UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG HAI CANG Péc lap - Tw do - Hanh phiic
S6: 282 /QP-UBND Hdai Cang, ngay10 thdngll ndam 2024
QUYET PINH

Cong b6 thii tuc hanh chinh ndi bd ban hanh méi
thudc pham vi chirc nang quan ly cia UBND phuwong Hai Cang

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thing 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cuia Ludt To chire Chinh phu va Ludt T 6 chire
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Quyét dinh s6 1085/0P-TTg ngay 15 thang 9 nam 2022 ciia Thii tuéng
Chinh phu ban hanh Ké hoach ra sodt, don gian hoa thu tuc hanh chinh ngi bo trong
hé thong hanh chinh nha nwée giai doan 2022 - 2025;

Can cir Quyét dinh sé 3973/0P-UBND ngay 29 thang 11 ndm 2022 cia Uy
ban nhdn dén tinh ban hanh Ké hoach ra sodt, don gian hoa thu tuc hanh chinh noi
bo cua cac co quan hanh chinh nha nuoc tinh Binh Pinh giai doan 2022 - 2025;

Thire hién Cong van sé 4728/UBND-CCHC ngay 25 thang 10 ndm 2024 ciia
UBND thanh ph5 Quy Nhon vé viéc ra sodt, cong bé thii tuc hanh chinh ndi bé;

Theo dé nghi ciia Vin phong UBND phuong..
QUYET PINH:

Diéu 1. Cong b6 06 thu tuc hanh chinh ndi bd ban hanh mdi thudc pham vi
chtrc nang quan ly cia UBND phuong Hai Cang (c6 Phu luc kém theo).

Pi¢u 2. Vin phong UBND phudng, cac ban nganh ctia phuong va cac co quan,
don vi, t6 chirc, ¢4 nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay ké
tir ngay ky ban hanh./.

Noi nhin:

- Nhu Diéu 2;

- UBND thanh ph (béo céo);
- CT, cac PCT UBND phuong;
- Luu: VT.

Nguyén Quang Thanh
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Phu luc

THU TUC HANH

CHINH NOI BO

THUQC PHAM VI CHUC NANG QUAN LY

CUA UBND PHUONG HAI CANG
(Ban hanh Kém theo Quyét dinh so:
ciia Uy ban nhan dan phwong Hai Cang)

/OP-UBND ngay

thang nam 2024

PHAN A. DANH MUC THU TUC HANH CHINH NOI BQ

TT

Tén thi tuc hanh chinh néi b§

Linh vuc

Co quan thuc

hién
Ban hanh Quyét dinh cong khai danh - .
1. | muc thi tuc hanh chinh cua Chu tich | Cong tac Van phong V}f‘;léihong UBND
Uy ban nhén dén phuong phuong
Ra soat, phé duyét phuong 4n don < \
2. | gian hoa thu tye hanh chinh theo ké | Cong tac Van phong V}i?dl;hong UBND
hoach hang nam. P &
Xay dyng, ban hanh chuong trinh | . < \
3. cong tac nam, quy, thang, tudn cua | CONg tac Van phong V}iﬁg;’lhong UBND
Uy ban nhan dén phuong phuong
4 To chitc céc phién hop cua ﬁy ban Cong tic Vin phong Vin phong UBND
' nhan dan phuong phuong
5 Trinh ky, phat hanh van ban cla | Cong tac Vin thu V}f‘;léli’lho%‘écubi'r\]'[)
" | UBND phuong PAIORE, .
nganh ctua phuong
; Giao nop ho so luu/hity tai liéu hét | Cong tac Van thu — | v, phong UBND
' luu trir

gia tri

phuong

Tong cong: 06 TTHC
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PHAN B. NOI DUNG CU THE CUA TTHC NQI BQ
(MAU THUC HIEN)

1. Tha tyc: Ban hanh Quyét dinh cong khai danh muc thi tuc hanh chinh
cua Chau tich Uy ban nhin dan phuong

a) Trinh ty thyc hi¢n

Budc 1. Can cu phap ly, quyét dinh cia UBND tinh c6 lién quan; trén co s¢
Chu tich Uy ban nhan dan tinh ky quyét dinh thong qua phuong an don gian hoa thu
tuc hanh chinh, Uy ban nhan dan tinh, Chu tich Uy ban nhén dén tinh ky ban hanh
quyét dinh phén cap, iy quyén thuc hién mét phan hodc toan bo quy trinh giai quyét
thu tuc hanh 5:hinh, Quy¢t dinh céng khai danh muc :[hﬁ tuc hanh chinh stra d61, bo
sung, thay thé, huty bo hodc bai bd dé trinh Chu tich Uy ban nhan phuong trong thot
han 05 ngay lam viéc.

Budc 2. Trong thoi han 03 (ba) ngay lam viéc ké tir ngdy nhan duoc 1}6 so dé
nghi, can by Kiém soat t}qﬁ tuc hanh chinh tién hanh xem x¢t, danh gia chat luong
ra soat va trinh Chu tich Uy ban nhan dan phuong quyét dinh cong khai thu tuc hanh
chinh theo quy dinh.

Buac 3. Céac ban nganh cua phuong trién khai giai ql}yét thu tuc hanh chinh
chdm nhat sau 03 ngay lam viéc ké tir ngay ky ban hanh; dong thoi cong khai trén
trén Cong thong tin dién tr cua phuong theo quy dinh.

b) Cach thirc thyc hién: Qua hé théng quéan 1y van ban dién tir (iDesk).

¢) Thanh phan, s6 lugng hd so: T trinh, du thao Quyét dinh cong khai danh
muc thu tuc hanh chinh

S luong: 01 bo

d) Thoi han giai quyét:

+ Trong thoi han 01 (m6t) ngay lam viéc, Van phong UBND phudng tham
muu Quyét dinh cong khai tha tuc hanh chinh thudc tham quyén UBND phuong.

e) Co quan giai quyét tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan phuong.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Bo phan Tiép nhan va tra
két qua ctuia phuong.

- Co quan phdi hop thyc hién: C4c ban nganh ctia phudng.

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cong khai danh myc thu
tuc hanh chinh.

h) Phi, 1¢ phi: Khong.

1) Tén mau don, mau to khai: Biéu mau s6 01, biéu mau s6 02 kém theo Quy
ché hoat dc}ng kiém soat thu tuc hanh chinh trén dia ban tinh ban ha‘lr}h kém theo
Quyét dinh s6 03/2021/QDP-UBND ngay 09 thang 02 ndm 2021 cia Uy ban nhan
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dan tinh (duoc sira doi, bo sung tai Quyét dinh s6 57/2023/QD-UBND ngay 22
thang 9 nam 2023) cua Uy ban nhan dan tinh.

K) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khéng.

I) Can ctr phap 1y cua thu tuc hanh chinh:

- Nghi dinh s 63/2010/ND-CP ngay 08/6/2010 cta Chinh phi1 vé kiém soét
thu tuc hanh chinh;

- Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ctia Chinh phu stra doi, bo
sung mot sd diéu ciia cac Nghi dinh lién quan dén kiém soét thu tuc hanh chinh;

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghié¢p vu ki€m soat thu tuc hanh chinh.

- Quyét dinh sd 03/2021/Qb-UBND ngay 09/02/2021 cua Uy ban nhan dan
tinh ban hanh Quy ché hoat dong kiém soat thu tuc hanh chinh trén dja ban tinh
Binh Dinh.

