip thoi./.
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5. Thii tuc: Ban hanh Ké hoach tu kiém tra, ra soat viin ban quy pham
phap luét trén dia ban xa Nhon H¢i nam trén dia ban xa Nhon H¢i nim

a) Trinh ty thwe hién

Uy ban nhén dan cap xa Quyét dinh ban hanh Ké hoach ti kiém tra, ra soat
van ban quy pham phép luat trén dia ban xa Nhon Hoi nam.

Budc 1: Cong chirc Tu phap — HO tich can ctr K& hoach tu kiém tra, ra soat
van ban quy pham phép luat thanh phé Quy Nhon va tinh hinh thuc t& cua dia
phuong dé tham muu UBND x4 ban hanh Ké hoach tu kiém tra, ra soat vin ban
quy pham phap luat trén dia ban xa Nhon H)1 nam.

Budc 2: ij ban nhan dan xa Quyét dinh ban Ké hoach tu kiém tra, ra soat
van ban quy pham phép luat trén dia ban xa Nhon Hoi nam.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vian ban
dién tu (iDesk).

¢) Thanh phan, s6 lwong hd so: Khong quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thuc hién thi tuc hanh chinh: Cong chic Tu phap — Ho
tich.

e) Co quan giai quyét thi tuc hanh chinh:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan x3 .
+ Co quan truc tiép thuc hién TTHC: Cong chirc Tu phap — Ho tich .

0) Két qua thwe hién thi tuc hanh chinh: Quyét dinh ban hanh Ké hoach
tu kiém tra, ra soat van ban quy pham phap luat trén dia ban xa Nhon Hoi nam.

h) Phi, 1¢ phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong quy dinh.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Ban hanh van ban quy pham phap luat ngay 22/06/2015;

- Nghi dinh s0 34/2016/ND-CP ngay 14/5/2016 cta Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ban hanh vin ban quy pham phap luat;
- Quyét dinh ctia UBND thanh phd Quy Nhon ban hanh Ké hoach tu kiém

tra, ra soat vin ban quy pham phap luat nam trén dia ban thanh phd Quy Nhon.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOQI DPéc 1ap — Tu do — Hanh phiic
S6:  /QB-UBND Xa Nhon Hoi, ngay thang nam
QUYET PINH

Ban hanh K& hoach tu kiém tra, ra soat vin ban quy pham phap luit
trén dia ban xa Nhon H¢i nam ......

UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chitc chinh quyen dia phuong ngay 16/9/2015; Ludt sia
d6i, b6 sung mot sé diéu ciia Ludt Té chive Chinh phit va Ludt Té chirc chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Ludt Ban hanh van ban quy pham phap ludt ngay 22/06/2015;

Can cir Nghi dinh s6 34/2016/ND-CP ngay 14/5/2016 cia Chinh phii quy
dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ban hanh van ban quy pham
phap ludt,

Can cir Quyét dinh s6 ........ /OPb-UBND ngay ....... /oennn /eee.. cua UBND

thanh ph6é Quy Nhon ban hanh Ké hoach tw kiém tra, ra sodt van ban quy pham
phdp ludt nam ... trén dia ban thanh phé Quy Nhon;

Theo dé ngh;' cua Cong chirc Tu phdp - Ho tich UBND xa .
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Ké hoach tu kiém tra, ra soat
van ban quy pham phap luat trén dia ban xa Nhon Hi nam ......

Piéu 2. Giao bo phan Tu phap - Ho tich x4 phdi hop véi céc ban, nganh co
lién quan t6 chtrc trién khai, hudng dan va don doc thuc hién trién khai thuc hién
K¢ hoach nay.

Piéu 3. Vin phong UBND Xf?l , Tu phap - H¢ tich va cac by phan c6 lién
quan chiu trach nhiém thi hanh Quyét dinh nay ké tir ngay ky./.

Not nhgn: TM. UY BAN NHAN DAN
- Nhu dieu 3; s

- UBND TP. Quy Nhon (bao c4o); CHU TICH

- Phong Tu phap TP. Quy Nhon,;

- TT. Pang uy xa (bao cao);

-TT.HDND xi ;

- CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
KE HOACH

Tw Kiém tra, ra soat vin ban quy pham phap luit
trén dia ban x4 Nhon H¢i nam ...
(Ban hanh kém theo Quyét dinh s6..../0P-UBND
ngay ... thang ... nam.... cua UBND xd Nhon Hoi)