- Quyét dinh s6 57/2023/QD-UBND ngay 22/9/2023 ciia Uy ban nhan dan
tinh ban hanh Quyét dinh stra d6i, bd sung mét s6 diéu cta cac quyét dinh lién quan
dén cong tac kiém soat thi tuc hanh chinh, giai quyét thil tuc hanh chinh va cung
cép dich vu cong truc tuyén trén dia ban tinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx

5

Biéu mau so 01

(Ap dung ddi véi Quyét dinh cong khai danh muc thu tuc hanh chinh trén co so
Quyét dinh céng bé thii tuc hanh chinh ciia UBND tinh)

UY BANNHANDAN NG HOA XA HOI CHU NGHIA VIET NAM

PHUONG HAI CANG Péc 1ap - Tu do - Hanh phuc
Sé: /Qb-UBND Hai Cang, ngay  thang  nam
QUYET PINH

Cong khai Danh muc thi tuc hanh chinh méi ban hanh/sira doi, bd sung/thay
thé/bai b6 trong linh vuc ... thu¢c pham vi chirc ning quan ly cia UBND phwong

CHU TICH UY BAN NHAN DAN PHUONG

Can cit Ludt Té chire chinh quyén dia phuwong ngay 19 thang 6 nam 2015;
Ludt sua doz bé sung mot sé diéu ciia Ludt Té chire Chinh phit va Ludt Té chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cit Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07 thang
8 nam 2017 ciia Chinh phii sira doi, bé sung mét sé diéu cia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh,

Can cuw Nghi dinh 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh
phii vé thue hién co ché mét civa, mét cira lién thong trong gidi quyét thii tuc hanh
chinh; Théng tr s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia Bé truong,
Chii nhiém Vin phong Chinh phii huéng dan nghiép vu vé kiém sodt thii tuc hanh
chinh;

Can cir Thong tw 02/2017/TT-VPVP ngay 31 thang 10 nam 2017 cua Bo
trong, Chii nhiém Vin phong Chinh phit huwéng dan vé nghiép vu kiém sodt thii
tuc hanh chinh,

Can civ Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Bo
truong, Chu nhiém Van phong Chinh phu huéng dan thi hanh mét sé quy dinh cua Nghi
dinh so 61/2018/NP-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thiec hién co ché
mot cira, mot cura lién thong trong gidi quyét thii tuc hanh chinh;

Can cit Quyét dinh sé 03/2021/0D-UBND ngay 09 thang 02 nam 2021 cua
Uy ban nhan dan tinh ban hanh Quy ché hoat déng kiém sodt thii tuc hanh chinh
trén dia ban tinh,

Can cu Quyet dinh so 57/2023/QD UBND ngay 22 thang 9 nam 2023 cua Uy
ban nhan dan tinh vé viéc sua doi, b6 sung mot so dzeu cia cdc quyét dinh lién quan
den cong tdc kiém sodt thu tuc hanh chinh, giai quyét thii tuc hanh chinh va cung
cap dich vu céng truc tuyén trén dia ban tinh;
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Trén co s6 ra sodt Danh muc thii tuc hanh chinh dinh ky thudc tham quyén gidi
quyét cia UBND phuong;

Theo dé nghi cua Vin phong — thong ké phuong.
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
moi ban hanh/stra d6i, b6 sung/thay thé/bai bo trong linh vuc ... thudc pham vi
chtc ning quan 1y cia UBND phuong Hai Cang theo Quyét dinh s6 .../QD-...
ngay ... thang ... ndm ... cua B0 truéng/Chu nhiém. ..

Piéu 2. Quyét dinh nay bii bo ... thi tuc hanh chinh trong linh vuc ... thudc
pham vi chirc nang quan 1y cua UBND phuong Hai Cang dé cong bb tai Quyet dinh
s6.../QD-UBND ngay ... thang ...nam... ctia Cha tich Uy ban nhan dan phuong.

Piéu 3. Vin phong UBND phuong, cac ban nganh ctia phudng, bo phan Tiép
nhan va tra két qua va cac t6 chtrc, c4 nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay ké tir ngay ky./.

Noi nhan:

- Nhu Piéu 3;

- UBND thanh phé;

- CT, cac PCT UBND phuong;
- Buu dién Quy Nhon,;

- 11 khu phé;

- Dai truyén thanh; N
- Luu: VT. Nguyéeén Quang Thanh

CHU TICH
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DANH MUC THU TUC HANH CHINH MOIT BAN HANH/SUA POI, BO
SUNG/THAY THE/BAI BO TRONG LINH VUC ... THUQC THAM
QUYEN GIAI QUYET CUA UBND PHUONG HAI CANG
(Ban hanh keém theo Quyét dinh so: /OD-UBND ngdy  thing  ndm
cua UBND phuong Hai Cang)

l. DANH MUC THU TUC HANH CHINH CAP PHUONG
A. DANH MUC THU TUC HANH CHINH MOI BAN HANH

TTHC Thoi tl‘ep I}hi}:l n\hanﬂ DVC Erl.rc Phl,,lf_b  ITHC

STT han | va tra ket | va tra tuyen phl Ca}l e | ian

| gidi | quagiai kétqua (néu | phap ly thon

Ma s0 |quyét| quyet qua | Mot [Toan| cd) J
TTHC TTHC | BCCI |phan|trinh

Thu tuc hanh chinh cong b6 theo Quyét dinh s6 ..../QDP-... ngay .../.../... ciia
UBND thanh pho

Linh vue...

. ..HO8

..HO8

T(R)ng
cong:...TTHC

B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG

Tén Pia diém| Tiép | Micdd | Ngoi
.. tiép nhan| nhan | DVC true | dung y
TTHC : : 5
ThOT vatra |vamra| tuyén | s | P70 B TTHC
STT A | kbt qua | Kbt adi, | S B™M "% | lien
| gidi . . bé (neu [phéap than
Misd | quyét q%ll;%t 333 Mt | Toan sung co) | Iy g
TTHC han|trinh
TTHC |BCCI|P™" *)

Thi tuc hanh chinh cong b6 theo Quyét dinh so ..../QP-... ngay .../.../... ciia
UBND thanh pho

Linh vuec...




Tén Pia diém| Tiép | Mircdd | Noi
.. [tiép nhan| nhan | DVC true | dung i
TTHC y : X
ThoT vatra |vamra| tuyén | swa | P70 B TTHC
STT oiai | Ketqua | két ddi, (-n%u ohap| Jien
Mi sb | quyét glaé ¢ 332 M¢t | Toan 53::9 co) | ly thong
u A <
TTHC 1‘_1TYH - | gCey |Phan| trinh ™)
1
. HO8
. .HO8
Tong
cong:... TTHC
* Néu ngi dung bi sira doi, bo sung (Vi du: sira doi, b6 sung thanh phan ho so, mdu
don...)
C. DANH MUC THU TUC HANH CHIiNH THAY THE
T'Tr?—rl]c Tén d?é!zl Tiép | Mikc do
TTHC N Y nhan | DVC truc |Phi,| .
duoc thay « Thoi| tiep | . .. £ ~ | Can
A thay the ~ . _J|(vatra] tuyén 1€ . A
the han [nhénva|  « | e |TTHC lién
STT giai |tra két ket phi phap | théng
) ) £ . ... qUa (néu| "~
Misé | Masé [duyetjqua g}:“ qua | Mot |Toan| cd) ly
TTHC | TTHC '(I'l'lll'I):IeC BCCI|phan|trinh
Thii tuc hanh chinh cdng bo theo Quyét dinh s0 ..../QD-... ngay .../.../... cia UBND
thanh pho
Linh vue...
1
.HO8 | ... .HO8
.. HO08 | ... .HO8

Tong cong:... TTHC

D. DANH MUC THU TUC HANH CHIiNH BAI BO




Tén
TTHC

STT Mai s6

Murcdd
DVC
true tuyén

Tén van ban QPPL
quy dinh viéc bai bé
thu tuc hanh chinh

Quyét dinh ciaa
Chu tich UBND
tinh

Thii tuc hanh chinh bj bii bé theo Quyét dinh sb .... ngay 15/01/2024 cia B§ truéng ...

Quyét dinh s6 .../QD-

Toan -
1 ....HO8 trinh/M6t phin UBND ngay/ /
9 Toan Quyét dinh s6 .../QD-
...HO8 trinh/Mot phin UBND ngay/ /

TTHC

Tong cong: ...