I. MUC PiCH, YEU CAU
1. Muc dich
2. Yéu cau

II. NOI DUNG VA THOI GIAN THU'C HIEN

1. Poi twong ra soat

1.1. T4t ca cac vin ban quy pham phap luat do HDND, UBND x4 ban

2. Pham vi ra soat van ban

3. Cac buéc tién hanh, thoi gian thuc hién va bao cio két qua ra soat
3.1. C4c budc tién hanh

3.2. Xt Iy két qua ra soat

Trén co s két qua ra soat, cac thanh vién dugc phan cong ra soat thuc hién
xong viéc ddi chiéu, so sanh vin ban, 1ap duoc cac biéu mau d6i chiéu, so sanh van
ban t6 chirc hop dé thong nhat két qua ra soat giira cac thanh vién vé két qua ra
soat bao cao UBND x& xem xét xtr 1y theo tham quyén va kién nghi HPND x4
hodc co quan c6 thim quyén xtr Iy cac van ban khong phu hop.

3.3. Thoi gian thuc hién va bao cdo két qua ra soat
III. TO CHUC THU'C HIEN

1. Cong chirc Tw phap - H§ tich

2. Cac b phan co lién quan

3. Van phong UBND x&, can bg Vin thw - luu triv
4. B phén Tai chinh - Ké toan

5. Pé nghi Thwong trwe HPND xi

6. V& kinh phi thuc hién

Thuc hién theo Théng tu lién tich sé 122/2011/TTLT-BTC-BTP ngay
17/8/2011 cta Bo Tai chinh va B6 Tu phap quy dinh vi€c 18p du toan, quan ly, st
dung va quyét toan kinh phi bao dam cho cong tac klem tra, xu ly, ra soat, h¢
thong hoa vin ban quy pham phap luat va Quyét dinh s6 44/2011/QD-UBND ngay
22/12/2011 caa UBND tinh Binh Pinh vé viéc quy dinh mutc chi dam bao cho



63
cong tac kiém tra, xir Iy va ra soat, hé thong héa van ban quy pham phép luat trén
dia ban tinh Binh Dinh.
Trén day 1a Ké hoach ra soat, hé théng hoa vin ban quy pham phép luat nim
..... trén dia ban x4, yéu cau cac bo phan co lién quan cua Xa trién khai thuc hién
theo ndi dung, tién do da duoc giao./.
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6. Thii tuc: Thue hién ké khai va kiém soat tai san, thu nhp ciia can bd,
cong chirc nam
a) Trinh ty thwe hién

Uy ban nhan dan cip x3 Quyét dinh ban hanh Ké hoach thyc hién ké khai va
ki€ém soat tai san, thu nhap cua can b, cong chirc nam.

Budc 1: Cong chuc Tu phap — HQ tich can cir Van ban chi dao cia UBND
thanh phé) vé viéc thuc hién ké khai va kiém sodt tai san, thu nhap cua can bd, cong
chirc dé tham muu UBND x4 ban hanh K¢é hoach thuc hién ké khai va kiém soat tai
san, thu nhap cda can bd, cong chirc nam.

Budc 2: Chu tich Uy ban nhan dan x4 ky ban hanh Ké hoach thuc hién ké
khai va ki€ém soat tai san, thu nhap ctia can b, cong chirc nam.

Budc 3: Cong chire Tu phap — Ho tich thuc hién pho bién Ké hoach thuc
hién ké khai va kiém soat tai san, thu nhap cua can bd, cong churc va kém theo
Danh sach can bd, cong chirc thudc dién phai ké khai tai san, thu nhap theo quy
dinh cua phap luat.

Budc 4: Can bg, cong chirc thudc dién phai k& khai tai san, thu nhap thuc
hién viéc ké khai tai san, thu nhap theo miu quy dinh va ndp lai ban ké khai tai
san, thu nhap dé Céng chic Tu phap — Ho tich tong hop.

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tu (iDesk).

¢) Thanh phan, s6 lwgng ho so:
- Ban ké khai tai san, thu nhap theo mau quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Céan bo, céng chirc thudc dién
phai ké khai tai san, thu nhap va Cong chirc Tu phdp — HJ tich.

e) Co quan giai quyét thii tuc hanh chinh:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan xa .
+ Co quan tryc tiép thuc hién TTHC: Cong chitc Tu phap — Ho tich .

g) Két qua thwe hién thi tuc hanh chinh: Ké hoach thuc hién ké khai va
kiém soat tai san, thu nhap cia can bd, cong chirc nam.

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu to khai:

- Ban ké khai tai san, thu nhap theo mau quy dinh.

k) Yéu ciu, diéu Kkién thye hién thii tuc hanh chinh: Khong quy dinh.
I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat Phong, chong tham nhiing s6 36/2018/QH14;

- Nghi dinh s6 130/2020/ND-CP ngay 30/10/2020 ctia Chinh phi vé thyc
hién ké khai va kiém soat tai san, thu nhap;
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- Thong tu 5O 02/2021/TT-TTCP ngay 22/03/2021 ctua Thanh tra Chinh phu
hudng dan thi hanh cac quy dinh vé minh bach tai san, thu nhéap;
~ -Van ban chi dao cua UBND thanh phé Quy Nhon thuc hién viéc ké khai va
kiém soat tai san, thu nhap cua can bo, cong chirc.
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7. Tha tuc: Thuc hién cong khai Ban ké khai tai san, thu nhip cia can
b0, cong chirc nam
a) Trinh ty thwe hién

Uy ban nhan déan cap xa ban hanh Quyét dinh cong khai Ban ké khai tai san,
thu nhap cua can bd, cong chirc nam.

Budce 1: Can b9, cong chue thude dién phai ké khai tai san, thu nhap thuc
hién viéc ké khai tai san, thu nhap theo mau quy dinh va ndp lai ban ké khai tai
san, thu nhap dé Céng chic Tu phap — HO tich tong hop.

Budc 2: Cong chire Tu phap — Ho tich kiém tra, ra soat va tham muu UBND
x4 Quyét dinh cong khai Ban ké khai tai san, thu nhip cua can bo, cong chirc; danh
sach can b, cong churc thudc dién phai ké khai tai san, thu nhép theo quy dinh cua
phap luat va Ban ké khai tai san, thu nhép ctia can bg, cong chirc.

Budc 3: Chu tich Uy ban nhan dan x& ky ban hanh Quyét dinh cong khai
Ban ké khai tai san, thu nhap ctua can by, cong chirc nam.

Budc 4: Cong chire Tu phap — Ho tich niém yét cong khai Quyét dinh cong
khai Ban ké khai tai san, thu nhap cua can bg, cong chirc; danh sach can bg, cong
churc thugc dién phai ké khai tai san, thu nhap theo quy dinh ctua phap luat va Ban
ké khai tai san, thu nhap ctia can bg, cong chirc tai Tru s6é UBND xa .

Bugce 5: Cong chie Tu phap — HO tich tham muu UBND X4 tong hop bao
cao UBND thanh pho Quy Nhon vé két qua thuc hién ké khai tai san, thu nhap cua
can bg, cong chirc nam.

b) Cach thirc thwe hién: Truyc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tu (iDesk).

¢) Thanh phan, s6 lwgng ho so:
- Ban ké khai tai san, thu nhap theo mau quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Can b, cong chic thudce dién
phai ké khai tai san, thu nhap va Cong chic Tu phap — Ho tich.

e) Co quan giai quyét thii tuc hanh chinh:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan xa .
+ Co quan truc tiép thue hién TTHC: Céng chire Tu phap — Ho tich .

g) Két qua thwe hién thi tuc hanh chinh: cong khai Ban ké khai tai san,
thu nhap cua can bd, cong chuc.

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén mau don, mau to khai:

- Ban ké khai tai san, thu nhap theo mau quy dinh.

k) Yéu ciu, diéu kién thye hién thi tuc hanh chinh: Khéng quy dinh.
I) Can cwr phap ly caa thu tuc hanh chinh:
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- Luat Phong, chong tham nhiing s6 36/2018/QH14;

- Nghi dinh s6 130/2020/ND-CP ngay 30/10/2020 ctia Chinh phi vé thyc
hién ké khai va kiém soat tai san, thu nhap;
- Thong tu 86 02/2021/TT-TTCP ngay 22/03/2021 cua Thanh tra Chinh phu
hudng dan thi hanh cac quy dinh vé minh bach tai san, thu nhép;
- Van ban chi dao cua UBND thanh phé Quy Nhon thuc hién viéc ké khai va
kiém soat tai san, thu nhap cia can bg, cong chure.
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C. DANH MUC THU TUC HANH CHIiNH NQI BQ

THUQC LINH VUC PIA CHINH - XAY DUNG
1. Thi tuc: Thanh 1ap Hoi dong dang ky dat dai lan dau
a) Trinh ty thuc hién
Uy ban nhan dan x& Quyét dinh thanh 1ap Hoi dong dang ky dét dai 1an dau.