10

Biéu mau so 02

(Ap dung ddi véi thii tuc hanh chinh thudc tham quyén gidai quyét ciia co quan
hanh chinh cdp trén nhung da duwoc Uy ban nhén dén tinh, Chu tich Uy ban nhan
ddn tinh quyét dinh phan cdp cho co quan hanh chinh cap dudi hodc quyét dinh
1y quyén cho mét co quan, don vi cu thé d@é thwc hién mét phan hodc gidi quyét
toan bo thu tuc hanh chinh)

UYUI?‘AN NHANDAN NG HOA XA HQI CHU NGHIA VIET NAM

S6:  /QDB-UBND Hai Cang, ngay  thdng — ndm

QUYET PINH
Cong khai Danh muc thi tuc hanh chinh sira d6i, b6 sung trong linh vue ....
thugc pham vi chirc ndng quan ly cia UBND phuong Hai Cang

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Ludt T6 chire chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt sua doz b6 sung mot sé diéu ciia Ludt To chire Chinh phit va Ludt Té chikc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 ndam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07 thang
8 nam 2017 ciia Chinh phii sira doi, bé sung mét sé diéu cia cdc nghi dinh lién
QUan dén kiém sodt thii tuc hanh chinh;

Can cw Nghi dinh 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh
phii vé thiee hién co ché mét cira, mot cira lién thong trong gidi quyét thii tuc hanh
chinh; Théng tir s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia Bé triedng,
Chii nhiém Vin phong Chinh phii hwéng dan nghiép vu vé kiém sodt thii tuc hanh
chinh;

Can cir Thong tw 02/2017/TT-VPVP ngay 31 thang 10 nam 2017 cua Bo
truong, Chii nhiém Vin phong Chinh phii hwéng dan vé nghiép vu kiém sodt thii
tuc hanh chinh,

Cén cir Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Bo
truong, Chu nhigm Van phong Chinh phu hudng dan thi hanh mét sé quy dinh ciia Nghi
dinh so 61/2018/ND-CP ngay 23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché
mot cua, mot cua lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh sé 03/2021/0D-UBND ngay 09 thang 02 nam 2021 cua

Uy ban nhan dan tinh ban hanh Quy ché hoat déng kiém sodt thii tuc hanh chinh
trén dia ban tinh;
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Can cu Quyet dinh so 57/2023/QD UBND ngay 22 thang 9 ngm 2023 cua Uy
ban nhdn ddn tinh vé viéc sira déi, b6 sung mot sé dzeu cia cdc quyét dinh lién quan
den cong tdc kiém sodt thu tuc hanh chinh, giai quyét thii tuc hanh chinh va cung
cap dich vu c¢éng truc tuyén trén dia ban tinh;

~ Tren co so ra soat Danh muc thu tuc hanh chinh dinh ky thugc tham quyén gidi
quyét cua UBND phuong;
Theo dé nghi ciia Vin phong — thong ké phuong.
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
moi ban hanh/stra d6i, bd sung/thay thé/bai bo trong linh vuc ... thudc pham vi
chtic ning quan 1y cia UBND phuong Hai Cang theo Quyét dinh s6 .../QD-...
ngay ... thang ... ndm ... cua B0 trudng/Chu nhiém. ..

Piéu 2. Quyét dinh nay bai bo ... thu tuc hanh chinh trong linh vuc . ..’thu(}c
pham vi chtrc nang quan ly cua UBND phuong Hai Cang da cong bo tai Quyet dinh
s0.../QD-UBND ngay ... thang ...ndm... cia Chu tich Uy ban nhan dan phuong.

Piéu 3. Van phong UBND phuong, cac ban nganh cua phuong, bo phan Tiép
nhan va tra két qua va cac to chure, ca nhan c6 lién quan chiu trach nhiém thi hanh
Quye¢et dinh nay ké tir ngay ky./.

Noi nhan:

- Nhu Dbiéu 3;

- UBND thanh phé;

- CT, cac PCT UBND phuong;
- Buu dién Quy Nhon;

- 11 khu phé;

- Dai truyén thanh; N
- Luu: VT. Nguyéeén Quang Thanh

CHU TICH
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DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG TRONG
THUQC PHAM VI CHU'C NANG QUAN LY CUA UBND

PHUONG HAI CANG
(Ban hanh theo Quyét dinh so /QD-UBND ngay

cua UBND phuong Hai Cang)

thang nam

vé viéc iy
quyen...).

. . aeX Mirc do
Ten }.)}a dle}n Co Tiép DVC truc
TTHC tiép nhan A s P -
\ . s .- |quan |nhanva| tuyén Phi,1¢ |. . ., | TTHC
Thoi han | va tra 2 1A .~ % [Can cr phap| ..
STT ‘A quvét! két qua thue | tra két phi (néu v lién
Ma sb |2 AW i qquyé ¢ hién | qua qua Mot Toan| c0) y thong
TTHC TTHC TTHC| BCCI |phan|trinh
Linh vuec.........
.......... - Quyét dinh
SO
...../[20../Qb-
UBND ngay
...thang .. ndm
20... cua
(UBND tinh
ve€ viéc phan
(Ghi "C¢" cap.... (hoac
1 | hoac | | | ....... Quyét dinh s0
.......... "Khong") ..../QDb-
UBND ngay
...thang ...
nam 20... cua
Chu tich
[UBND tinh
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2. Tha tuc: Ra soat, phé duyét phwong an don gian hoa thu tuc hanh
chinh theo ké hoach hang nam

a) Trinh tu thuc hién:
Budc 1. Bang ky thu tuc hanh chinh ra soat, danh gia:

- C4c ban nganh cua phudng phdi hop véi Vian phong UBND phudng tién
hanh lga chon va dang ky thu tuc hanh chinh hoac nhom thu tuc hanh chinh cép
phuong can thyc hién ra soat, danh gia theo Biéu mau sd 08 kém theo Quy ché ban
hanh theo Quyét dinh sb 03/2021/QD-UBND ngay 09/02/2021 cta Uy ban nhan
dan tinh, gti vé Van phong UBND phudng trude ngay 20 thang 01 hang nam dé
téng hop, tham muu Chu tich Uy ban nhan dan phuong ban hanh Ké hoach ra soét,
danh gia thu tuc hanh chinh hang ndm ctia phuong;

- NOi dung ra soat, danh gia thu tuc hanh chinh thuc hién theo quy dinh tai
biéu 2’8 Nghi dinh s6 63/2010{ND-CP da duoc s‘ira doi tai khoan 9 bicéu 1 Nghi
dinh s6 92/2017/ND-CP va Dbiéu 25, khoan 2 Diéu 26 Thong tu s6 02/2017/TT-
VPCP.

Budc 2. Tham muu trinh K& hoach ra soét, danh gia thu tuc hanh chinh:

- Trén co s ding ky ctia cac ban nganh cua phudng (mau ding ky theo Quy
ché ban hanh theo Quyét dinh s6 03/2021/QB-UBND ngay 09/02/2021 ctia Uy ban
nhan dén tinh), Van phong UBND phuong tong hop, trinh Chi tich Uy ban nhan dan
thanh phd ban hanh K& hoach ra soat, danh gia tha tuc hanh chinh cta phuong trude
ngay 30 thang 01 hang ndm dap Gng muc tiéu, yéu cau quan 1y;

- Trong qué trinh giai quyét thu tuc hanh chinh, néu phat hién thu tuc hanh
chinh, nhom thi tuc hanh chinh, quy dinh hanh chinh ¢6 vuéng mic, bét cip, giy
can trod hoat dong san xuat kinh doanh va doi sbng nhan dan nhung chua cé trong
Ké hoach ra soat, danh gia thu tuc hanh chinh, cac ban nganh cua phuong kip thoi
phdi hop véi Vian phong UBND phudng dé xuat Cha tich Uy ban nhan dan phuong
xem Xxét, quyét dinh diéu chinh, b sung vao K& hoach ra soat, danh gia.

Budc 3. Thuc hién ra soat, danh gia thu tuc hanh chinh:

- Can ct Ké hoach ra soat, danh gia thi tuc hanh chinh hang nam duge Chu
tich Uy ban nhan dan phuong ban hanh, cac ban nganh cua phuong tién hanh ra
soat, danh gia theo yéu cau vé muc tiéu va tién do thoi gian.

- Van phong UBND phuong phéi hop chit ch& voi cac ban nganh cua phuong
tién hanh ra soat va truc tiép xay dung du thao phuong an don gian hoa d6i voi
nhimg thu tuc hanh chinh do dia phuong dé xuat ra soat, danh gia theo quy dinh tai
Thong tu s6 02/2017/TT-VPCP .

o Céch thirc ra §oét, démh gia thu tuc hz‘m}} chinh thyuc hién theo quy dinh tf.li
Diéu 25, bicu 26, Diéu 27, Bicu 28 Thong tu so 02/2017/TT—VPCP va hudng dan
tai Phu luc VII, Phu luc VIII ban hanh kém theo Thong tu s6 02/2017/TT- VPCP.

Budc 4. Xir Iy két qua ra soat, danh gia thu tuc hanh chinh:


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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- Van phong UBND phuong phéi hop céc ban nganh cua phudng téng hop két
qua ra soat, danh gia gdm: noi dung phuong an don gian hoa va cac sang kién cai cach
thu tuc hanh chinh, Iy do, chi phi ct giam sau khi don gian hoa, kién nghi thyc thi; du
thao quyét dinh thong qua phuong an don gian hoa, sang kién cai cach thu tuc hanh
chinh theo mau tai Phu luc VI ban hanh kém theo Thong tu s6 02/2017/TT-VPCP,
trinh Chu tich Uy ban nhan dan phuong xem xét, phé duyét trude ngay 15 thang 8 hang
nam.

- Vin phong UBND phuong tong hop va béo cdo dé xuat Chu tich Uy ban
nhan dan phuong quyét dinh dua ra khoi Ké hoach ra soat, danh gia dbi voi nhiing
thi tuc hanh chinh khong c¢6 hd so dé nghi théng qua phuong 4n don gian hoa trudc
ngay 15 thang 8 hang nam.

- Trong thoi han 07 (bay) ngay 1am viéc ké tir ngdy nhan duogc hd so dé nghi,
Van phong UBND phuong tién hanh xem xet, danh gia chat lwong ra soat va trinh
Chu tich Uy ban nhan dan phudng quyét dinh thong qua phuong an don gian hoa
thil tuc hanh chinh. Ddi véi cac hd so chua du diéu kién theo quy dinh, Vin phong
UBND phuong phai ¢6 vin ban phan hoi cho phong ban chi tri.

- Trén co s& vin ban danh gia chat lugng cua Van phong UBND phuong, cac
ban nganh cua phuong chu tri hoan thién hd so ra soat, danh gid va gui lai Van
phong UBND phuong tong hop trong thoi han 03 (ba) ngay lam viéc.

- Trong thoi han 05 (ndm) ngay lam viéc ké tir ngay Chu tich Uy ban nhan
dan phuong ky quyét dinh thong qua phuong an don gian héa thu tuc hanh chinh,
cac ban nganh cua phuong dugc giao thuc thi phuong an don gian hoa chiu trach
nhiém: tham muu viéc sira doi, bo sung, thay thé, hity bo hodc bii bo tha tuc hanh
chinh, quy dinh c6 lién quan dén thu tyc hanh chinh duoc ra soat, danh gia thudc
tham quyén cia UBND phuong; trinh cong khai lai danh muyc thu tuc hanh chinh va
phé duyét quy trinh cta céac thu tuc hanh chinh da dugc don gian héa theo quy dinh.

b) Céch thirc thuc hién: Qua hé thong quan 1y vin ban dién tir (iDesk).
¢) Thanh phan, s6 lugng ho so:
- Thanh phan hd so:

+ To trinh kém dy thao Quyét dinh thong qua phuong an don gian hoa tha
tuc hanh chinh.

+ Tong hop két qua ra soat (gdm cac biéu mau ra soat, danh gia, bang tinh
toan chi phi tuan thu tuc hanh chinh).

- S6 luong: 01 bo.

d) Thoi han giai quyét:

- Trong thoi han 07 (bay) ngay 1am viéc ké tir ngay nhan duoc hd so dé nghi,
Van phong UBND phuong tién hanh xem xet, danh gia chat luong ra soat va trinh
Chu tich Uy ban nhén dan phuong quyét dinh thong qua phuong an don gian hoa
thu tuc hanh chinh. D61 vo1 cac ho so chua du di€u kién theo quy dinh, Van phong
UBND phuong phai ¢6 van ban phan hoi cho cac ban nganh ctia phuong.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-02-2017-tt-vpcp-huong-dan-ve-nghiep-vu-kiem-soat-thu-tuc-hanh-chinh-366111.aspx
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- Trén co s6 vin ban danh gia chat lugng cua Van phong UBND phuong, cac
ban nganh cua phuong chu tri hoan thi¢n ho so ra soat, ddnh gia va gui lai Van
phong UBND phuong trong thoi han 03 (ba) ngay lam viéc.

- Trong thoi han 05 (ndm) ngdy 1am viéc ké tir ngay Chu tich Uy ban nhan
dan phuong ky quyét dinh thong qua phuong an don gian hoa thu tuc hanh chinh,
co quan dugc giao thyc thi phuong an don gian héa chiu trach nhiém: tham muu
viéc stra d6i, bd sung, thay thé, hity bé hodc bai bo thu tuc hanh chinh, quy dinh c6
lién quan dén thi tuc hanh chinh dugc ra soat, danh gia thudc thAm quyén cua Uy
ban nhan dan phuong; trinh cdng khai lai danh muc thu tuc hanh chinh va phé duyét
quy trinh cda cac tha tuc hanh chinh da dugc don gian hoa theo quy dinh.

d) Poi tuong thuc hién thu tuc hanh chinh: Cac ban nganh cua phuong.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich Uy ban nhan dan phuong.

- Co quan tryc tiép thuc hién thi tuc hanh chinh: Vian phong UBND phuong.
- Co quan phdi hop: Céc ban nganh ctia phudng

g) Két qua thyc hién thi tuc hanh chinh:

Quyet dinh thong qua phuong an don gian hoa thu tuc hanh chinh/ Véan ban
phan hoi d6i voi cac ho so chua di diéu kién theo quy dinh.

h) Phi, 1& phi (néu c6): Khéng.

i) Tén méau don, mau to khai: Ban hanh kém theo Thong tu s6 02/2017/TT-
VPCP ngay 31/10/2017 cua B9 truéng, Chu nhiém Van phong Chinh phu, gom:

- Biéu mau 02/RS-KSTT ra soat, danh gia thu tuc hanh chinh.

- Biéu mau 03/SCM-KSTT tinh chi phi tuén tha thi tuc hanh chinh.

- Mau Quyét dinh théng qua phuong an don gian hoa tha tuc hanh chinh.

k) Yéu cau, diéu kién thyuc hién thu tuc hanh chinh: Khdng.

I) Can ctr phap 1y cta thu tuc hanh chinh:

- Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu vé kiém soat
thu tuc hanh chinh;

- Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 cua Chinh phi sira doi, bo
sung mdt s diéu cua cac Nghi dinh lién quan dén kiém soat thu tuc hanh chinh;

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
huong dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

- Quyét dinh s0 03/2021/QD-UBND ngay 09/02/2021 ciia Uy ban nhan dan
tinh ban hanh Quy ché hoat dong ki€ém soat thu tuc hanh chinh trén dia ban tinh.

- Quyét dinh sb 57/2023/QD-UBND ngay 22/9/2023 cua Uy ban nhan dan
tinh ban hanh Quyét dinh sira d6i, bd sung mot s6 diéu cia cac quyét dinh 1ién quan


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-63-2010-nd-cp-kiem-soat-thu-tuc-hanh-chinh-106929.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-92-2017-nd-cp-sua-doi-nghi-dinh-lien-quan-den-kiem-soat-thu-tuc-hanh-chinh-348640.aspx
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dén cong tac kiém soat thu tuc hanh chinh, giai quyét tha tuc hanh chinh va cung
cap dich vu cong truc tuyén trén dia ban tinh.
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BIEU MAU
PANG KY THU TUC HANH CHINH THUC HIEN RA SOAT, PANH GIA
NAM ...
A ’ ] Co quan thuc hién C(’)’ Sg’ phap Noi dung
Tén/Nhom thu ly dé thue
STT X , Co quan | Co quan A x don
tuc hanh chinh chit tri ph 5 hop hi¢n ra soat, gidn héa
: danh gia
1. Linh vue....
1
2
2. Linh vue....
3
4

Tong so: .... TTHC
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MAU QUYET PINH PHE DUYET PHUONG AN PON GIAN HOA TTHC
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017
cua B¢ truong, Chu nhiém Van phong Chinh phu)

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG HAI CANG Doc lap - Tw do - Hanh phic
Sé: /QD-UBND Hai Cang, ngay  thing  ndm 2024
QUYET PINH

Thong qua phwong an don gian héa thi tuc hanh chinh trong linh vuc
............... thudc pham vi quan ly cia UBND phuwong

CHU TICH UY BAN NHAN DAN PHUONG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19 thing 6 nam 2015;
Ludt sira doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Luat T 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 ciia Chinh
phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 92/2017/NP-CP ngay 07 thang
8 nam 2017 cia Chinh phii sita d6i, b6 sung mot sé diéu ciia cac nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh;

Can cir Théng tw sé6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia B6
truong, Chii nhiém Vin phong Chinh phii hwdng dan nghiép vu vé kiém sodt thi tuc
hanh chinh;

Can cir Quyét dinh sé 03/2021/OD-UBND ngay 09 thang 02 nidm 2021 cia
Uy ban nhdn dén tinh ban hanh Quy ché hoat dong kiém sodt thii tuc hanh chinh
trén dia ban tinh;

Can cir Quyét dinh sé /OP-UBND ngay  thang  nam  cua Chu
tich Uy ban nhén dan thanh phé vé viéc ban hanh Ké hoach ra sodt, danh gid thi
tuc hanh chinh nam ... ... trén dia ban thanh pho”' X

QUYET PINH:

Piéu 1. Thdng qua phuong an don gian hoa ... thi tuc hanh chinh trong linh
vuc .... thuéc pham vi chirc nang quan ly cia UBND phuong (O Phu luc dinh kem).