Budce 1: Cong chirc Dia chinh — Xay dyng tham muu, dy kién danh SéC’h
nhan sy tham gia 1ap Hoi dong dang ky dat dai 1an dau theo quy dinh cua Luat Dat
dai va cac van ban hudng dan thi hanh Luat Bat dai (theo tinh hinh thuc té tai dia
phuong).

_Budc 2: Uy ban nhan dan xa Quyét dinh thanh 1ap Hoi dong dang ky dat dai
lan dau (Chu tich Ho1 dong dang ky dat dai lan dau 1a Chu tich Uy ban nhan dan xa
).

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tur (1Desk).

¢) Thanh phan, s6 lwgng hd so: Khong quy dinh.
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Cong chic Pia chinh — Xay
dung.

e) Co quan giai quyét thi tuc hanh chinh:
+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .
+ Co quan truc tiép thuc hién TTHC: Cong chirc Pia chinh — Xay dung.

g) Két qua thwe hién thii tuc hanh chinh: Quyét dinh thanh 13p Hoi dong
dang ky dat dai lan dau cia UBND x4 .

h) Phi, 1é phi (néu ¢6): Khong quy dinh.

i) Tén miu don, miu té khai: Khong quy dinh.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong quy dinh.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pat dai s6 31/2024/QH15 ngay 18 thang 01 nam 2024,

- Nghi dinh s6 101/2024/ND-CP ngay 29/7/2024 cua Chinh phu quy dinh vé
diéu tra co ban dat dai; dang ky, cap Glay chtng nhan quyén st dung dat, quyén so
hiru tai san gan lién véi dat va Hé thong thong tin dat dai.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
S6:  /QD-UBND Xa Nhon Héi,ngdy thang  nam
QUYET PINH

Vé viéc thanh lap Hoi ddng ding ky dat dai lan dau xa Nhon Hoi

UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chirc chinh quyen dia phuong ngay 16/9/2015; Ludt sua
d6i, b6 sung mot sé diéu ciia Ludt T6 chirc Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can civ Ludt Pdt dai s6 31/2024/QH15 ngay 18 thang 01 nam 2024

Can cir Nghi dinh S,é 101/2024/ND-CP ngay 29/7/2024 cua Chinh phu quy
dinh vé diéu tra co ban dat dai; dang ky, cap Gidy chieng nhan quyen sir dung dat,
quyén so hitu tai san gan lién voi dat va Hé thong thong tin dat dai;

Theo dé nghi ciia Céng chirc Pia chinh — Xy duyng UBND X& .

QUYET PINH:

Piéu 1. Thanh 1ap Hoi dong dang ky dat dai 1an dau xa Nhon Hoi gdm céc
ong (ba) c6 tén sau:

1. Chu tich Hji dong

2. Cac Thanh vién Hji dong

* Moi cac ong (ba) c6 tén sau lam Thanh vién Hoi dong:

Picu 2. Hoi dong dang ky dat dai 1an dau c6 nhiém vu sau:

Piéu 3. Ché d6 1am viéc ctia Hoi dong dang ky dat dai lan dau

Piéu 4. Vian phong UBND x4 , cac ban nganh c6 lién quan, cac khu phd va

cac ong (ba) c6 tén tai dicu 1 chiu trach nhiém thi hanh quyét dinh nay ké tir ngay
ky./.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu diéu 4; s

- UBND TP. Quy Nhon (bao cao); CHUTICH

- Phong Tai nguyén va Méi truong TP. Quy Nhon;

- TT. Pang uy xa (bdo céo);

-TT.HDND x4 ;

-CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x§;

- Luu: VT.
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D. DANH MUC THU TUC HANH CHINH NOI BO

THUQC LINH VUC VAN HOA - XA HOI

1. Thi tuc: Thanh lap Ban chi dao ra soat hy nghéo, ho can nghéo hang
nam va xac dinh h§ lam néng nghié¢p, 1am nghiép, ngu nghiép va diém nghiép
c6 mirc song trung binh

a) Trinh ty thwe hién

Uy bap nhan dan xa Quyét dinh thanh 13p Ban chi dao ra soat hd nghéo, ho
can nghéo hang ndm va xac dinh h¢ lam nong nghi€p, 1am nghiép, ngu nghiép va
diém nghiép c6 mirc song trung binh.

Budc 1: Cong chire Vian hoa - Xa hoi tong hop danh sach nhan sy tham gia
Ban chi dao ra soat ho ngheo, ho can nghéo (theo tinh hinh thuc té tai dia phuong).