Diéu 2.
1. Giao bo phan ........ cu thé hoa viéc ap dung thuc thi phuong an don gian dbi
v6i ... thil tuc hanh chinh da duoc thong qua tai Piéu 1 ciia Quyét dinh nay.
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2. Giao Vin phong UBND phuodng theo ddi, kiém tra, d6n ddc cac ban nganh
lién quan thuc thi phuong an don gian héa thu tuc hanh chinh theo quy dinh.

Piéu 3. Vin phong UBND phuong, cac ban nganh cua phudng chiu trach
nhiém thi hanh Quyét dinh nay ké tir ngay ky./.

Noi nhgn: CHU TICH
- Nhu bicu 3;
- UBND thanh phé;
- CT, cac PCT UBND phuong;
- Buu dién Quy Nhon;
- B6 phan TN&TKQ);
-Luu: VT. o
Nguyén Quang Thanh
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Phu luc ....

PHUONG AN PON GIAN HOA ... THU TUC HANH CHINH
TRONG LINH VUC ... THUQC PHAM VI CHUC NANG
QUAN LY CUA UBND PHUONG
(Ban hanh keém theo Quyét dinh so: /OD-UBND
ngdy [/ /2024 cia Chii tich Uy ban nhén ddn phirong)

1. Thi tuc hoac nhom thu tuc: .......... ...

1.1. N§i dung don gian hoéa (néu ro Cél:l bai bo/hiiy bo; sira doi, bo sung; thay
thé TTHC, mdu don, to khai hay yéu cau diéu kién dé thwc hién TTHC)

..................................................................................................

..................................................................................................

Lyd
200 L P

Luu y: Phai xdc dinh ré cdc néi dung don gian héa thudc tham quyén va néi dung
don gian hoa khong thuoc tham quyén xu ly (thong qua ky hiéu riéng).

1.2. Kién nghi thyc thi (nu rd diéu, khodn, diém, vin bin quy pham phdp lugt
cdn swa doi, bo sung, thay thé, bai bo hoac huy bo)

1.3. Lgi ich phwong an don giin hoa

- Chi phi tuan thu TTHC truée khi don gian héa ude tinh: ........... d6ng/nam
- Chi phi tuan thu TTHC sau khi don gian hoa uédc tinh: ........ ddng/nam.

- Chi phi tiét kiém udc tinh: ........ dong/nam.

- Ty 18 cat giam chi phi udc tinh: .... %.

2. Thu tuc hoac nhom thu tuc:

.....................................................................................

2.1. Noi dung don gian hoa (néu ré cin béi bo/hiiy bé; sika doi, bo sung; thay
thé TTHC, mdu don, to khai hay yéu cau diéu kién dé thwc hién TTHC)

..................................................................................................

Y 0. o e,

2.2. Kién nghi thue thi (néu ré diéu, khodn, diém, vin bin quy pham phdp lugt
cdn swa doi, bo sung, thay thé, bai bo hodc huy bo)
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2.3. Lgi ich phuong an don giin hoa

- Chi phi tuan thu TTHC trude khi don gian héa udc tinh: ....... ddng/nim
- Chi phi tuan thu TTHC sau khi don gian héa udc tinh: ...... ddéng/nam.
- Chi phi tiét kiém udc tinh: ........ ddéng/nam.

- Ty 18 cét giam chi phi u6c tinh: .... %.
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BIEU MAU RA SOAT, PANH GIA THU TUC HANH CHINH (BIEU MAU 02/RS-KSTT)
(Ban hanh kem theo Thong tw so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong, Chu nhiém Van phong
Chinh phu)

TEN CO QUAN, PON VI
BIEU RA SOAT, PANH GIA THU TUC HANH CHINH

I. THONG TIN CHUNG

1. Ten TTHC
(+ M4 sb ho so trén CSDLQG vé TTHC)

2. Linh vuc

3. Vin ban quy dinh vé TTHC

4. Co quan, don vi thue hién ra soat

II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé cia  |a) P6i voi quan 1y nha nudc:
TTHC la gi? A Lo 110 T T
A LD o6 110 T 15 o
b) Bdi v6i quyén, nghia vu va loi ich hop phap ctia ca nhan, to chirc:

MIUC 11U D, L: oo

Y LD o5 110 T o 5 o A

2. Trong qua trinh thye a) C6 thay doi hay khong?
hién muc tiéu cia TTHC}- Muc tiéu a. 1: Coo Khong o
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c6 su thay doi hoic
khong dwoc dap wng?

| ) Lo
- Muc tiéu a.n: Coo Khong o

5 10
- Muc tiéu b.1: Cono Khong o

) 10
- Muc ti€u b.n: Coo Khong o

Ly 0 e
b) C6 dugc dap ung hay khong?

- Muc tiéu a.l: Coo Khong o

) 10
- Muc tiéu a.n: Coo Khoéng o

5 10
- Muc ti€u b.1: Coo Khong o

| B (o S P
- Muc ti€u b.n: Coo Khoéng o

Ly Q0. o

3. Bi¢n phap nio c6 thé
dwgc ap dung khi muc
tiéu ciia TTHC thay doi
hoac khong dwge dap
ung?

a) Duy tri TTHC: o

R G 0
b) Bai b6 TTHC: o

Ly 0 e
c) Thay thé TTHC: o
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| ) Lo
d) Sira d6i, bo sung TTHC: o

5 10
e) Ap dung bién phap khac (khong phai TTHC): o

Ly d0: oo

4. Bién phap dwoclwa |Co o Khong O
cl;(:)n SO d’a.m f‘:len su thay Néu CO,

doi doi voi cac TTHC o
khac c6 lién quan? -DOIVOI TTHC 1 oo
(1) NOT dung thay G01: .......oeeeeei e
(1) Ly d0r e
FDOTVOT TTHC N o,
(1) NOT dung thay G01: .......oeeee e

(11) L d0r e e

I11. RA SOAT, PANH GIA SU CAN THIET, TiNH HQOP LY, TiNH HOP PHAP CUA CAC BO PHAN CAU THANH TTHC

1. Tén thi tuc hanh chinh

Co6 dugc quy dinh rd rang,|C6é o Khong O

thong nhat va phu hop N LY do-

khong? (A Lydo:.ccooinnin.. B U
(i1) Phuong an xtr ly (Néu cau trd 101 Ja KHONG): ...

2. Trinh tu thwe hién

a) C6 duoc quy dinh day |C6 o Khéng O

du, ro rang va phu hop L9 do:
khong? (1) Ly O e e
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khong?

(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...l
b) ’C() dugc quy dinh cy  |C6 o Khong o
the cac budc, N0l dUng iy 1o g0
cong viéc, trach nhi€ém . R
thuc hién cua ting buge |(ii) Phuong an xtr Iy (Néu cdu tra 161 1a KHONG): ...

3. Cach thirc thuce hién

C6 duoc quy dinh day du,
rd rang va phu hop véi dbi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khéng?

Coo Khong o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .........ooooiiiiiiiiiieiiie

4. HO so

a) Co dugc quy dinh 1o
rang, cu thé vé tén, quy
cach, sb luong cua tirng
thanh phan ho so; ndi
dung thong tin cta tung
thanh phan ho so c¢6 phuc
vu cho xem xét, giai quyét
thu tuc hanh chinh; da loai
trir ho so trung 1ip hoic
da duoc luu trix, két ndi,
chia s¢ thong tin gitra cac
co quan hay khong?

Coo Khong o
(1) Ly o e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........ooooviiiiiin e
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b) Co duoc quy dinh 16
rang va phu hgp vé so
luong khong?

C6 o Khong o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......................................

5. Thoi han giai quyét

C6 dugc quy dinh 10 rang,
cu thé va phu hgop khong?

Coo Khong o
(1) Ly O e e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ..............................

Trong truong hop mat thu
tuc hanh chinh do nhiéu
co quan c6 thim quyén
giai quyét, dd quy dinh 1d
rang, day du thoi han giai
quyét cua timg co quan va
thoi han chuyén giao hd
so gilta cadc co quan?

Coo Khong o
(1) Ly 0 e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .........ooooviiiiiiiiieiiie

6. Co quan gii quyét

a) Co dugc quy dinh o
rang, cu thé khong?

C6 o Khong o
(1) Ly o e
(ii) Phuong an xir Iy (Néu cau tra 10i A KHONG): ...

b) Co thé uy quyén hodc
phan cap thuc hién
khong?

C6 o Khong o
(1) LY 0. e e

(ii) Phuong an xir Iy (Néu cau tra 10i 1A CO): ...

7. P6i twong thue hién
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a) C6 thé mé rong/thu hep
doi tuwong tuan thu khong?

C6 o Khong o

(1) Ly O e e
(ii) Phuong an xir Iy (Néu cau tra 10i 1 CO): ... ...

b) C6 thé mo rong/thu hep|Cé o Khéng o

pham viap dung KhOng? iy 1o g0
(ii) Phuong an xtr Iy (Néu cau tra 10i 1 CO): ...

8. Phi, 1¢ phi

TTHC o S v - Phi: Co6 o Khong o

fﬁﬁ, le phicséq:gc chi p\lllei -Lephi:  Coo Khong o

khac khong? - Chi phi khac: Coo Khoéng o

b) Quydinh véphiva | Véphi:  C6o Khéngo

g’h‘gﬁ(};]lﬁ‘;‘;?‘?l’ 1y, hop iy Ly do oovovoen L
(i1) Phuong an xtr Iy (Néu cau trd 101 1a KHONG): ...,
- Vé mirc phi: Coo Khong o
(1) L o e
(ii) Phuong an xir Iy (Néu cau tra 10i A KHONG): ...,

c) Quy dinh vé 18 phi va | V& phi: C6 o Khong o

‘;;]‘g‘gfh%lﬁg‘;" hop 1y, hop iy 1y do: oo o
(ii) Phuong an xir Iy (Néu cau tra 161 1a KHONG): ........ooviiiiiiiiiieeeeiii)

- Vé mtic phi: Coo Khong o

(1) Ly 0 e
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(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...l

d) Quy dinh vé chi phi | V& chi phi khac: Cé o Khéng o

iﬁ?};gg hop 1y, hop phap |y 1 ¢ qo: s
(11) Phuong an xur Iy (Néu cau tra 101 1a KHONG): ...
- V& muc chi phi khdc:  Coéo Khéng o
(1) Ly O e e e
(ii) Phuong an xir Iy (Néu cau tra 101 1a KHONG): ...

d) Cach thic ndp phi, 1¢ |[Co o Khong o

Phi O Mo Ly KON iy T o o e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ...

9. Mau don, to khai

C6 quy dinh vé mau don, |C6 o Khéng O

to khai khong? 1) L 0% e,
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .............................

MG dom, 10 KRai 1: ...

a) NOi dung thong tin

E N OT AUN G L o e
Can thiét: C6 o Khong o; Hop Iy: C6 o Khong o;  Hop phap: C6 o Khong o

(1) Ly 0 et e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ........ooooviiiiiiiiiiieiiieee

E N T QU 1 e

Can thiét: C6 o Khoéng o; Hop Iy: C6 o Khong o;  Hop phap: C6 o Khéng o
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(1) Ly 0 et e
(ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): .......................................

b) Yéu cau x4c nhan (néu
c0)

Can thiét: C6 o Khéng o; Hop ly: C6 o Khong o;  Hop phap: C6 o Khong o
Néu KHONG, néu ro:
(1) Ly 0 e e

(i) PRUONE AN XU 1§ .o,

c) Ngbn ngilr

Can thiét: C6 o Khong o; Hop Iy: C6 0 Khong o;  Hop phap: C6 o Khong o
Néu KHONG, néu rd:
(1) Ly O e e

(11) Phuong an XU 1Y: ..o

Méu don, to khain: ......

10. Yéu cau, dieu kién

TTHC nay c6 quy dinh vé
yéu cau, di¢u ki¢n khong?

Cé o Khong o
(1) LY 0. et e e

(1) Phuong an XU 1Y ..o e

Yéu cau, dieu kién 1:

C6 hop ly, hop phap khong? C6 o Khong o

......................... (1) Ly O e e e
......................... (ii) Phuong an xtr Iy (Néu cau tra 101 1a KHONG): ....................................
Yéu cau, diéu kién n: Co hop 1y, hop phap khong? Coo Khong o

........................ (1) L 0 e

(ii) Phuong an xir Iy (Néu cau tra 10i A KHONG): ...
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11. Két qua thwe hién

a) C6 duoc quy dinh vé  |C6 o Khéng O

thot han c6 hiéu luc NT v
. v (1) Ly O e e e

khong? ) )
(i1) Phuong an xur Iy (Néu cau trd 161 [a KHONG): ...
Hop ly: Co6 o Khong o;  Hop phap: Cé o Khong o

b) Quy dinh thoi hancé | . L do:

giétrihiéuluccého‘ply, (I) y O- ................. T

hop phép khong? (i1) Phuong an xir Iy (Néu cau tra 101 A KHONG): ...l
Hop ly: Co6 o Khong o;  Hop phap: Cé o Khong o

c) Quy dinh pham vi c6 (i) Ly do:

gia tri hi¢u lyc ¢6 hop 1y, )
hop phép khong? (i1) Phuong an xir Iy (Néu cau tra 101 A KHONG): ...l

12. Viin bén cén sira dbi, bo sung (Dé nghi néu ro tén loai; s0, ky hi¢u; ngay, thang, nam; diéu, khoan, diém quy dinh)

) LUt O il

D) Phap LN O e

C) Nghi GINh O

d) Quybt dinh cla TTCP O ottt

d) Thong tu/ Thong tur [EN tICh O | ... e e e et et e e

) Quyét dinh CUA BO tIUONE 0 |ouueii et

2) VAN DAN KhAC O | e

IV. THONG TIN LIEN HE

HO VA t€N NUOT QI8N ..ottt et e et et e et e e

Dién thoai cd dinh: ......ooveveie ;Didong: ... sEmail: oo
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BIEU MAU TiNH CHI PHI TUAN THU THU TUC HANH CHINH (BIEU MAU 03/SCM-KSTT)
(Ban hanh kem theo Thong tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua B¢ truong,
Chu nhiém Van phong Chinh phu)

TEN CO QUAN, PON VI

CHI PHI TUAN THU THU TUC HANH CHINH
TEN THU TUC HANH CHINHE ...ouovvviiiiiiieeiiieeeiieeeeriieeertneeeessneesssneeessneesssneeessneesssnnne
1. CHI PHi THU'C HIEN TTHC HIEN TAI

(o - Cac hoat T.hm Mirc Ml,rc Chj er ¢ | S61an |S6 lwong | Chi phi T01’1g chi
Cac cong viéc | .. ; gian | TNBQ | phithué | phi, 1¢ . .~_ | phi thuc .
. .~ |dong/ cach o X . .| thwe |doi twong|thwe hién oA Ghi
STT | Kkhi thuc hién , thue | /01 gio' | twvan, |phi,chil .. n . hién .
thire thue o \ o . . |hién/ 01| tuan thda/| TTHC chu
TTHC hién cu thé hién | lam viéc | dich vu | phi nim | 01 nim (déng) TTHC/ 01
en e (¢id) | (ddng) | (ddng) | Khac £ 1 nim

1 (Chuén bi hd so

1.1 [Thanh phan HS 1|Hoat dong 1

Hoat dong n
1.n [Thanh phan HS n|Hoat dong 1
Hoat dong n
2 |Nop ho so Tryc tiép
Buu dién
Internet
3 N(f)_p pl}n’, lefz phi,
chi phi khéc
3.1 Phi
3.2 |L¢ phi