Budc 2: Uy ban nhan dan xa Quyét dinh thanh lap Ban chi dao ra soat ho
ngheo, ho can nghéo hang nim va xac dinh ho 1am néng nghiép, 1am nghiép, ngu
nghiép va diém nghiép c6 mic séng trung binh (Truéng Ban Chi dao 1a Chu tich
Uy ban nhén dan xi ).

b) Cach thirc thwe hién: Truc tiép, truc tuyén qua hé théng quan 1y vin ban
dién tir (iDesk).

¢) Thanh phan, s6 lwgng hd so: Khong quy dinh.

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: Cong chirc Vian hoa - Xa hoi.

e) Co quan giai quyét thi tuc hanh chinh:

+ Co quan c6 tham quyén quyét dinh: Uy ban nhan dan xa .

+ Co quan tryc tiép thuc hién TTHC: Cong chiic Van hoda - Xa hoi.

g) Két qua thwe hién thi tuc hanh chinh: Quyét dinh thanh 1ap Ban chi
dao ra soat ho ngheo, ho can nghéo hang nam va xac dinh h lam néng nghiép, 1am
nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh cia UBND x4 .

h) Phi, 1& phi (néu c6): Khong quy dinh.

i) Tén miu don, miu to khai: Khong quy dinh.

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.

I) Can cir phap ly cta tha tuc hanh chinh:

- Quyét dinh s6 24/QD-2021/QD-TTG ngay 16/7/2021 cua Tha tudng Chinh
phu vé quy dinh quy trinh ra soat ho nghéo, hd can nghéo hang nim va quy trinh

xéc dinh ho lam nong nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 mirc song
trung binh giai doan 2022 - 2025.

- K¢é hoach sb 114/KH-UBND ngay 03/6/2024 caa Uy ban nhan dan tinh vé
ra soat ho ngheo, hd can ngheo nam 2024 va xac dinh ho lam néng nghi¢p, lam
nghiép, ngu nghiép va diém nghiép c6 mirc song trung binh giai doan 2022 — 2025.
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Biéu mau

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA NHON HOI Doc 1ap — Tw do — Hanh phuc
S6:  /QP-UBND Xa Nhon Héi,ngdy thang  ndam
QUYET PINH

Vé viéc thanh 1ap Ban chi dao ra soat ho nghéo, hd cin nghéo hang nim va
xac dinh hg 1am nong nghiép, 1am nghiép, ngw nghiép va diém nghiép c6 mirc
song trung binh giai doan 2022- 2025 trén dia ban xa Nhon Hoi

UY BAN NHAN DAN XA NHON HOI

Can cir Luat To 6 chirc chinh quyen dia phuong ngay 16/9/2015; Ludt sia
doi, b6 sung mot s6 diéu ciia Ludt T6 chirc Chinh phit va Ludt Té chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Nghi dinh s6 07/2021/ND-CP ngay 27 thang 9 nam 2021 ciia Chinh
phii quy dinh chudn nghéo da chiéu giai doan 2021- 2025;

Can cir Quy dinh quy trinh ra sodt hé nghéo, hg cdn nghéo hdang nam va quy
trinh xdc dinh ho lam nong nghiép, lam nghiép, ngu nghiép va diém nghiép co muc
song trung binh giai doan 2022- 2025;

Theo dé nghi ciia Cong chirc Vin héa - Xa héi UBND x4 .

QUYET PINH:

Piéu 1. Thanh 1ap Ban chi dao ra soat hd ngheo, ho can ngheo héng nam va
xac dinh ho lam nong nghiép, lam nghiép, ngu nghiép va di€ém nghiép c6 mirc song
trung binh giai doan 2022 - 2025 trén dia ban xa Nhon Ho1 gdom céc ong (ba) cb
tén sau:

1. Trwéng ban

2. Pho truéng ban

3. Cac Thanh vién Ban chi dao

* Moi cac ong (ba) c6 tén sau lam Thanh vién Ban chi dao:

Piéu 2. Ban chi dao c¢6 nhiém vu sau:

Piéu 3. Ché do 1am viéc caa Ban chi dao

Piéu 4. Vin phong UBND Xa , cac ban nganh cé lién quan, cac khu phé va
cac ong (ba) cod tén tai diéu 1 chiu trach nhiém thi hanh quyét dinh nay ké tir ngay
ky./.

Noi nhn: TM. UY BAN NHAN DAN

- Nhu diéu 4; .
- UBND TP. Quy Nhon (b0 cdo); CHU TICH
- Phong LD-TB&XH TP. Quy Nhon;

- TT. Pang uy xa (b&o céo);

- TT.HDND xi ;

- CT, cac PCT. UBND x4 ;

-TT. UBMTTQVN x4;

- Luu: VT.
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