3.3 |Chi phi khac
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. Thoi | Mite | Mic chi | M | oz x| % . . | Tong chi
Cac cong viéc (A:ac ho’at gian | TNBQ | phithué | phi, 1¢ 50 lan S?.lu’g’ng Chi p.hAI phi thuc .
. .~ |dong/ cach o) £ . 0.1 thwe |doi twong|thwe hién oA Ghi
STT | Kkhi thuc hién , thuc | /01 gio' | twvan, |phi,chi| .. n iy hién .
thirc thue o s DA . - |hién/ 01| tuan tha/| TTHC cha
TTHC hién cu thé hién | lam viéc | dich vu | phi nim | 01 nim (déng) TTHC/ 01
en c (gid) | (ddng) | (ddng) | Khéc 1 nim
Chuén bi, phuc
vu viéc kiém tra,
4 |danh gia cua co
quan c6 tham
quyén (néu co)
Hoat dong 1
Hoat dong n
Cong viéc khac
5 JE
(néu co)
6 |Nhan két qua  [Tryc tiép
Buu dién
Internet
Khéc
TONG
II. CHI PHI THU'C HIEN TTHC SAU PON GIAN HOA
. Thoi | Mic | Miechi | Mire | oz 3. | ox . | Tong chi
Cac cong vige | CAChoat | oo | TNBQ | phithug | phi, 1g | S0 14n | SO lweng| Chiphi | poie
. .~ |dong/ cach o £ .. thwe |doi twong|thyc hién oA Ghi
STT| Kkhi thuc hién \ thue | /01 gior | tw van, |phi, chi| .. A . hién .
’ * thire thuce on N en . . |hi€én/ 01| tudn thu/| TTHC : chu
TTHC hién cu thé hi¢n |lam viéc | dichvu | phi nim | 01 nim | (déng) TTHC/ 01
o e (giv) | (ddng) | (ddng) | Khac & | nim
1 (Chuén bj hd so
1.1 [Thanh phan HS 1 Hoat dong 1
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. Thoi | Mite | Mirechi| Mbe | oz x| ox . | Tong chi
Cac cong vige | CAChoat | oo 1 TNBQ | phithué | phi, 1g | S0 1am | S0 lweng| Chiphi |-t
. .~ |dong/ cach o) £ - ..| thwe |doi twgng|thwc hién oA Ghi
STT| Kkhi thwe hién , thuc | /01 gio' | tw van, |phi,chi| .. n iy hién .
thirc thuce .n X <A . . |hién/ 01| tudn thu/| TTHC chu
TTHC hién cu thé hién | lamviéc | dichvu | phi nim | 01 nim (déng) TTHC/ 01
en c (gi6) | (ddng) | (ddng) | khac & nim
Hoat dong n
1.n [Thanh phan HS n Hoat dong 1
Hoat dong n
2 Nop hd so Tryc tiép
Buu dién
Internet
3 [NOp phi, I¢ phi,
chi phi khac
3.1 PPhi
3.2 [L¢é phi
3.3 |Chi phi khac
Chuén bi, phuc

vu viéc kiém tra,

4 \danh gia cua co
quan c6 thaim
quyén (néu cd)
Hoat dong 1
Hoat dong n
5 Cong viéc khac
(n€u co)
6 Nhan két qua Tryc tiép
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(o " Cac hoat Thoi |~ Murc Ml,rc ChJ er © | Sé1an | Sé lwong | Chi phi T01’1g chi
Cac cong viéc | .~ . gian | TNBQ | phi thué | phi, I¢ £ .~ | phi thue .
. .~ |dong/ cach o) £ - ..| thwe |doi twgng|thwc hién oA Ghi
STT| Kkhi thwe hién , thuc | /01 gio' | tw van, |phi,chi| .. n iy hién .
thirc thuc .n \ o . - (hién/ 01| tuan tha/| TTHC chu
TTHC hién cu thé hién | lamviéc | dichvu | phi nim | 01 nim | (déng) TTHC/ 01
en c (gi6) | (ddng) | (ddng) | khac & nim
Buu di¢én
Internet
Khéc
TONG
I11. SO SANH CHI PHI
Chi phi tuédn thi TTHC hién tai va sau don gian hoa
3.500 000 ]
_ - 2,074,100
3,000,000 4
2,500,000 —I
2,000,000
1,500,000 1,363,100
1,000,000
500,000 -
0 -

B Clu plu Taén tau

BChi phi sau BXGH

Chi phi tuén thit TTHC con lai (mau dé) va Chi phi tudn thi TTHC cit giam dwoc (mau xanh) sau don gian héa
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3. Thu tuc: Xay dung, ban hanh chwong trinh cong tac nam, quy,
thang, tuan cia Uy ban nhan din phuong

a) Trinh ty thuc hién:
a.l. Xay dung chuwong trinh cong tac nam:

Budc 1. Cian ctr Quyét dinh giao chi tiéu ké hoach phat trién kinh té - xa hoi
va giai phap cha yéu chi dao, diéu hanh thuc hién ké hoach phat trién kinh té - xa hoi
trong nam ctia UBND thanh phd, c4c ban nganh ctia phudng, cac Trudng khu phé ra
soat, dang ky ké hoach cong tic ndm trén linh vuc cong tac ctia bd phan, cta khu
phd, giri Van phong UBND phuong tong hop, tham muu UBND phuong ban hanh
Ké& hoach phat trién kinh té - xa hoi trong nam ctia phuong,

Budc 2. Trén co s¢ Ké hoach phat trién kinh té - x4 hoi trong nim cta phuong
da duoc phé duyét ban hanh, cac ban nganh cua phudng, cac Truong khu phd xay
dung chuong trinh, ké hoach cta timg b phan, timg khu phé véi muyc tiéu, chi tiéu cu
thé, giri UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong trinh
cong tdic nam cua UBND phuong.

Budc 3. Vian phong UBND phuodng 1am dau méi phdi hop véi cac ban nganh,
don vi ctia phuong va cac khu phd thuong xuyén theo ddi, ra soat va tham muu,
dé xuat viéc diéu chinh, bo sung chuong trinh cong tac cia naim dam bao phu hop
voi tinh hinh thue tién va phu hop véi muc ti€u, chi tiéu, nhiém vu phat trién kinh
té - x4 hoi cua phuong va dap ng yéu cau tao nén tang phat trién cua phuong
trong nim tiép theo; chu tri theo ddi, don déc, tong hop va bao cao, dé xuat UBND
phuong xem xét, chi dao viéc thuc hién cac nhi¢m vu trong nam.

a.2. Xay dung chwong trinh cong tac quy:.

Budc 1. Can ctr K& hoach phat trién kinh té - x hoi trong nim ctia phudng da
duogc phé duyét ban hanh, cac ban nganh ctia phudng, cac Truong khu phé kiém tra,
ra soat timg chi tiéu, nhiém vu thuc hién trong quy cua timg b phan, timg khu phd
giri UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong trinh cong
tac quy cua UBND phuong.

Budc 2. Vin phong UBND phudng 1am dau méi phdi hop véi cac ban nganh,
don vi cua phuong va cac khu phé thuong xuyén theo ddi, ra soat va tham muu,
dé xuat viéc diéu chinh, bo sung chuong trinh cong tac clia quy dam bao phu hop
v0i tinh hinh thye tién va phu hop véi muc tiéu, chi tiéu, nhiém vy phat trién kinh
té - x4 hoi cua phuong; chu tri theo doi, don ddc, tong hop va béo cdo, dé xuét
UBND phuong xem xét, chi dao viéc thuc hién cac nhiém vu cua quy.

a.3. Xdy dung chuong trinh céng tac thang:

Budc 1. Can cir K& hoach phat trién kinh té - x3 hoi trong ndm cta phudng da
dugc phé duyét ban hanh, cac ban nganh ctia phudng, cac Trudng khu phé kiém tra,
ra soat tung chi tiéu, nhi¢m vu thuc hién trong thang cta tirng bo phéan, tirng khu phé
giri UBND phuong tong hop, tham muu UBND phudng ban hanh Chuong trinh cong
tac thang cia UBND phuong.
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Budc 2. Van ph(‘)ng UBND phuong lam dau méi phdi hop véi cac ban nganh,
don vi cua phuong va cac khu phd thuong xuyén theo ddi, ra soat va tham muu,
dé xuét viéc diéu chinh, b6 sung chuwong trinh cong tac cua thang dam bao phu
hop vdi tinh hinh thyc tién va phu hop v&i muc tiéu, chi tiéu, nhiém vy phat trién
kinh té - x hdi cta phuong; chu tri theo doi, don ddc, tong hop va bao cdo, dé
xuat UBND phuong xem x¢ét, chi dao viéc thuc hi¢n cac nhi€ém vu cta thang.

a.4. Xdy dung chwong trinh cong tdc tuan:

Budce 1. Trén co s6 chuong trinh cong tac thang, cac ban nganh cua phuong
ra soat, dang ky lich cong tac tuan vdi Van phong UBND phuong.

Budc 2. Van phong UBND phuong can cir lich cong tac tuan cia UBND
thanh pho, tién hanh tong hop, xay dung lich cong tac tuan cua phuong, trinh Chu
tich UBND phuong phé duyét, chinh stra (n€u o).

Budc 3. Pang lich cong tac tuan 1én Cong thong tin dién tir va thong bao
1én Bang tin.

b) Céch thirc thuc hién: Qua hé thong quan 1y vin ban dién tir (iDesk).
¢) Thanh phan, s6 lugng hd so: Lich cong tic tuan (sb luong: 01 bo)

d) Béi tugng thuc hién thu tuc hanh chinh: Cac ban nganh ctia phuong.
e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thidm quyén quyét dinh: Uy ban nhan dan phudng

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Vin phong UBND
phuong.

- Co quan phdi hop: c4c ban nganh cta phuong, 11 khu ph.

g) Két qua thuc hién thu tuc hanh chinh: Cac nhiém vu ding ky dugc dua
vao chuong trinh cong tac nam, quy, thang, tuan.

h) Phi, 1¢ phi: Khong.

i) Biéu mau: Lich cong tac tuan.

4. Thii tuc: To chire cac phién hop ciia UBND phuong
a) Trinh tu thuc hién:

Budc 1: Chu tich UBND phuong quyét dinh cu thé ngdy hop, chuong trinh,
ndi dung, thanh phan tham dy phién hop; thong bao Van phong UBND phuong
chuan bi cac diéu kién t6 chirc phién hop.

Budc 2: Vin phong UBND phuong phit hanh gidy moi thanh phan tham
du; chuan bi cI}lJ:O’ng trinh, tai liéu‘ guri Qai l3ié}1 tham du it nhat 01 ngay trudc
phién hop; chuan bi cac diéu kién can thiét dé t6 chirc phién hop.

Budc 3: Van phong UBND phuong ghi s6 bién ban ddy da chuong trinh,
ndi dung phién hop trong suot phién hop dién ra.
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Budc 4: Van phong UBND phuong tham muu ban hanh Thong bao két qua
phién hop, gt dén céac thanh phan tham du va cdc co quan, don vi lién quan.

b) Cach thuc thuc hién: Qua hé thdng quan 1y van ban dién tir (iDesk); Van
ban giay theo yéu cau.

¢) Thanh phan, sb lugng hd so:

d) Thoi han giai quyét:

d) Bdi twong thue hién tha tuc hanh chinh: Van phong UBND phudng

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Chu tich UBND phudng

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Vin phong UBND
phuong.

g) Két qua thyc hién thi tyc hanh chinh: Thong bao két luan.

h) Phi, 1¢ phi: Khong.

i) Tén mau don, mau to khai: Khong quy dinh.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

1) Cén ctr phap ly cua thu tuc hanh chinh:

5. Thi tuc: Trinh ky, phat hanh vin ban cia UBND phuwong

a) Trinh ty thuc hién:

Budc 1: Soan thao van ban

‘ Can ctr chtic nang, nhiém vu, quyén han va myc dich, ndi dung ctia van ban
can soan thao, Chu tich/Ph6 Chu tich UBND phuong giao nhiém vu cho cong
chtrc chuyén mon chu tri soan thao van ban.

Budc 2: Duyét ban thdo van ban

Ban thao van ban phai dugc Chu tich/Pho Chu tich UBND phuong ky van
ban duyét. Truong hop ban thao van ban da dugc phé duyét nhung céan stra chira,
bo sung thi phai trinh Chu tich/Pho Chu tich UBND phuong xem xét, quyét dinh.

Budc 3: Kiém tra van ban trudce khi ky ban hanh

Cong chirc chuyén mon tham muu soan thao véan ban phai kiém tra va chiu
trach nhiém truge Chu tich/Pho Chu tich UBND phuong v€ néi dung van ban.
Van phong UBND phuong chiu trach nhiém kiém tra thé thirc, k¥ thuét trinh bay
van ban va chiu trach nhi¢m trude Chu tich/Pho Chua tich UBND phuong va trude
phap luat veé thé thirc, k¥ thuét trinh bay van ban.

Budc 4: Ky ban hanh van ban

Cong chirc chuyén mon trinh Chu tich/Phé Chu tich UBND phuong ky cac
van ban trén cac linh vuc dugc phan cong phu trach; mot s6 van ban thudc tham
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quyén ctia Chu tich UBND phuong thi trinh Chu tich UBND phuong ky ban hanh
van ban gidy .

b) Cach thuc thuc hién: Qua hé thdng quan 1y van ban dién ttr (iDesk); Vian
ban gidy theo yéu cau.

¢) Thanh phan, sb lugng hd so:

d) Thoi han giai quyét:

d) Bdi twong thue hién tha tuc hanh chinh: Van phong UBND phudng

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Chu tich UBND phudng

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Vin phong UBND
phuong.

g) Két qua thyc hién thi tuc hanh chinh: Thong bao két luan.

h) Phi, 1¢ phi: Khong.

i) Tén mau don, mau to khai: Khong quy dinh.

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

1) Cén ctr phap ly cua thu tuc hanh chinh:

6. Thii tuc: Giao ndp ho so luu/hiiy tai liéu hét gia tri

a) Trinh ty thuc hién:

Budc 1: Lap Danh myc hd so

Cong chue Van phong UBND phuong lap danh muyc ho S0 €O quan hang
nam, gui cac ca nhan co lién quant ham gia xay dung, bo sung, thong nhat; trinh
Chu tich UBND phuong phé duyét, ban hanh vao ddu nam va guri cac can bg, cong

chirc lién quan 1am cén ctr dé 1ap ho so. Mau Danh muc hd so dugc thuc hién theo
quy dinh tai Phu luc V Nghi dinh 30/2020/ND-CP.

Budc 2. M6 ho so

Can b, cong chirc dugc giao nhiém vu giai quyét cong viée c6 trach nhiém
mo ho so theo Danh muc ho so, cap nhat nhitng thong tin ban dau vé hd so theo
Danh muc ho so da ban hanh. Trudong hop cac hod so khong c6 trong Danh muc
ho so, can bg, cong chirc dugc giao nhiém vu gidi quyét cong viéc tu xac dinh cac
thong tin: Ti€u d€ ho so, s6 va ky hi€u ho so, thoi han bao quan ho so, nguoi 1ap
ho so va thoi gian bat dau.

Budc 3: Thu thap, cap nhat vin ban, tai liéu vao ho so

Can b9, cong chirc dugc giao nhiém vu c6 trach nhiém thu thap, cap nhat
tat ca van ban, tai liéu hinh thanh trong qua trinh theo doi, giai quyét cong viéc
vao ho so d3 mé, bao gom tai liéu phim, anh, ghi am (neu c0) bao dam su toan
ven, day du cua ho so, tranh bi that lac.

Budc 4: Két thuc ho so
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Can b, cong chirc két thiic hd so khi cong viée da gidi quyét xong; c6 trach
nhiém ra soat lai toan bd van ban, tai li€u c6 trong hé so; loai ra khéi ho 80 jbén
trung, béq nhap; xac dinh lai thoi han béolquém cﬁg ho so; chinh stra tiéu dé, so va
ky hi¢u ho so cho phu hop; hoan thién, két thuc ho so.

Luu §: Di v6i ho so gidy: Nguoi 1ap ho so thye hién danh s6 t& doi voi ho
so ¢6 thot han bdo quan tur 05~n€1m :[ré lén va Viég Muc 11_1(; van bé}n do1 yéi ho S0
co th(‘?i han bdo quan vinh Viél’l;‘ viét ching tur két thic doi voi tat ca ho S0; boi
v61 ho so dién t1:17: Nguoi 1ap hd so cé trach nhiém cap nhat vao H¢ théng cac
thong tin con thjéu. Viéc bién muc van ban trong ho so dugc thuc hién bang chirc
nang cua H¢ thong."

b) Cach thirc thyc hién: Qua h¢ thdng quan 1y van ban dién tir (iDesk); Van
ban gidy theo yéu cau.

¢) Thanh phan, s6 lugng hd so:

d) Thoi han giai quyét:

d) Bdi twong thue hién tha tuc hanh chinh: Can bd, cong chirc phudng

e) Co quan giai quyét th tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Chu tich UBND phuodng

- Co quan tryc tiép thuc hi¢n thu tuc hanh chinh: Van phong UBND
phuong.

g) Két qua thyc hién thi tuc hanh chinh: Ho so cong viéc.

h) Phi, 1¢ phi: Khong.

i) Tén mau don, mau to khai: Khong quy dinh.

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

1) Can ctr phap 1y cta thu tuc hanh chinh: Nghi dinh 30/2020/ND-CP ngay
05/3/2020 cua Chinh phu.
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